HOW TO CREATE A CHART IN WORD DOCUMENT

STEP 1: 
[image: ]
Click on Insert Tab then click on Chart
STEP 2:
[image: ]You can adjust the chart to your preference, including colours, title, data, labels etc by right clicking the Layout > Chart Title 
Choose the chart most relevant to your project. The window below will then open, where you input the data you have collected. The series will be data variables.[image: ]

STEP 3:

: [image: A screenshot of a computer

AI-generated content may be incorrect.]You can also customise the data and font on the chart simply by right clicking on the chart and selecting any of the four buttons that appear as the drop down!
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