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Introduction

In this report, I will talk about my experience and knowledge gained during the course. The teacher thought us how to write a report, collaborate in a group and search for information on a chosen topic. I will be talking about how did go with academic report “What is the most effective way to motivate staff?” and my experience on group presentation on the week 8 activity. Based on the authors I will introduce what’s is reflective writing. In week 8 we had to do the presentation proposing job to the job seekers. It was a challenge to work with group members not face to face but via social media. In my opinion everything went well but in the feedback that we had receive we did a mistake on understanding the task. With the group we had decided that one member of the group will present the presentation, but the teacher wanted all of us to present. But design and information were correct.

Reflective writing

Reflective writing is a form of teaching that provides concise and practical instruction. How student can use this in academic writing, reading and writing. Teaches how we can use it to collaborate and create a CV (Woolliams, et.al, 2020). According google information on reflective writing, is to response to experience, opinions, events or new information. Response to thoughts and feelings. An opportunity to gain self-knowledge, a way to explore the learnings. The way to make the meaning out of what I study. I chose to response in my own experience in this model. Doing academic report made me see in what areas I have strengths, and downs when it comes to working as a group member. The biggest obstacle that I had to face is my English language, I am lacking English technical words and I can see that by working on the group project and assignments, my language barrier will slowly start to disappear.


Reflect on task 1 writing

Since week 1 the lecture was preparing us for academic writing and making the research. Every class that I had it was related to the task. Task tittle was “What is the most effective way to motivate staff?”. The main purpose of this project was to gain knowledge about how to cooperate with your employees, we used different ways to show how we can motivate individuals, for example, how the conditions of work can influence on the actual affection of the work progress and the employee’s response to the work. By minimizing potential dangers, or creating a comfortable place at work, we encourage our employees to have a good working approach, therefore the efficiency of the work increase, bringing benefits for the company. Writing academic report was one of the most stress full things that I had to do. In academic report we had to include every lesion that we had since week 1 and to do the research by every motivation type, and it was not easy. Doing the class, I was making the notes, but it was not enough. I was going back every recording that teacher was recording and trying to find what I was looking for. Other issue that I had it was time management. On academic report we had to do a lot of research that’s includes a lot of reading. Being a full-time worker, it is hard to manage the time between work and university. I need to make extra time after work or before work to work on my projects which sometimes is very difficult, but I did manage my time by using my holidays to finish my work. When I finished the report, I felt relieved. While I was doing on the research, I learn many things that I did not know about motivation. And I can say that not many companies are using motivation scheme. At least not the ones where I been working. I learn that recognition and award is the most comment motivation form for the employees. It helps not only to motivate employees but also keep them in the company or create a friendly environment. I learned that for the employee’s money is not the most important motivation form. Recognition is more value especially when it been made as a surprise for his hard work or loyalty. Additional holidays were least popular motivation form. I could not find a lot of information on it, so I had to work with few articles. From my experience to use university library it was difficult. Each form of motivation had thousands of books and article selection. It was difficult to choose the best one. However, it was even more difficult to read a books or article to formulate in my own words a correct sentence with the content I want to explain. My English dictionary is poor. For most of the words I had to use translate to understand the meaning and be able to use it correctly. In my experience now I know how to use university library correctly and I learn many new words which I did not knew that exists. For the next report that I will have to do I will try my best not to leave for the minute. I will be more active of giving the questions for a teacher when I don’t understand the information. And off course I will do my best to learn new words related to my module that it would be easier to create a sentence.



