Reflective Essay: What I’ve learned In These Past 5 Weeks
Starting off with week 1 where I got introduced into the course, I learned how to traverse to moodle comfortably for course materials and submissions, then I subsequently learned how to obtain and operate Turnitin’s for assignment submissions, soon after I gained the knowledge to understand the module system and assessment criteria which was needed for the course. Later on, during the lesson I learnt how to finalized the JISC discovery tool assessment, I then equipped the knowledge to figure my way to the digital connectivity bursary page for where it was needed if I wanted to apply for a bursary regarding money, afterwards I learnt how to construct and enter office 365 apps from my laptop, and rounding off that first week I insured to understand the digital skills development pathway.
Beginning my inaugurate of week 2, I learned how to manoeuvre my way around Microsoft outlook proficiently and expertly, I ascertain the understanding to manage my inbox with rules, folders and other organisation strategies. I as well as learnt to create and govern calendar events with reminders and invitations, soon after I assimilated the use of outlook task management features constructively, to conclude the week off I learnt to add assignment deadlines to my outlook calendar for if needed of a reminder.
Kicking off with week 3 I learnt how to set up a LinkedIn account, with in that I learnt to set up an about me section where I put down my hobbies, school background and my skills. Also, on LinkedIn I learnt to search up people I admired on the website. As well as learning about LinkedIn I learnt about e learning, on there it was more based around improving my knowledge and gaining certificates on certain apps (e.g. PowerPoint, word, outlook). On the topic of E learning of this time today I completed 2 lessons on their learning more about outlook and word.
Nearing the 2nd last week with Week 4, I learnt to appropriately handle Microsoft word expectantly and usefully. I also learnt to produce clear and well-arranged professional structured documents, forward later during the lesson I learnt to comfortably apply formatting, referencing, & collaboration tools to uphold my academic assignments. I then learned how to prepare a high-level professional material’s namely curriculum vitaes (CVs), cover letters, reports and posters. Lastly, I learned to assemble and present personal projects with lucidity and solidity.
To end off my essay with Week 5, I gained the use to figure out the main tolls and layout options available for me on Microsoft PowerPoint. I erudite the will of knowing how to amalgamate transitions (e.g. morphing which I also learnt), animations, and multimedia beneficially into my PowerPoint presentations. I also funnily enough learnt how to  record over and export my PowerPoint presentations in PPTX and PDF formats (I had a lot of struggle trying to do that before my teacher teaching us that), and to end off this culmination I learnt to easily design a 5 slide presentation and present it employing presenter view and PowerPoint live in online settings section.
