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[bookmark: _Toc100304040]Introduction 
This assessment will include in the first part, the information about mine skills and competences using three tools which are SWOT Analysis, Personal Development Plan and Personality Test. 
In the second part, all these tool will be explained with more details and how these can help and be used in certain scenarios. 
In the last part, is about assess and reflect on mine learning about previous tasks such as open boos assessment, mock interview and UK employment legislation.
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Description automatically generated]“self-awareness represents how clearly we see our own values, passions, aspiration, fit with our environment, reactions and impacts on others.” Self-awareness is when you have a clear picture of yourself and your personality that include the strength, weaknesses, thoughts, beliefs, motivation and emotions.
Self awareness is really important because it helps you to reflect on yourself, recognise your strengths and weaknesses, helps to control your emotions and take criticism. The 95% of the people thinks that they are self-aware but the actual figure is only 10-15%.
In our lesson we have a self-awareness quiz to find out about ourselves with the help of one of the person that knows us well.
As you can see the outcome has been sent by email, it include a detailed description of myself based on the quiz that I have done and right below there is another description of myself again but this time is based on my friend’s answers to the quiz.
Based on the result I am a pleaser that cares more how others sees me rather then how I see myself.
Added to this I have done the SWOT analysis where I have find out what are my strength are, such as time management skills and organisation skills. It highlights my weaknesses such as easily distractive and impatient. In the end I have to find what opportunities that I have and what threats I might face.
Last but not least the personality  test with several questions that at the end tells you what kind of a personality you have, I am an virtuoso.
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In the second part of the assignment, I am being appointed as manager in my organisation, regarding my responsibility I will be determining the learning and the development in the training that my staff has had.
The methods that I will be using are the same as mentioned before.
Training is process that every employee goes through to learn new skills and how a job should be done. Also, training is used to improve current or special knowledge, an attitude toward a job to make sure is performed accurately and to make sure that the quality of the work improves.
Development is a long-term concept that requires a lot of time and experience, it may lead to an employee to liking the organisation’s strategy and their learning plans.
To learn more about the staff members the method that are going to be used are: SWOT analysis, personal development plan and personality test.

[bookmark: _Toc100304043]SWOT Analysis 

“SWOT Analysis is a popular 4-box strategy analysis and strategy development framework.”
SWOT each letter has a significant and it stand for strengths, weaknesses, opportunities, threats; it highlights the micro part of a company but its also used to by people to know more about their selves, to know what they are good at and where they need to improve, what can they to do so and what kind of tasks of difficulties they might have to go through.
Is best if this tool is used before an organisation’s decides to launch a new strategy, its also helps you with the research and to record the idea.
The advantage of this tool is that is very simple to create and it has not mathematics, its also very straight forward if you to communicate it to other stakeholders.
The disadvantage is that all the information used in this tool is very generalised and is based on perception, belief, personality and preference.




	Strength
-work experience 
-education
-technical expertise 
-transferable skills 
	Weaknesses
-lack of work experience 
-limited education
-Limited technical knowledge 
-lack of job knowledge 

	Opportunities
-positive trend 
-enhancing education
-fields in need of your skills 
-geography: ability to move 
	Threats
-negative trends 
-competition
-limited ability do develop
-limited position in your area 
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“Confronted with the speed of technological advancements and increasing global competition, organizations have come to realize that their employees' continuous learning drives business success. A popular tool to support and enhance continuous learning is the personal development plan (PDP).”
To succeed and to be happier about your education, career and life, its suggested to continue to improve your knowledge, learn new skills and gain more experience. This is called personal development plan, which is a lifelong process.
PDP is very favourable for you as an individual and for company’s’ itself, you will be able to have a positive impact on yourself and people surrounding you. 
PDP is an action plan that can be identified because it include the goals set by the person and the achievement that he wants to make, strength and weakness, which part you need improvement and development to reach your goal, what should be done to get to the goal and for last anything else that could stop you from progression.
The benefit of this plan is that it highlights the goals, it identifies where are you good at and where you need to improve, it also improves the chances of your employment and performance, you feel more motivated.
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Personality Test

“if there is to be a speciality called personality, its unique and therefore defining characteristic is traits’.” People react to some kind of situations in certain ways.
The personality test measures peoples actions and their behaviour.

