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Introduction
“Employability Skills can be defined as the transferable skills needed by an individual to make them ‘employable’”. (Exeter.ac.uk, 2020)
 “Academic Skills are all about helping you become a more effective learner at University level and developing the research and study skills that will help you now and, in the future, (University, 2020)


This reflective report will analyze my learnings during the study of the Academic and employability skills module. The objective of this report is to explain how the study material, in-class exercises, and the tutor's lessons will guide me through my future developments. 
Academic and employability skills are significant parts of the evolution of mankind in his career starting with the academic environment. Studying this module I understood the fact that most of the skills that I will use during my employability are learned here. All that I learned and what I will learn in the academic environment is necessary and compulsory studies in order to be able to integrate and progress both at school, at work, but in daily life as well. In the first term of this module, I learned about academic skills and their importance during the study period, especially about: how to express myself correctly in English, referencing, paraphrasing, about writing reports and the difference between the essay and the report, the one, after all, being what I present to you now.

Studying
 In the first lesson of this module, I learned about what a personal development plan represents and how to identify the skills we have in order to improve those ones that we do not have. Following what our teacher explained to us, I tried to find out what habits I have or should improve using one of the tests dedicated to this. Based on this we realized that many of the academic skills such as written communication, critical thinking but also time management need to be improved.
Being a student from abroad, my knowledge of English, the grammar of English, even the structure of the sentence in English were limited. One of the first lessons was about academic writing, language and grammar, which helped me to understand more the structure of the English language and at the same time to discover that, together with my knowledge, they will help me to go further. 

Another very important aspect that I learned in this module was paraphrasing. Best I understood her role by implementing her through the exercises given by our lecturer. The feedback that she gave me, helped me to understand where I was wrong and what I need to do to correct my mistakes.
I also studied the role of referencing in academic writing. Our lecturer taught us about the Harvard referencing style, a style used by our university. Studying about referencing I understood how important it is to highlight what is written by another person in my work. During these lessons, I also learned about what plagiarism means in academic writing.
By paraphrasing and referencing I also developed my ability to summarize, another lesson taught by our lecturer in the first term of this module. The summary is the ability to make a report as short and concise as possible about the idea or work of another writer. This skill being impossible to develop without studying the paraphrasing and referencing. In order to help us an easy lecturer gave me a few executions in the class where I could also see what minuses I have and what I have to correct because this skill was not a strength of mine. All at once I understood that the paraphrase was a chapter that I did not go deep enough, which made me redirect my attention to it.
 Towards the end of the first term, I also studied how to create and deliver a PowerPoint presentation, another essential skill in academic skills. This ability I consider to be especially important to be able to give presentations on the projects developed by us as students but not only. I will be required as an employability skill because as an employee I want to aim for a higher position as possible.
In relation to the PowerPoint presentation, I also learned how to deliver this presentation. The ability to speak in public has not been one of my strengths so far, but in this lesson, I explored how to develop it. I studied about the body language, effective ways to deliver a presentation and what  audience must understand from me as a speaker. 
The second term began by studying how to create a CV that focused my attention on the fact that we will study employability skills.
I learned about how to create my CV and about his importance when I apply for a job. With the help of the lecturer, we went through all the steps that need to be considered when designing a CV. For example, I noticed that in this country some data should not be written when making a CV, especially personal ones. This chapter opened the path to other significant steps in order to create a good CV, namely the personal statement and cover letter.
So far I have not given much importance to the difference between a personal statement and a cover letter. With the help of our lecturer who made me observe these differences by guiding me to write a cover letter, I managed that when I had an in-class exercise I could get good feedback which gave me confidence.
 We continued with our lecturer exploring with us reflective writing by introducing us to its concepts, the steps to writing a reflective report and the use of a learning reflective model. Here I have discovered that the models of reflection have been developed in many forms through the most known and used being those of Schon, Gibbs or Kolb. Towards to our last in-class exercise of the module we had to do a mock presentation about one of the reflective models which helped me to understand them and explore them much better.
The last session of this module ended with a mini-presentation in which I had to translate everything I learned in this module starting with information gathering, summarising, paraphrasing and ending with how to deliver a presentation.

