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[bookmark: _Toc110343985]Introduction
According to the Oxford dictionary, (2022), reflection can be defined as the “state or nature of something” and reflection can be described as a process that helps us to examine ourselves as well as our attributes and perspective through our interactions, experiences and actions. In order to get a job in the competitive labour market, I must reflect on my strengths and weaknesses appropriately and I must work on my weaknesses to become successful in the long run. In this module, there will be a detailed discussion on Gibbs reflective cycle and the importance of SWOT analysis will also be asserted. I will discuss Different skills and how useful those skills are as well as the importance of public speaking and giving presentations. 
[bookmark: _Toc110343986]Summary of the chosen model
Gibbs reflective cycle
Developed by Graham Gibbs in 1988 this reflective cycle offers to evaluate past experiences in a cyclic order. Repetitive experiences can be understood by implementing Gibbs reflective cycle and there are 6 stages in this cycle namely description, feelings, evaluation, analysis, Conclusion and action plan. In this part, I will discuss how I struggled with leadership ability skills and what I did to overcome it. 
Description: At the start of the course I struggled with my leadership skills and I found it difficult to communicate with people due to this issue. As a person, I am pretty laid back and I get distracted easily. I did not understand how to prioritise my work and how to multitask at the same time (Nisha and Rajasekaran, 2018). Even though I understand leadership skills as it is considered one of the most important soft skills which will help me in the future to become a successful professional in my field. Apart from leadership skills I also lacked paraphrasing and summarising skills, which are important academic skills.
Feelings: From the module, I have learned and tried to improve my skills which are leadership skills paraphrasing and summarising skills. Initially, I was sceptical about my abilities to solve the conflict but I understood the importance of these skills for long-term success both academically and as a future professional. I understood that I must work on my weaknesses and increase viability to overcome my failure and address my weaknesses. In the beginning, I failed to understand the importance of these skills and due to this reason, I could not meet the personal standard I set at the beginning of the course. After attending the course work for the first few weeks I considered my academic performance, as well as my future goal and I, performed to gain employability skills such as leadership ability (Fajaryati and Akhya, 2020).
Evaluation: I must acknowledge my mistakes and focus on developing my activities essentially. One of the important aspects to develop these skills is that I will become a better individual in the future as well as reflect upon my weaknesses and improve them. I need to understand the process of development in order to become a future entrepreneur as these skills will help me in my future employability.
Analysis: SWOT analysis
Strengths: As a future entrepreneur one of my biggest strengths is my communication skills and my time management skills.  In my opinion, I am sympathetic and I always try to listen to others and justify their point of view which makes me an empathetic listener. I want to choose to be a professional makeup artist in the future and in my opinion, my communication skills and time management skills will help me to gain an advantage in the competitive labour market.
Weaknesses: Through this module, I have learned to acknowledge my weaknesses as well and one of my biggest weaknesses is that I am not experienced and employers choose candidates with a minimum of 1 to 3 years of experience. Apart from this, I must improve my leadership qualities as I Aspire to be an entrepreneur in the future and as a long-term goal I must emphasise developing my leadership qualities (Kenayathulla et al., 2019). In order to improve my academics, I must improve my paraphrasing and summarising skills which I considered my weakness also. 
Opportunities: I have adequate theoretical knowledge and through this, I want to gain an advantage in the labour market. In this way, I can also improve my practical knowledge and work on my weaknesses such as leadership quality. 
Threats: In my opinion, the biggest issue at this time is the aftermath of covid-19 and economic recession throughout the world. The employers are also indecisive to recruit fresh talents as they have to organise appropriate training and development programs for the candidates. 
Conclusion: The topic I learned from this module will be helpful in the long run in my opinion and from this experience I have also gained theoretical knowledge about different skills and their implementation (Ornellas et al., 2018). From this module, I understood that I must acknowledge my weaknesses and work on them which will help me in my employability and sustainability in the long run. Improving my personal skills will also guide me in my academics and by acquiring theoretical knowledge about the skills I will develop my academic knowledge as well.
Action plan: After this module, I have found my area of interest and I want to be a professional makeup artist in the future (Lisá et al., 2019).  I consider it as my short-term goal and my long-term goal is to create my own brand of beauty products and become a successful entrepreneur. Apart from this, I want to develop my leadership quality and creative thinking skills to become an efficient leader. In order to develop my leadership quality, I must gain theoretical knowledge of various theories and models of leadership which will help me improve my skills.
