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1. [bookmark: _Toc49455172][bookmark: _Toc49455328]Introduction
The times we are living are insecure, so we need to make sure that tomorrow, our jobs will still be there, that we have all it takes to face the competition on this labour market. For this we need, on top of our job-related skills, to enhance the skills that employers are looking nowadays, the employability skills. These skills are the ones that make the difference for the recruiters and organizations.
In the last 3 decades, has been noticed an increase with over 80% in the organizational demand for people with time management, communication and leadership skills. (Weber, 2019). 
2. [bookmark: _Toc49455173][bookmark: _Toc49455329]Article 1
[bookmark: _Toc49455174][bookmark: _Toc49455330]Academic and Employability skills definition
Academic skills are the skills you develop during the school year and are the sum of all the study customs, the way you learn, the way you organize your time, skills you enhance through reading and extract the information you need, by learning how to write an essay, a report etc. (Upson, 2020).
Employability skills are  not job-specific skills, nevertheless they are equally important if not more important than those ones. Skills like: communication, public speaking, team work, time management, leadership plus the academic skills acquired during the University makes you a competitive candidate for any organization.
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3. [bookmark: _Toc49455175][bookmark: _Toc49455331]Article 2
[bookmark: _Toc49455176][bookmark: _Toc49455332]Time Management
Miles Davies said ‘’ Time isn’t the main thing. It is the only thing’’. Time management it is an essential aptitude that helps organizing your daily life and work. (Indeed, 2020).
Time management is about:
· Organizing - means to focus on your goals, be aware of deadlines, targets, writing to-do lists, scheduling the activity throughout the day.
· Prioritize - you need to know your duties and the organizational needs, if there is any task that needs to be performed in a given period of time, what is the best option you have in order to perform your job in an efficient manner.
· Goal-set - There are minor, daily goals, the short-term ones and long-term goals. Both of them contributes to a successful outcome of your personal and professional life.
· Communication – the way to reach to other people.
· Planning - has an important role in time management. In order to be efficient you need to plan all daily activities, schedule them.
· Delegation - to ensure the success of your work, sometimes, you have to split the work with your team members, to share the responsibilities.
· Stress management.  A good and positive attitude towards the job, scheduling and prioritizing, taking breaks when you need, will keep the stress away and your mental health in good condition.
In order to be efficient your goals need to be SMART (V Comply Editorial, 2018):
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4. [bookmark: _Toc49455177][bookmark: _Toc49455333]Article 3
[bookmark: _Toc49455178][bookmark: _Toc49455334]What are transferable skills?
[bookmark: _Toc49455179][bookmark: _Toc49455335]Transferable skills are the sum of a lifetime work experience, all your abilities, qualities that forms you as a person, skills that you can use in any circumstance. Lately these are highly demanded by the employers (Cheary, n.d.).
· Communication skills – are the aptitudes that helps you to build relationships.
Communication is manifested as:
· Verbal communication – can be oral or in writing, face to face, over the phones, through emails or letters.
· Non-verbal communication – the tone we use, the body language, face expressions.
· Listening aptitudes – is actually to understand others people messages.
· Emotional Intelligence – acknowledge people’s feelings and use all this emotional load in a positive and constructive way. 
· Team-working – helps you to create a good work environment for you and your colleagues.
· Negotiation, persuasion skills – it is the ability to create equal opportunities for all the parties that are involved in a business, negotiation etc.
· Problem solving and decision-making – the ability to solve problems in an efficient way, keeping always in your mind the organization’s goal.
[bookmark: _Toc49455180][bookmark: _Toc49455336]5. Article 4 
[bookmark: _Toc49455181][bookmark: _Toc49455337]21st century and Employability skills gap
The world is changing fast, BREXIT is happening, COVID-19 is here to stay, nobody can say exactly how the world will look like. The only certitude is that the soft skills that people possess are essential and they rule on the labour market.  
In the report ‘’How employable is the UK?’’ (openaccesgovernment.org, 2018) after a study made on almost 11000 people, aged between 16 and 65 years old, more than a half didn’t possess any employability skills that are required on the job market.
The research, which included 600 employers and 500 educators as well, showed that UK companies, even though they focus a lot on these aptitudes, over 30% of them are not willing to invest in qualification courses, personal development in the next decade.
Over 20% of educators believe that their students are not meeting the employer’s expectation regarding these soft skills. Only 36 teachers consider that their pupils are ready to face with success the cruel world of employment.
The purpose of this report was to focus the importance of all the decision makers, government, employers, teachers, to work together and to try to diminish this aptitudes gap between people of different ages and conditions. Well prepared people ensure the UK success on the global work market. 
