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Reflective Report on Academic Skills Development
1. [bookmark: _Toc185166032]Introduction 
Effective learning and successful academic achievement focus on the development of academic skills. This reflective report discusses the learning experience in an Academic Skills module regarding how I have enhanced my competencies in three meaningful learning processes for prose writing in higher education: note-taking, paraphrasing, and citing sources. Based on Gibb’s Reflective Cycle, the paper describes the activities performed, evaluates the results and learning achievements, and defines the things that could have been implemented better.
Effective note-taking increases the chances of retrieving and future use of essential material (Cottrell, 2019). Paraphrasing is the correct rephrasing of source material by students without being accused of plagiarism (Bailey, 2018). Citing works enhances the trust and trustworthiness of the document by showing the writer's ability to quote and cite (Neville, 2016). This report is intended to demonstrate my learning progress and how I can enhance further development in such important professional competencies.
2. [bookmark: _Toc185166033]Reflection
2.1. [bookmark: _Toc185166034]Description 
In the course of the module, several aspects were important in improving my note-taking, paraphrasing, and referencing skills. Note-taking was initiated through a practical exercise based on the Cornell method, as discussed in The Study Skills Handbook by Cottrell (2019). This enabled me to organise my notes whereby the page is divided into cues, notes, and summaries, significantly increasing my chances of capturing and reviewing significant information. This is particularly applicable during lecture sessions and a summary of textbook chapters.
Furthermore, in lectures, students were asked to research and practice discussing complex academic ideas in an enlisted format dovetailing into a topic. For example, in Bailey’s A Write Student's Manual (2018), students are asked to summarise complex work sections and present them in simple terms to the class. At times, students were asked to summarise research works completed by others and present them to the class. This prompted all learners to better analyse the targeted material by attempting to decode it and using their explanation to understand it.
There were also mentions of plagiarism restrictions through the Harvard referencing style, as per Neville (2016). These consisted of producing in-text citations and referencing different sources of information. This practice should also be used consistently to emphasise accuracy in academic work and in such a manner that any ideas adopted from others are acknowledged correctly.
These activities provided theoretical insights and allowed me to apply these skills in practical situations. Note-making, paraphrasing, and citing turned out to be instrumental in producing organised, authentic, and credible work in the academic setting.
2.2. [bookmark: _Toc185166035]Feelings
I began with the assumption that I had sound note-taking capabilities, but it was not long before I had to reassess that assumption. Before I learned the Cornell method, I did not have a structured approach to taking my notes, resulting in me losing many important ideas during revision. After starting to use this systematic approach, I was able to focus better and get things done more efficiently. The immense worry I had about how my notes would turn out always seemed to subside the moment I began writing my assignments.
On the other hand, paraphrasing was a struggle for me at the beginning, especially when I had to rewrite informational texts in my own words. As I pursued this goal, I realised that it was much harder than I expected to rewrite texts and not copy the original, yet I was telling the same story. In my early practice, I often failed and continued to produce texts that borrowed too much from the original one and did not demonstrate proficiency in paraphrasing. All in all, as I practised this more often, I became more competent in paraphrasing, and hence practising this resulted in feeling more accomplished.
The reference system of Harvard style appeared complicated and the myriads of rules governing it required close adherence. Sourcing information from ‘other’ kinds like the internet appeared disturbing. However, there was reasonable mastery with time and practice of endorsement templates and in-text citations using Neville’s tools. This, in turn, made me appreciate the ability to exercise academic consistency.
In summary, the feelings of annoyance and uncertainty were surpassed and eclipsed by those of accomplishment and confidence. Persistence, practice, and self-reflection are worth all the skills possessed, for they are the factors that enabled me to face challenges and comprehend their significance for succeeding in academia.
2.3. [bookmark: _Toc185166036]Analysis 
The interdependence between paraphrasing, referencing, and, in this case, note-taking was evident throughout the module. The note lists serve as the basis for the student’s academic work, which enables them to locate and gather data in an organised manner. By practising the Cornell strategy (as suggested by Cottrell 2019), I was able to organise my notes, which assisted in the later composition of the paragraphs of my papers. However, this was helpful and encouraged me to read through the texts and listen to the lectures more deeply, thus contributing to my critical thinking abilities.
Paraphrasing starts with good note-taking and is an important writing skill. In the words of Bailey (2018), one cannot paraphrase without fully understanding the intended meaning of the piece. Through module activities, I began to understand that rote translation of a text does not help and that I should seek to convey the sense of the text in the required language, enhancing the creativity and coherence of my work. Learning to paraphrase is crucial because it helps students become actively engaged with the academic material while avoiding plagiarism.
A combination of all of the above and referencing is a direct or indirect form of citation through copy-pasting or cutting, providing a different perspective. As Neville (2016) notes, the inclusion of sufficient and relevant references is a key aspect of maintaining authority and academic honesty. Realising the guidelines of the Harvard referencing style has made it possible to acknowledge authors, prevent theft of authors’ works, and improve the standards of my assignments.
However, I am still looking for areas for further enhancement. Whereas I have confidence in using references for books and journal articles, the same cannot be said for online content due to the many different formats. Furthermore, although I have become better at paraphrasing my previous works, it is still difficult for me to do so with highly abstract or technical pieces. Further practice and using resources such as Carroll's (2020) Academic Skills for International Students will be necessary.
In summary, the model expands on the interconnectivity of these three skills and their importance to academic achievement. It has helped me integrate such skills, making it easier to write in a sophisticated, creative, and reliable manner, which is needed for tertiary education.
3. [bookmark: _Toc185166037]Conclusion 
The Academic Skills module has been critical in enhancing my note-taking, paraphrasing, and referencing competencies. These are key developmental skills that assist me in structuring, analysing, and presenting views and information. I have improved my ability to extract and organise key ideas through structured methods such as the Cornell note-taking system. To change complex materials into simpler ones, I have received paraphrasing practice using Bailey’s (2018) guidelines. I have also conducted referencing activities based on Neville (2016), which enhanced my knowledge of paraphrasing.
Although I have made commendable progress in my studies, some problems still exist. I want to improve my skills in describing specialised materials and using references in online sources. Additionally, in areas where I have made mistakes, I will engage with other materials more often and correct those mistakes.
At the end of this academic journey, developing these academic skills has been a game changer for me, as has my attitude towards future assignments. This self-reflection exercise has enhanced my understanding of how important it is never to stop learning or practising.
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