CHANGEMAKERS:
BUILDING YOUR PERSONAL BRAND FOR SUSTAINABLE EMPLOYMENT  

                                     Magdalena Janas 
                                                                                        2107190
Assignment 1             

         e-portfolio 
PART 1
            Personal Development Plan
I would love to work as an assistant accountant and for some time I have been consistently striving for this goal. I believe that I am the right person for this profession because of my qualifications that I already have and my desire to acquire new ones.
My strengths to achieve this goal include: stress resistance, good organisation of work, punctuality, creativity, ability to solve problems, engagement, taking care of business relations, loyalty, communicativeness, openness to criticism flexibility, the ability to learn quickly, honesty, teamwork skills, higher education, and a degree in mathematics. My weaknesses include a lack of experience in working as an assistant accountant and not enough relevant qualifications. However, I consistently strive to improve.
My ability to work as an assistant accountant is great, because the dynamic situation and changes taking place on the labour market result in the emergence of new and more and more specialized positions in the field of finance and accounting. This is caused by both intensive business development in various industries, as well as the emergence of new sectors. At the same time, market trends mean that employers have to face new challenges related to acquiring and retaining experienced experts in the field of broadly understood finance and accounting in their structures. Despite the fact that I have no experience, I am very interested in the progress of accounting on the labour market, and I am undoubtedly an excellent candidate in this sector. Certainly, a huge threat to me is the considerable competition of people who already have experience in the financial industry, but because I never give up in my goals, I know that I can beat a group of competitors and achieve my dream goal.
My plan is to learn by experience, which is an engaging learning process where as a new inexperienced employee I will be able to learn by reflecting on my experience. It is a particularly useful tool that helps people learn from situations they experience regularly, especially when they are not good. As a person who quickly learns new things, motivates herself to act and strives for goals, I think that I will quickly turn out to be an excellent employee as an assistant accountant.
In order to consistently strive for the goals set for myself, I must first of all be consistent in action, and through self-discipline follow the goals set for myself. To pursue my goals, I write them down, which is an excellent strategy for achieving your goals. Discipline is very important because without discipline, it becomes almost impossible to continue working. By creating an atmosphere to achieve goals, through introducing appropriate habits into your life that will promote discipline, the intended outcome can be achieved.
I need to be distracted as little as possible because distraction reduces my chances of achieving my goals. I am a focused person. I often analyse situations that distract me in life. I wonder where they come from and I try to prevent them effectively. I control them so that they don't happen again. I am working on eliminating them from my life, because they consume too much time that can be used differently and better. I try to focus on my goals. I limit excessive social contact, control mindless web browsing or social media, and don't watch useless TV shows. Relaxation is good, but you need to rest consciously. My intention is to continue my studies in order to develop my skills towards accounting. I plan to start City and Guilds Level One or Two in Bookkeeping and Association of Accounting Technicians (AAT) qualifications in accounting. I would also like to start postgraduate studies in accounting. My logical thinking, independence in action and openness to the criticism of others, starting the day with a ready plan, writing down my goals and dreams, help me to develop perfectly.
I really like learning and it gives me great joy. I feel happy that I can learn, because learning gives me many opportunities and changes that I can make in my life. Working from home would suit me as I wouldn't have to waste time commuting to work and could make my own decisions, I would really like this type of work model. I like contact with people and teamwork, but I feel more comfortable in my own home.
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CONTACT DETAILS: 
Magdalena Janas 
Llanelli, United Kingdom, SA152UA,
Zuzy@o2.pl
Tel. 07400751517

EDUCATION: 
Secondary School of General Education, Chojnice, Poland, 1993-1997 
A-Level in mathematics
A-Level in Chemistry 
A-Level in German
University of Szczecin, Szczecin Poland, Master of Science, 1997-2002 
Gower College Swansea, Swansea SWA, NVQ Level 2, Mathematics, 2010-2012 
Gower College Swansea, Swansea SWA, NVQ Level 2, English, 2012-2014
First Aid at Work 2013,
QCE Level 2 in Health and Social Care 2013
QCE Level 3 in Health and Social Care 2014

LANGUAGES: 
Polish first language
German Elementary(A2)
English Elementary(A2)

SKILLS:
NHS organizational standard
Patient health monitoring
Medical terminology
Patient relationship building
Medical supply ordering
Self-motivated and responsible worker 
Excellent organizational skills to enhance efficiency and lead teams 
Demonstrates strong resilience and active listening 
Works well under pressure with savvy time management and prioritisation
Experience of working in a hospital environment
Committed to making patients feel comfortable and secure 
Good organization of work
 Punctuality
Ability to analyse problems analytically, develop opportunities and implement innovative solutions/approaches
High level of self-motivation
Ability to act on own initiative
Ability to work effectively as part of a team
Flexible approach to roles
Ability to work quickly and calmly in emergencies
Good interpersonal skills with the ability to listen and empathise
Patience and tolerance
Caring and sympathetic nature
Physical fitness
Ability to respect patient confidentiality
Emotional resilience
Flexible approach to work
Adaptability to change and willingness to embrace new ideas and processes
Ability to follow instructions and work to tight time constraints
Reliability and dependability