[bookmark: _Toc49455182][bookmark: _Toc49455338]6. Article 5
[bookmark: _Toc49455183][bookmark: _Toc49455339]Lockdown and how the student can improve their skills
COVID-19 had a great impact on the job market and the most affected were young students that lost the opportunity to start working in a company and gain the work experience and the skills that enhance their experience in the chosen domain (Smith, 2020). Lots of young people, lost their jobs due to this pandemic, and the lack of experience and employability skills made their redundancy to seems a common sense decision.
According to the researches that were done regarding this matter, almost 70% percent of students that graduated are not very optimistic about their chances to get a good job, major part losing their faith in the system. Even though the odds do not look fantastic there are still ways that the graduates can follow in order to develop their employability skills.
There are few alternatives that may help them enrich their work experience:
· [bookmark: _Toc49455184][bookmark: _Toc49455340]Try to find new passions, develop abilities
Hobbies are important and in times like this one it is important to keep our mind busy. All this extra time can be used to learn new things, things that can build up your personality.
· Opt-in for online classes
Best way to boost your skills is to enrol for online courses like IT classes, language classes etc. This shows that you want to stretch out from your comfort zone. It is definitely going to enrich your CV. 
· [bookmark: _Toc49455185][bookmark: _Toc49455341]Keep up with the news about the work market
Check the recruiter websites for information about what the companies want. Job description may be different from one recruiter to another.  So, use this the extra time to get ready to face any possible interview.
· [bookmark: _Toc49455186][bookmark: _Toc49455342]Let the recruiters know you exist
Your social media profile shout be like a business card. Let the companies know that you exist and that they need someone like you.
· [bookmark: _Toc49455187][bookmark: _Toc49455343]Do volunteer work
Working as a volunteer will enrich not only your CV but your skills as well. There are many charity organizations that need people with good communication skills, empathy, emotional intelligence. All these are aptitudes that will serve you later.
· [bookmark: _Toc49455188][bookmark: _Toc49455344]Study a foreign language
It is a fierce competition out there and knowing other language than the maternal one, it is a good mark for you. We are living in a big world, opportunities are everywhere, you need to be prepared. You will find information online, classes, books, audios that can help you learn a new language.
[bookmark: _Toc49455189][bookmark: _Toc49455345]7. Article 6
[bookmark: _Toc49455190][bookmark: _Toc49455346]Enhancing employability skills, the way to boost 
your professional life
For many of us, career it is a priority, we are willing to invest and spend time to better ourselves, learn new things, keep up with the progress.
Why this is important? Because is boosting your confidence, bring real chances to be promoted, when you have the knowledge, you have the power to take decision, solve crisis, face any competition (WES Advisor, 2020).
· Do research work – start studying the market, see what the employers are looking for, which skills they consider mandatory. Access recruiter and government sites to see what opportunities and rights you have.
· Read journals, articles that speaks about the specific skills for your qualification, how can you learn and develop them. 
· Do a SWOT analysis in order to assess your skills, get to know your strengths and weak points.
· After SWOT, go further and make a Personal Development Plan, plan your future, on short term and long term. Try to stay focused on boosting your career.
· Take online classes, follow personal development conferences, don’t wait for things to happen, make them happening.
· Ask your HR department to keep you posted with any courses that might help to improve your knowledge. 
[bookmark: _Toc49455191][bookmark: _Toc49455347]8. Analysing my own employability skills
I am working as a warehouse manager for a trading company that deals with import-export of a wide range of products. I am managing a team of 10 people, sometimes, when we have an important delivery, we hire part-time personnel in order to get the job done. My team it is a diverse one, people from different countries, races, cultures work together, trying to make a better living for themselves.
My role is to lead, inspire and motivate them in order to fulfil our company goals. I need to organize and plan my activity; time management is essential for my work. Communication is vital for this diverse environment, always promote team-work, schedule the activity step-by- step. I have to delegate the right people in the right positions, get to know my team, their problems if they have any, be able to solve any problems may appear in order to avoid any major crisis.
I know that I need to improve my skills and SWOT analyses was the instrument that helped me to see what I need to improve, what I have to emphasize in case I decide to apply for a new job. 
See below which are my Strengths, Weakness, Opportunities and Threats:
	Strengths
· Management experience
· Education
· Good employability skills
· Team-player
· Good leader
· Working good with dead-lines
	Weaknesses
· Need to get my degree
· Improve my skills
· Follow more coursers on Personal Development


	Opportunities
· Upgrade my studies
· Courses that will develop my emotional intelligence
· Be more active on Social Media
	Threats
· Political context
· The trends on world market
· The unemployment rate is growing


[bookmark: _Toc49245107][bookmark: _Toc49455192][bookmark: _Toc49455348]9. Conclusion
Peggy Klaus said: ‘’Soft Skills get little respect, but will make or break your career’’. Indeed, the employers demand is more than evident, in any interview you will be asked if you can multi-task, how are your time management skills, if you are a team-player, they will ask you to exemplify. If you want to boost your career, invest in yourself, in your spiritual and professional growth so that you can become an asset for any company that will hire you.
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