Feelings
My feelings about studying and understanding this module are divided. For example, I discovered that developing the academic skills in English can be time-consuming, stressful but at the same time very interesting. Due to the fact that time management was not a skill with which I was sometimes equipped, I was not able to study the module as much as I wanted. At first, I didn't have the ability to measure my time so I could assimilate as much information especially as I am not a native. I felt that this part of the module involves a high level of understanding of vocabulary, grammar and a unique style in developing the academic work. At the end of the first term when I delivered my first academic essay in English I discovered that that academic writing is different from others form of writing. Then I realized that is very easy to get disoriented about writing an academic piece of writing when I have a lack in writing skills and English language.
In the same time referencing proved to be a very hard topic. I realized that it plays an important role in academic skills. I have also discovered the need to train myself to access suitable sources from where I am able to provide a proper reference. Not being able to reference and paraphrase as it should I will not be able to get a good grade. But at the same time, those are important tools that are used even in day by day life.   
Another chapter of this module that for me was irrelevant at the beginning was about the analytical and critical thinking. My thought regarding this part of the module was that I will not going to need to use the analytical and critical thinking in my future as an employee or employer and thy will be another people to do that instead of me. 
On the other hand, the lessons about how to write a cv, cover letter or a personal statement they captured my attention much faster because they are more related to my nearest future. My thoughts were that If I will know first how to become an employee then probably in a long time after I will use critical thinking.
At the first time when I noticed that we going to learn about the public speaking my thoughts were that this part of the module is not relevant for my future needs. But by delivering the last presentation I realized the opposite. 
At the begin of the term, my feelings were that I will fail and I will not be able to understand the differences between what I already knew and what I will learn.

Analysis
At the end of the course, I realized that I developed and improved my academic and employability skills. Now I have a better understanding what means academic skills and for example, I can write an essay much faster and better. The lecture on grammar, academic writing has also helped me to share my skills in writing. Time management lesson has also had o very good impact on improving this skill. I identified skills that I will have to improve like communication skills, analytical and critical thinking, summarizing, paraphrasing and referencing.

Personal action plan 
Both academic and employability skills are significant tolls to be used in life.
 In academic skills, I have improved my academic writing but regarding the summarising, paraphrasing and referencing I will use the time management skill in order make time to study those chapters, to be able to understand them and to apply than in my future academic learnings.
 In employability skills studied how to write a good cv but I still need to improve my analytical and critical thinking skills because I want to be able to reflect on my decisions and to be able to take the most suitable and proper decision in any situation. 

Conclusion
[bookmark: _GoBack] In this reflective report I analyzed my learning on the academic and employability skills. I improved my grammar, vocabulary, sentence structure observing the lecturer feedback on my last in-class exercises. Studying the time management I became more efficient and now I can develop and apply my development plan deal with all my activities. After this course I realized that I gained adequate skills in delivering a presentation. I can create an excellent research project, CV, personal statement or cover letter. I can relate most of the skills that I learned about in this module to real situations.  
With the help of the lecturers, this module helped me to improve my academic and employability skills.
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Student’Name: ﬁé@@*w MAIPRE Student ID: I§i ::f% g&

Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

Ex.1

Choose of the jobs provided by the lecturer. Read the chosen job description carefully. Write a
cover letter as if you were going to apply for the job.

[Your Name]

ORI MBFARE
1 Any Street, Anytown "
[Hiring manager’s name] MRS ROCHAEL WELES

[Hiring manager’s company name] N VESTHE UT ¢ 71
[Today’s Date] O't. i, 2019

Dear RS RBEHHEC WeEts

”‘7@ %@“ﬁ*&f éi\ SU

| WiSh to apply for the role of “‘Tpg ’L@MQM(

ADBM( x&(bf ilf)m gi
BNCENEN T
' *A%h%

v)xc’:: AC
WQ f&’Wim5 '\
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