GRACE NANKYA KIWANUKA
STUDENT NO:1920908
PROFESSIONAL CAREER DEVELOPMENT
BMSW4005
TASK 2
According to the task, Please see below my written Cv, a Cover Letter structured to a Job Description for a Senior Health Care Assistant Posted on indeed.com.
Link: https://www.google.com/search?q=bupa+care+homes+senior+care+assistant+jobs+birmingham&oq=BUPA+CARE+HOMES+SENIO&aqs=chrome.1.69i57j33i10i160l4.12776j0j7&sourceid=chrome&ie=UTF-8

CURRICULUMN VITAE
GRACE NANKYA KIWANUKA
E-MAIL: gmitchy2000@gmail.com
MOBILE NUMBER: 07778932453
HOME ADRESSE:  213 HARBORNE HIGH STREET
BIRMIMGHAM 
POST CODE: B17 9QG
SKYPE: gmitchy2000@gmail.com

PROFFESSIONAL PROFILE
· 4 years experience in Health Care Assistance.
· Improves profitability by targeting in-efficiencies and minimizing expenses.
· Strong interpersonal, written and verbal communicator who can deliver effective presentations and maintain collaborative relationships.
· Proficient problem solver with analytical skills.
 
ACADEMIC BACKGROUND
· MAY 2020-PRESENT
UNIVERSITY OF WALES TRINITY SAINT DAVID NVQ LEVEL 4

·  Digital Skills and Research Methods  
·  Academic writing and Employability Skills
·  Problem Solving and Decision Making
·  Team Working and Effective Communication
·  Professional Career Development
·  Psychology in Health and Social Care


AREAS OF EXPERTISE
HEALTH PROFESSION
· Personal care
· Health and safety
· Manual handling
· Report writing 
· Record keeping
· Food and nutrition
· Patient’s assurance
· Food preparation
· First aid 

PROFESSIONAL EXPERIENCE
HEALTH CARE ASSISSTANT: QUEENS COURT NURSING HOME LONDON (FROM MAY 2015-NOVEMBER 2019)
Reporting to Nurse on Duty
Responsibilities:
· Ensuring patients are happy with the services provided according to their care plans.
· Writing daily reports.
· Assisting service users with their personal care.
· Assisting service users with their meals.
· Infection control
· Manual handling
· Engaging service users in activities
· Updating care plans
· Accompanying service users for hospital appointments

REFERENCES

This can be provided on request.


THE JOB DESCRIPTION FOR THE SENIOR CARER AT BUPA CARE HOMES
· Assisting residents with personal care duties such as bathing, dressing, toileting and incontinence care.
· Providing the highest standards of care, you’ll champion the dignity and independence of all our residents.
· Supporting the Nurse or Senior Care Assistant to complete monthly and weekly checks to monitor the health of our residents and reporting any significant changes.
· Administering medication in line with the Bupa medication policy and assisting in keeping accurate records.
· Supporting at mealtimes: serving meals and transferring residents to the dining room.
· This might involve supporting them to walk, transferring them into a wheelchair or using a hoist. 
· Attending planned activities: assisting the team, repositioning, providing care as necessary and taking part in day trips outside the home.
· Repositioning residents to ensure they are comfortable and supported.
·  Admin duties: updating food, fluid and stool charts, supplementary files, daily notes and care plans
 Who are we looking for
You’re someone that cares for others and wants to make a real difference to people’s lives. With experience working in a care setting, you’ll likely have an NVQ3 in care or equivalent and will need to complete Bupa medication awareness training. From your experience, you’ll know there will be challenging days, but you’ll also know you will laugh, joke, listen and make lasting memories with our residents as you get to know them. As a great communicator, you’ll enjoy working in a close-knit team that feels like a family, with people from all walks of life. You’ll cherish the rewarding moments you have with our residents each day. 

COVER LETTER
TO THE HUMAN RESOURCE MANAGER
AMBERLEY COURT CARE HOME
82-89 EDGBASTON RD, BALSALL HEATH
BIRMINGHAM B12 9QA
21 FEBRUARY 2021

Dear Sir/Madam,
RE:APPLICATION AS A SENIOR HEALTH CARE ASSISTANT.
In regard to a post on indeed 10days ago, I am writing to express my interest as a Senior Care Assistant in your company.
I have 4years experience of working in an elderly care home as a health care assistant and I believe I have the required skills that will bring a
 change to your company at large.
In my role I assisted patients with personal care, helping them have their meals, engaging them with activities, report writing, and many other
 tasks delegated to me by the nurse on duty.
Moreover, in my previous work, I worked and delivered well as a team. I also have good communication skills which enable me to
 communicate with the service users as well as their families. I am a quick learner and I hope and believe your company will help me develop 
 career wise.
I have enclosed my Cv for you to look at and I am happy to answer any questions that you may have regarding my skills and experiences.
I look forward to hearing from you.

Yours sincerely
Grace Kiwanuka



 








                                                

 