There are two type of personality test: 
· Myers-Briggs Type Indicator: is an online test where you have to answer to 221 question related some specific topics, these questions have to be answered in 25 minutes maximum. C.G.Jung describes this tool as a understandable and something that be very useful to people.
· Insights discovery:  this a particular one because is psychometric tool that comes from Jungian phycology, the main point are personalities and behaviours divided in 4 colour model. The for colours  are cool blue that means cautious, precise, deliberate, questioning and formal. The fiery red means competitive, demanding, determined, strong willed and purposeful. Earth green means caring, encouraging, sharing, patient and relaxed. And last one is sunshine yellow that means sociable, dynamic, demonstrative, enthusiastic and persuasive.
There is also a quiz to complete for this tool which is a 25 round of 4 multiple choice question, the result is compiled in a personal profile for the workshop. It also exists a 72 type available based on different colour mixes.
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Part 3 
For this last part of the assignment I will be using a reflective model to assess and reflect on my learning regarding some of the previous assignment, which are open book assessment, mock interview and UK employment.

[bookmark: _Toc100304047]Gibbs Reflective Cycle

“The findings of the study revealed that Gibbs’ reflective cycle is a good framework to be used by the students in writing reflections upon literary works they are working on.”
Graham Gibbs is the person that in 1988 has developed the Gibbs’ Reflective Cycle, the purpose is to give structure to learn from the past experience. It covers 6 stages: description, feelings, evaluation, analysis, conclusion, action plan. 
The first assignment it was an open book assignment of 500 word on a case study based on creative thinking, active learning and digital literature.
We had 2 hours to complete this, we received two questions and we had to choose one of them. I choose the first one about core employability skills. My overall grade from assignment Is 7 out 10.

 

· Description: First assignment of the module 
· Feelings: anxious/nervous 
· Evaluation:Felt very nervous at the start but when I started writing and started writing something I was more relaxed and optimism about myself 
· Analysis: it was pretty normal to feel that way, because even if you studied a lot you will always think you might fail 
· Conclusion: I could have studied more and know more about the topic 
· Action plan: in the future I will try to be more calm and be more prepared for the task.
[bookmark: _Toc100304048]Mock interview 

“Smiling was negatively related to hiring, and smiling mediated the relation between applicants’ motivation to make a good impression and hiring.” 
The second task was a job interview, we have selected a job related to our personality test outcome. The job that I found related to the test its cabin crew. 
Before the interview I felt a little bit nervous but I have been able to control my emotion as soon as the interview started. After I finished I was pretty sure I passed it because I followed all the requirements.
Few days later I received the result and the points earned are 70 out of 100, which means I passed my test and I have also been hired but I could have done better than this if I had improved few little things, such as the answer to the question where I had to spoke about myself it was too brief and with only few details.




· Description: job interview as an assignment  
· Feeling: nervous 
· Evaluation: felt nervous at the beginning but have been able to control it
· Analysis: the interview it was quite easy and the question asked were pretty much easier to answer.
· Conclusion: could have done better in few things but overall it is still a good achievement 
· Action Plan: I will prepare myself better on answering questions.


UK Employment 

“Employers buy labour rather than like other commodities.” In one of the last lessons, we have learnt about an important law, The Employment Law. This law keeps a good relationship between employers and employees, the law it could be seen in the recruitment process, in the employment contract, data protection, employees wages and holiday entitlement, working hours, health and safety at the workplace, any kind of discrimination, discipline and grievance, dismissal of an employer and the redundancies.
“Workers are people, not things. As such they deserved to be treated with respect.” 
· Recruitment: equality act 2010, against discrimination. 
· Employment contract: employment rights act 1996, is about Sundays and time off, detriment and detriment.
· Data Protection: act 2018, safeguarding important information and to make sure is only used legally and properly.
· Pay and holiday entitlement: working time regulation 1998, the employer must provide every employee the minimum od annual leave of 28 days a year.
· Working Time: act 1998 the time limit per week is 48 hours.
· Health and safety at work: act 1974, publishing health and safety policy and make sure safety information and suitable training is provided.
· Discrimination: equality act 2010
· Discipline and grievance: act 2008, employers and employees can solve grievance and disciplinary issue by themselves.
· Dismissal and redundancies: employment rights 1996, end of the contract told with a notice or not, the employee leaves if a fixed term contract has been ended.
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INSIGHT SELF-AWARENESS QUIZ RESULTS