Reflect on task 2 writing

In week 7 the teacher gave us the task and created the groups. The teacher created links in the group video and audio call. we had to get to know each other and discuss the steps of the task.  During the acquaintance with the group members, we were alone in the call. After a while the teacher joined our call. It took for the teacher some time to join us because we were in the seventh group. While we were alone, we were able to discuss what should be done for out group preparing. In the first minutes of the call, I was worried about the group members. I was worried that I did not knew these people, I did not know how serious the were about the group and whether they were inclined to create and deliver a task. As a person I am very quiet and shy, we were all like that. It took as at least 5 minutes to start the conversation. At first, I did not want to speak much because I was not sure if my English Language is enough to collaborate. After a brief acquaintance I was in a very positive mood about the group members. There were five members in the group and four of them were including me was set to work. It is only unfortunate that the fifth member was not active. From the beginning we started to discuss or correctly understood the task and then we started to discuss which form of task we will choose for the present. We choose the presentation form to present. Together we started looking for a job offer that would have more information we could use in the presentation. At first, we had three options of a job offers and at the end we choose “CCDO Demolition Labourers”. We choose this job offer because one of the members were doing this job. Then I add the selected information into a presentation. I liked that every member of the group had a chance to express them ideas. As a group we did not have any hard challenges by collaborating or creating presentation. My own experience with the group was wonderful, I did not expect that. Doing the class, we were able to do all the presentation and discuss which one of us should present for the teacher and the classmates. Working with the group I realized how nice is to work together in the group. I came to university to get some confidence, gain new knowledge and learn work in the team. So far, my expectation is confirmed. In fact, I would not mind if I stayed with this group for the rest of the year. In my own opinion we as a group were good with creatin presentation, but on present day we realized that we did mistake on discussing which one of us had to present, instead we were supposed to all of us present. We were hoping that somehow, we will be fine, and the teacher will accept this as a group work. Half an hour before our presentation we change groups plans. I was included in the presenting. I was a little bit shocked. In last half an hour I did my research on chosen job offer and write a speech. I felt like I will be good on presenting but my nerves did not help me. The moment I had to talk I stood still and felt afraid to speak. I spoke it very quickly and reluctantly.  On the next task I will prepare myself for every think. I will try my best not to be afraid of meeting with the new people or being afraid to ask for explanation of the task again. 






	For each skill listed, award the group 
1 – 5 points 
	Group
	1
	2
	3
	4
	5
	6
	7

	
	Organisation of job advertisement

	5
	4
	5
	4
	5
	5
	

	
	Working as a team

	5
	4
	5
	4
	5
	5
	

	
	Public speaking

	5
	4
	5
	5
	5
	5
	

	
	Professionalism

	5
	4
	5
	4
	5
	5
	

	Total score = 120|113


Evaluation Form Presentation of Job Ad. 1. Group number - 7







	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieve this?

	When will I achieve this?

	1. Organisation of job advertisement
	Adding the important information for the job seekers.
	Job advertisement is part of employability.
	When I will create my first job poster and other employees will show interest.
	When I will create the first job poster.

	2. Working as a team
	By learning to be a group member.
	 Working as a team is the most important part at work.
	When we will work for the same purpose.
	When I reach my goals as an employee.

	3.  Public speaking
	By more speaking in public or doing presentations.
	In higher lever work is important to be able speak in public.
	When I be able to stand in front of the employees and motivate them with great speech.
	When I will feel that I can do it.

	4. Professionalism
	By getting knowledge on how to 
	To be professional everywhere it helps me to grow.
	When people will show you the trust and loyalty.
	When I will finish university.






Conclusions 

In this module I learned what is Harvard referencing, academic writing, how to explore different job roles, how to create presentation and reflective writing. There were more things that the teacher had though us, but these for me was the most interested. Above conclusions you can see two table. First one is the feedback from peers in week 8 activity. Which shows how other group members evaluated my and my group presentation. Like I mentioned in task 2 reflective writing, I had amazing experience with the group. Even the other groups evaluated us high anyway I am thinking that there were few mistakes that we could fixed. The second table is related to the feedback. I took feedback skills, and I answered the question how they are helping me and how university helping me to get new skills. I chose this module because one day I want to open beauty salon. Learning new employability skills such as professionalism, public speaking, teamwork and organisation of job advertisement is important for new business. 
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