PROFESSIONAL SUMMARY:
As I am currently working in the hospital environment, and I would like to take the opportunity to apply to a job I really enjoy. Over the years I have gained numerous skills that will help me to be a competent and respectful employee. I have a strong ability to build professional partnerships and communicate effectively. I am able to speak 3 languages: English, Polish and German. I am a fast learner and willing to expand my knowledge in every task entrusted to me. Creativity is my added advantage. I really like working with people. I am a non-conflict person who is able to fit into every situation, therefore it seems to me that I will be a responsible person for the position of a senior guardian in your organisation.

WORK HISTORY:
 
Awel Y Mor, Gorseinon, Swansea 
Care Assistant 02/2005 - 03/2017
Updating medical information about the patient's health 
Supporting patients by providing them with continuous support, contributing to their better mental state
Monitoring used hygiene supplies inventory and ordering to prevent shortages
Comprehensive personal care for patients, helping them to move in order to ensure their comfort and dignity
Protecting patients from infections
Excellent communication with patients' families 
Going to the theatre, cinema, shopping or other pleasures with patients
Supporting patients by planning and participating in daily activities and exercises
Helping patients improve their mental well-being
Assisting patients in walking and movement activities for rehabilitation purposes
NHS Trust, Swansea
Support Worker 2017- current 
Monitoring patients after surgery
Monitoring current medical information 
Meeting the needs of patients before and after surgery
Preparation of operating rooms for procedures
Cleaning operating rooms after operations
Transportation of medical equipment necessary to perform operations
Assisting nurses and doctors during operations
Transporting patients to recovery rooms
  
HOBBY:
Chess- I love playing chess in my free time. Chess is a perfect distraction from everyday life for me. Thanks to playing chess, I have analytical skills and I really like working with numerical data.
Netball- From an early age I have played netball. It has given me the opportunity to be a team leader, which has remained with me to this day.
Yoga - Whenever I can and I have time, I practice yoga. For me, it is a perfect way to relax, unload stress, eliminate bad emotions, and most importantly, yoga allows me to focus on the right and useful activities for me.
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PART 2

                            Zander Letter
Dear Magdalena, 
This is the first letter I write to myself so I hope that everything I describe in it will be special. Almost from birth, I was aware that there were tasks ahead of me. My life often looked like an obstacle course. To achieve my greatest successes, I spent a lot of time thinking about what obstacles stood in my way, and what exactly I wanted to achieve. The last three years of my life have been a very difficult time for me.  Studying business and management has always been my great dream. Taking up studies and successfully completing them turned out to be the best choice I made in my life. Studying gave me a lot of pleasure and I felt very valued. I believed that I could do great things in life. It took me many years to make this decision, but it paid off. I hope that I will be able to continue my studies and pursue further goals set for me. But rarely did I consider that life could be a place to contribute, and only I could be the one who contributed. It was very difficult for me to reach my goal. Today I know that I have imposed too many responsibilities on myself. However, as a result of self-determination, self-discipline, good organization of work and self-confidence, I reached my goal and obtained a university diploma. From the very beginning of my studies, I hoped and believed very much that I would be able to make it to the end and get a diploma. I often had thoughts of giving up. I wonder where I got all the strength and energy from. Today I understood that my strength was the desire to achieve something I always dreamed of, and the opportunity to prove to myself that regardless of age, I can achieve a lot. My strong desire to learn, which was certainly influenced by the awareness of the changing world, through the rapid development of technology and innovation, encouraged me to learn something new. I wanted to keep up with what is changing around us and I certainly succeeded. Over the last few years, I have gained a lot of new knowledge, which drives me to further action. I graduated, and most importantly, I started the job I've always dreamed of. I have certainly achieved success through the strategies I have chosen, consistency in action, hard work, self-discipline, good organisation of work and a set goal. But most importantly, I was supported by my friends and acquaintances. And they deserve a huge thank you. I've always believed that it's worth dreaming, you just have to hope that your dreams come true. Through hard work, I did not give up in action and consistently pursued my goal. I've definitely gained more confidence in recent years. It was a great achievement for me to create a presentation that I had to give in front of a large group. It was accompanied by stress, which paralysed me, but I knew it was worth a try. And we did it! I believed that I could achieve a lot because I wanted to and no one forced me to do anything. These were my own choices, of which I am immensely proud. I am not going to give up and I realized that I love to learn. I do not intend to stop at what I have already achieved, but I intend to continue learning, expanding my knowledge and setting new goals for myself. I feel happy and am a fulfilled person. I wish you good luck, many more successes, strength and not giving up even in the most difficult situation. I am very proud of my achievements so far. 
With love for myself,
Magdalena.
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