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Introduction
Upon my reflection of my learning in this module, I have highlighted specific aspects within the list of topics we were to choose from that happen to apply to me, and that I could specifically write about, and for those aspects being time management, organising study and online learning experience. I felt that I had an amount to write about. Although, there can be negatives of these aspects, I aim to emphasis the effects of each attribute and how they affect me individually, and how I perceive they affect others in comparison.
Time Management
Time Management - Having the ability to sort and thoroughly plan activities whilst being conscious and aware to a limit or how much time is being spent on the specific activity. Knowing and understanding the meaning of time management can have an immense effect on how you carry out your daily life activities, as you would know how to implement this in your day-to-day activities. I, as an individual who feels more reassured when I have awareness of the duration of what I am doing, whether it is work or study related, I consider how important time management is. 
For example, when I am at work, I must be very conscious of the time as I cannot go over my time for a client as it would have a knock-on effect on other clients, as some are supposed to medicine and food at set times, so if I was to be running late it could affect the other clients poorly. As well as work I must be time conscious whilst I’m in class, because if I do not pay attention it will result in me falling behind my peers. So, in terms of jotting down notes and noting what key information the lecturer is mentioning to class, I must be quick and keep my notes short because I could miss out on numerous valuable information that can be of aid to me later. And it became clear that even the lecturer has to use time management during our classes as there would be a lot to go through in such limited time and many individuals would need the information, so when it comes to questions regarding the topic we are learning about the lecture often puts them aside as they may cause delay and become a distraction to the class and even cause the class to go off topic to do certain individuals who wish to satisfy their curiosity, as this will effect everyone’s learning.
To add to my points, it shows that time management is an important factor that plays an essential role in our lives, although it does not only mean that we must be aware of time and stick to strict schedules. As it has benefits such as accomplishing vast results in a minimal time (Mark Petit, 2020) rather than a delay in completing work or leaving work until the deadline date. This enables you to become more productive and helps decline stress levels. In addition, the use of time of management also helps in avoidance of procrastination, distractions and putting of important duties, and lastly it assists with better work-life balance.
Organising Study
As a person who highly prefers to be in a clean, neat, and tidy environment, I very much am in favour of everything being organised. Some would have the perception that being organised would be about constantly being neat and tidy and not making simple mistakes, although indeed this misconception is very much exaggerated as opposed to the simplistic definition of ‘organised’. Organised, meaning to do or arrange something according to a particular system, (Cambridge Dictionary, 2021). And this very topic in specific has multiple positive attributes as it can play an immense role in our daily lives, whether its work, school, or even as much as using an electronic device, especially since ‘organisation’ is used widely everywhere, without it a lot would be in complete chaos and a lot of mishaps can over and rather frequently. Another benefit to organising study would be that it helps develop time management, which is ideal in terms of organising study and is helpful in many aspects.
 Organising can even be as much as the programming that goes into protecting our data and if it was instilled, more than just sensitive information would be exposed, or exploited. In relation to organising study, it is highly effective as it means more than being able to find the correct and needed information in its rightful place or even just  being able to find key information highlighted on your notes, its being able to be collectively be prepared and be ready to immerse yourself into study and get as much work done, which also links to time management, as these two aspects share key points such as; reductions in stress levels, more free time, and increased productivity.
 Being organised also occurs very often in day-to-day activities, such as when I am at work, as I must ensure I have the correct equipment with me because if was to lack in a certain essential it may result in serious repercussions, for instance forgetting to carry around with me latex gloves, could negatively impact clients that require hands on care and gloves being a protective barrier as they work to prevent things such as cross contamination and the spread of other unknown and harmful germs, this then being unsafe and hazardous towards my personnel and therefore could have a negative outcome for other members of staff from the office workers to those who work in the field. Being organised not only has its physical effects but can positively improve habits and having an organised environment can positively influence your mental health and wellbeing, when you increase factors such as ‘me time’ and the time spent socialising if you are person who tends to be introverted or rarely socialises, it is beneficial to get out socialise as much as possible. In relation to mental health and wellbeing, organising not only avoids such things like depression, anxiety and an immense decline in stress levels as stress can cause a huge delay in completing work, but it also encourages the making of better food choices, having a healthy workout regime, as organisation would be involved, but this all generally stimulates a habit of creating a routine, and urges you to stick to it, which will not only earnestly benefit you but become a positive influence to your mental health too.
