CHAPTER 2   :    BACK UP AND RESTORE
THE BACK UP ROUTINE
At regular intervals , we will need to save our data to ensure that we have a copy of the data for the transactions processed to date


SYMBOL 183 \f "Symbol"
Insert a memory stick into the USB port

SYMBOL 183 \f "Symbol"
Click on File and Back up

Ensure that the appropriate drive is selected


SYMBOL 183 \f "Symbol"
Click on the File Name box and alter the default name to that of your chosen 


company (up to 8 characters are permitted)


SYMBOL 183 \f "Symbol"
Click on OK button 


SYMBOL 183 \f "Symbol"
Click on OK button again and a back up copy of the  data files for your 



company will be created

THE RESTORE ROUTINE

 Do NOT do this now

When we return to our machine the next time we wish to work on our company , we need to restore theta data from our memory stick to the hard data files of our machine


SYMBOL 183 \f "Symbol"
Insert the memory stick into the USB port

SYMBOL 183 \f "Symbol"
Click on File and Restore



Ensure that the correct is selected

SYMBOL 183 \f "Symbol"
Click on the File Name box of the file created on your USB stick for your chosen company


SYMBOL 183 \f "Symbol"
Click on OK button 


SYMBOL 183 \f "Symbol"
Click on OK button again and the data files will be restored from the USB stick to 


the machine