OVERVIEW

The first type of insight is something called internal self-awareness, or the ability to clearly see who you are on

the inside. It means understanding your inner values, passions, aspirations, ideal environment, patterns, reactions
(including your strengths and weaknesses) and impact on others. If you don’t yet have well-developed internal self-
awareness, you may be unwittingly acting in ways that aren’t compatible with your true success and happiness, like
staying in an unfulfilling job or relationship because you don’t know what you really want. Improving your internal
self-awareness will allow you to make choices that are more consistent with who you really are, which is key to living a
happier and more satisfying life.

The second type of insight, external self-awareness, is about seeing yourself from the outside in. It means

understanding how other people view you; how those around you see your values, aspirations, ideal environment,
patterns, reactions (including your strengths and weaknesses) and impact on others. This type of awareness is the
foundation for building stronger and more trusting relationships because it allows you to read your impact on others
and successfully take their perspective. People without well-developed external self-awareness (and you probably know
more than a few) are disconnected from how they come across, can unintentionally alienate or offend people, and can
sometimes be blindsided by critical feedback—often when it's too late to salvage the situation or relationship.

Now, it's easy to assume that someone who is internally self-aware would also be externally self-aware—that being in
touch with our feelings and emotions helps us tune in to how we're seen. But strangely, research has often shown no
relationship between internal and external self-awareness—and some studies have shown an inverse one! You probably

know someone who loves to gaze at their own navel but has precious little understanding of the way they're coming
across. The other side of the coin is that being too fixated on how others others see us might mean we're not making
choices in service of our own happiness and success.

A FEW “DOS” AND “DONT’S” IN INTERPRETING YOUR RESULTS

> Know that your results are confidential—we keep > Use the quiz as a weapon against yourself (“I'm
them secure, so unless you choose to share your the worst! I don't know myself at all!!”) or others
report with anyone, no one else will see it. (“The person who said this about me is getting

fired!”). Don't forget: feedback is a gift and

> Remember that the Insight Quiz is a tool to knowledge is power.

measure your high-level self-awareness. (The

questions in the quiz are a subset of a more > Use the results of the quiz to make decisions

comprehensive and validated assessment.) about yourself or others, like promotions, hiring,
etc. It was designed as a development tool only.

® THE EURICH GROUP. ALL RIGHTS RESERVED INSIGHT-BOOK.COM
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Introduction

I wanted to live the life, a different life. | didn’t want to go to the same place every day

and see the same people and do the same job. | wanted interesting challenges.

HARRISON FORD

Virtuosos love to explore with their hands and their eyes, touching and examining the
world around them with cool rationalism and spirited curiosity. People with this
personality type are natural Makers, moving from project to project, building the
useful and the superfluous for the fun of it, and learning from their environment as
they go. Often mechanics and engineers, Virtuosos find no greater joy than in getting
their hands dirty pulling things apart and putting them back together, just a little bit

better than they were before.
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Your Results

Adventurer
ISFP-T

© Explorer
® Constant Improvement

1% D 39%

EXTRAVERTED INTROVERTED
2% I 53%
INTUITIVE OBSERVANT
47% I 53%
THINKING FEELING
49% S 51%
JUDGING PROSPECTING
28% I 72%
ASSERTIVE TURBULENT




image3.png
CAREER OPTION

Monday, 7 February 2022, 4:03 PM
by Gurpreet Cheema

- Warehouse operative, | already have two years of experience

-Receptionist, worked as a receptionist for a little bit but still know
how to manage everything

-Air hostesses, seems very interesting as a job and | love travelling
the world, doing this kind of job | will be able to travel more often.
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