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Introduction 
The aim of this report is to reflex and discuss my academic and Employability skills as well as me future employments the skills it require and how I plan on achieve my goals In the next coming months, I will reflex on my academic skills that I have developed during my online classes and how it has help me, I have choosing time management for my choice of topic to work on as am in the process of learning how to manage my time as it crucial for employment in the health and social care sector, for  my critical thinking skills I will research Gibbs (1988) as my  topic that I will focus on how i will improve on managing my time as it is important for my day-to-day life and how it will help me when am  ready to be employed in my chosen career as a social worker or a support worker. I will reflex on how online class has help me with my confident by allowing me to work within groups as it is important and preparing me for employment will need the kills to know how to work well within in groups. My CV and cover letter will also attach to my report to for a better understanding of my skills where I was and where I am aiming to in the next coming months. 



   Reflective Model 
Reflection has always been apart of my day to day life, I didn’t realize I was reflecting until I started my academic and employability skills classes online, I am now  fully a wear of what reflection is when I was ask to do activity to reflection my where I was to where I am now and where I would like to be in the near future,  Yorke & Knight (2006) when I reflective on my PowerPoint prestation I understand what I could have done differently so have come up with different plan that will help me with my future presentations  such as follow the guide lines ask question and taking notes and doing my work on time if am not sure about what am doing, I have taken feedback in to consideration and work from them, I have learn to take constructive criticism, I am learning from negative/bad review, Barbara bassot (13.11.2015). my online class power point prestation have help me to overcome my fear to speak in public, I am not fully three yet but I have reflex on where I was months ago and where I am now and I have seen how I have improve on my public speaking skills, my power point prestation has help me tremendously, I have start by trying to answering question in class and communicated with other students. Gibb’s model of Reflection (1988).
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Description automatically generated]
The table is to show the order in which I reflex and which order is more understandable for me; I have used this table to self-access myself so I will continue to move forward when reflex. ferraro (2000). Often time reflection does not help me to fine my mistakes be there is time that I think I am right but I have learn that in order to fine my mistakes I have to accept my wrongs.



Time Management
For me reflection has effetely support my time management skills I now come up with ways that I can manage my time keeping as it is important for my everyday life as a mother and student, Zhai kexin(04. 07.2020). managing my time has always been challenging for me as I didn’t have the skills to manage my time, learning and developing my skills help me to be less stress and organise I have now gain more deeper understanding of my self and how to save time in order to get every task done. I have reduce my internet phone and tv time has it been taking up a lot of my time I have seen where I have improve and where I need to improve.


    My Academic and Employability skills  
   Skills I will need as a social worker. My academic and employability skills Is self-gain and personal qualities with the ability to understand others communicate well, I am good critical thinker in every saturation and good with problem I am compassionate toward other and help in any way I can. Am always motived to get result in whatever I task I take on; I take pride in getting good feedback and always aims to do better. I am honest and have good self-value/ self-esteem. 
There are more skills I need to have before am ready for employment and am already finding ways to get them such as 
IT skills
Time management 
Good public speaking 
Confident 
I trust that with my online class I will gain these kill in for employment as well taking out to teach myself and reflex on what I learn.



Critical thinking 
I always try to understand other even if we don’t agree, I never try to go against rules and regulation neither do I judge others for their believes, I understand that different regions have different ways of understanding and deal with saturations differently, I never try overpowering anyone I always to listen and learn from others. I welcome other option even if we have different view and take on the saturation, I have a very good sense of justice empathy and integrity. I am currently working on myself for my  further self-improvement and good principle. Am aware of false information and the impacts it can cause on others lives in that sense I always do self-regulation to avoid future problems.