Online Learning Experience
The ‘online learning experience’ is most definitely an aspect that has made its presence well known as of late, due to very sudden changes in everyone’s circumstances. Despite difficulties working with how to operate the online communication platforms, the lack in having functional electronic devices to participate online and adequate internet service, online learning has been quite beneficial to not only those still in education but to those who are in the workforce. And online learning has influenced my point of view on learning and that many of us take the fact that we can simply meet in one place, learn, socialise, and even talk in one place without interruptions from other family members, if we live in a noisy household, or the internet dropping randomly and the device battery dying, due to low battery capacity.
 One of the many effects that online learning has had on me would the difficulty of understanding and knowing how to operate the communicative platform, and as person who could be considered ‘not with the times’ I had to get daughter who has more understanding and knowledge of how to operate such networks and technology to assist me, and after she had demonstrated it numerous times I had attempted it myself although I still could not understand or just couldn’t operate the features on the platform quick enough, to correspond with teachers or others in the online class. To be transparent, online learning has proven not only quite difficult for me but my daughter, and even my grandkids abroad, there were very significant issues for my daughter as there were a lot of minor problems that proved as a major building block, whether that was heavy sleeping, encouragement to join online classes as it was the first year of GCSEs and we suddenly went into a nationwide lockdown, and sometimes even just health related issues posed as a problem, especially during April 2020 when she struggled with a sinus infection it was difficult for her to participate in online classes. As well as my daughter, my grandkids also faced difficulty with attending online classes for their school as they were not able to acquire device to participate, so overall it wasn’t a positive effect of online learning.
 On the other hand, online has proven to be highly despite miniscule difficulties and obstacles to most people tend to face, and one of them includes ‘better time management’ (Kelsey Miller, 2019) as it enables flexibility within people’s schedules and enables them to create their own daily routines and class times for those who are studying, it also allows ‘self-paced learning’ (Kelsey Miller, 2019) which is highly suitable for those who find themselves studying, looking after family and even going to work, as there would be no need to travel to campus so time, money would be saved and having to be excused early from work or family dinners would not interfere because classes would occur online. Another benefit would me the ‘demonstration of self-motivation’ (Kelsey Miller, 2019) and as a result to that you would have achieved by getting your degree. This would show not only your lecturers and your peers that you have the determination and the drive to accomplish what you need to do but even so much more, which is what even employers look for in those they wish to be apart of their staff or a part of their company or brand.
The use of online learning even assists with the development of leadership in an individual as there can be certain situations that occur in the duration of class or even in group projects where leadership is need and would require someone to be bold and come out their comfort zone to ensure that work is complete and that everyone else is excelling, this also develops communicative skills as it is essential for a leader to be able to communicate effectively and clearly. The virtual environment also aids in developing leadership skills by using the best means of communication in relation as to what needs to be discussed in electronically or in person, creating efficient processes, and specialised knowledge.
Conclusion
To finalise, these three topics have proven to show that their many different aspects and factors have a massive impact in not only personal lives but in what we do regarding the workforce as well as education. As the topics discussed above have numerous relations and similarities, it was apparent what different skill sets these topics are about and the importance of them such as ‘management of time’ due to how influential it is, we find ourselves discussing it in both time management and organising study, and even in online learning experiences. There are many more attributes involved within these topics, but as an individual I pointed out what relates to me and what I often see in everyday life. I also very much believe that some of the aspects of these skills should be exercised more in all fields, whether it be work, school or even in a personal time, like the habit of being organised we should take the time ease ourselves into a routine and avoid things like procrastination and any other negative habits, that prevent ourselves from overcoming obstacles and achieving goals.
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