SPSS – CPSS-Software Use & exercise and familiarity with the interface and functionality
1. Watch the videos once uninterrupted
2. Watch the videos & and do the exercise at the same time – you may need to stop and go back to ensure that steps are correctly followed
3. Ensure that you are familiar with the exercise – Question Column
4. Highlight it green – once you are OK with it – else, leave it yellow if you need to do more exercise

	Topics 
	Resource
	Exercise - Questions 

	W2 - Data & Variable
	https://www.youtube.com/watch?v=gyzTW08IceU&list=PLVI_iGT5ZuRmXlbuwMKi04R6Oe1G3De8G&index=2

· Upload SPSS
· Enter Numeric Data
· Enter String Data
· Add Variable labels
· Change type & format
· Add value label
· Handle missing data
· Code - missing data  
· Save data set

	1. Open a sample file 
2.  Variable View and Data View
3. The SPSS Viewer, a.k.a. the output window 
4. Open a new dataset 
5. Entering numeric data 
6. Entering string variable data 
7. Rules for naming variables in SPSS 
8. Selecting multiple variables 
9. Adding variable names 
10.  Creating variables in Variable View 
11. Adding Variable Labels 
12. Reordering and deleting variables in Variable View 
13. Variable TYPE: numeric, string, date, currency 
14. WIDTH and COLUMNS properties settings 
15. The ALIGN property setting 
16. The DECIMALS property setting 
17. The MEASURE property and levels of measurement 
18. Setting Value Labels for categorical data 
19.  Missing data – numeric variables 
20.  Missing data – string variables 