My CV
Shakera rowe 
Contact number 07490281073
Email shakera579@yahoo.com
I am a self-motivated induvial who can cope well under pressure, I mange my time very well as time management in needed with my job, I am very level-headed with these skills I am able to complete set task on time, I get a buzz from doing new task or staring new job/ journey and experience in which I used to gain the best I can effectively. I am willing to learn something new on a daily basis in which will help me to be very helpful when shearing my knowledge. I am enthusiastic team member who work very well within team as well as solo. I always aims for good results in whatever I do as am a firm believer in being accomplish is the best feeling one can have.

WORK EXPERIENCE 
2018-2020: Mitchell and butler 
Position: chef 
Duties: 
Engaging with customers 
Working as a team 
Food preparation 
Cleaning 
Good customers services 
Working under instruction 
Keeping good food standard 
Maintaining good quality of food and brand 

2015- 2018: Morgan Stanley  
POSITION:
Customer service assistant 
Cashiering 
Keeping working area tidy 
Ensure meeting room is ready 
Checking wase and stock 


2014 FERRY BOAT INN 
POSITION 
BARTENDER/WAITTRESS 
DUTIES 

 Meet and greet customers 
Taking booking 
Cleaning and tidings of tables 
Restocking shelves 
Stack taking 
Solving complains 
Washing glasses and utensils 

WORK EXPERIENCE 
TESCO 
POSITION CUSTOMER SERVICES ASSISTANT 
DUTIES 
Assisting customers with products 
Restocking shelfs 
Tidying of the aisles 
Cash handling 

2010-2012: CHERURBINS DAY NURSEY 
POSITION: NURSERY NURSE 
DUTIES 
Updating records 
Working with in a team 
Staff meeting 
Supervising children in door and outdoors 
Nappies changing 
Stories time 
Safeguarding of children 

Skills 
Good communication skills
Work well under pressure 
Confident in my jobs
Friendly but professional
Compassion towards people  
Critical thing
Leadership
Conflict resolution  

Good social skills 
QUALITIES 
Fast learner 
Trustworthy 
Flexible confident 
Decision making 
Patience 
Self-discipline 
Motivation 

HOBBIES and interests 
My hobbies are shopping socializing with friends and families meeting new people, I love traveling and learning about other cultures, watching television, reading booking shopping doing fitness workout and taking my children out to parks and play centre.

References 
Available upon request 



Cover Letter
Dear… 

With the utmost enthusiasm, I would like to express my interest in the social worker position at your company. My interest in social care has taken me from working at churbins day nursery for my fist job as teenager and that what lead me to study health and social care at university of Wales trinity saint David. My passion for health and social care and my interest in childcare make me and ideal candidate to join your company.
I am very interested in your position as it relates strongly to my vest experience in health and social care and my general knowledge of the of the health care industry.

The attached resume will provide you with an idea not only of my current achievements but also of my current future potential for making a substantial contribution to your company. I look forward to meeting in person to discuss more about myself as well as the job role 


Your sincerely, 
Shakera Rowe 
Shakera579@yahoo.com 
07490281073 


Conclusion 

My conclusion is that I have understand so far while taking my online classes and doing my report is that reflection is a very important skills in my day-to-day life as it helps me to move forward with my life, I now understand that when I reflex it help me to move forward with life in general but most importantly my academic and employability skills. Since I have discovered the full understand of reflection it has since help me to discover skills that I have not fully used until recently, I have reflection on where I was a few months ago and where I would like to be in the next coming months, so I have set goals and plan and how to accomplish and reach my goal. 
Time management is very crucial in my chosen career as a social worker as well as my day to day life  I have to be organize with family in order to be on time for employment, I have come up with different ways that can help me such as taking down notes for important task setting reminders to getting  everything done on time as well as reflex on how I used to mange my time and what I need to change.
 I have now understood that communication is a major part of being in the health and social care sector  or any employment in general, I am I now working on my communication skills because even thought I communicate with family and friend I  believe there is always room for improvement employment concerns, I believe that with  help of my online class and self-practice and with my class prestation I will ready for employment and can speak to patients with confident. I believe with good practice 
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