[bookmark: _Toc110343987]Discussion of skills
Time Management skills: From this material, I have learned the importance of time management skills and I also learned that it helps to complete more tasks in less time. I need to reduce my distraction, for example spending time on social media which can cause additional stress and I must also stick to my to-do list to complete the task at hand. There are various applications available on mobile devices such as Pomodoro which help to reduce distraction (Kornelakis and Petrakaki, 2020). Acquiring adequate time management skills provides a sense of achievement to the students and the professionals as they can achieve their goals by making fewer efforts. Completing the task on hand on time can give me more free time so I can concentrate on my hobbies or spend time with my friends and family also. 
Paraphrasing skills: Paraphrasing skills are one the important skill as it helps to understand authentic sources and they can work as a powerful alternative to using direct quotations also. As a student, I understood that paraphrasing is a useful way to use the source material. It is not acceptable to just copy from the source. indirect quotes of paraphrase must be used with proper reference and citation to avoid plagiarism and maintain academic integrity. From the module, I have learnt that in order to improve my paraphrasing skills I must follow some rules such as I must read a text carefully before paraphrasing it in my own research. I next understand the importance of very good vocabulary to paraphrase (Osmani et al., 2019). I must include the main points from the original text from all the sources and give credit to the original authors. 
Summarising skills: Summarising skills are another important skill as it helps students like me to determine important ideas and consolidate the details that support them. From this module, I have learnt that a student must focus on the keywords and phrases in an original text and note down the key material appropriately and remember them well. Summarising a text helps me to understand a large portion of a text in a better way because I chose to remember the main points through concise understanding. While reading a text I always question myself what are the main ideas of the text and I must always not down the crucial details to support the main idea (Sarkar et al., 2020). The unnecessary or irrelevant information can be discarded and the main point can be elaborated in a better way in the future.
[bookmark: _Toc110343988]Reflection
Theoretical knowledge helped me in understanding the importance of employability skills
In order to improve my employability skills, I must understand my strengths and weaknesses appropriately. Employability skills are also considered soft skills and their skills are leadership skills, communication skills, time management skills, critical thinking skills, problem-solving and decision-making skills, and team working ability among others. In the competitive business world along with theoretical knowledge and academic degree, employability skills are also important and one must possess these qualities which can help them develop their career in the long run. In order to get appropriate jobs in the competitive market and to become a successful professional in the workplace, I must understand and apply the skills. employability skills help to increase the working abilities of an individual and improve your potential and productivity (Bhagra and Sharma, 2018). As a professional individual, I must understand the ways to handle various challenges in various situations and try to improve my emotional intelligence also. Theoretical frameworks on leadership situation and leadership model, transformational leadership model etc. help an individual to understand how to apply this in a practical field. Apart from these academic skills such as plagiarism and academic integrity, summarising and paraphrasing skills must be improved also.
The employability skills I have developed
I have developed different skills such as communication skills, time management skills, team working ability and empathy throughout this module. Improving basic skills have helped me understand my areas of strengths and also I understood my weaknesses such as leadership quality and critical thinking skills. Apart from this, my technical skills are also improved throughout this module and in the future, I will develop my leadership quality to sustain myself in the competitive market. There is various importance of the skills that I have developed throughout this course such as
· By developing my communication skills, I can maintain appropriate communication with my teachers and in the future my employees also. I can balance my personal and professional life through adequate communication skills (Fahimirad et al., 2019). Apart from this, formal interaction with the client is important in my field of work and through formal interaction, via email and face to face, I can convince my client also.
· Time management skills are also an important quality that helps me to finish my work on a proper deadline. In this way, I can save time and try to not get distracted so that I can properly finish my job at hand. 
· Team working ability is another important skill and from this module, I have gained knowledge about team working ability.  Using a theoretical framework such as Belbin’s teamwork theory can help me in the long run and various group activities in the class also helped me understand how to become a team member.
Skills gaps and the process of overcoming
Along with my strengths such as communication skills and time management skills I have also worked on my leadership quality to bridge the knowledge and skill gaps. finding out the skills that I have left it's one of the important steps in my life and from this module, I have understood how to overcome this weakness and properly fill the gap for future success (Suleman, 2018). I am determined to improve my skills, and, in my opinion, it will help me in my workplace also. 






















[bookmark: _Toc110343989]Conclusion
In conclusion, it can be said that academic and employability skills help an individual to acquire future success. employability can be defined as a group of skills that helps a person to overcome his or her weaknesses and continue working to achieve all the skills. Through this study, my academic and employability skills have been discussed appropriately and I have also discussed the scales that I need to develop such as leadership quality and critical thinking skills to become a successful entrepreneur in the future. Apart from this by implementing Gibbs reflective cycle, I have discussed my lack of leadership quality and a SWOT analysis was also done to determine my strengths and weaknesses. 
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