Event Risk Assessment: Hospitality event 

Title: Risk Assessment 
Date: 23/04/2018

	Event Description
	Hospitality event. Hot beverages are available throughout the event. 

	Department:
	Faculty of Business and Management 

	Event Location:
	3rd Floor Cafe

	Event Organiser (Module Lead) Name
	Maria Pitson 

	Student Event Manager 
	Maria Pitson

	Student Treasurer
	Maria pitson 

	Numbers of students attending
	40

	Students with additional needs (please describe)
	0

	Numbers of staff attending
	1

	Number of first aiders attending
	0

	Start Date:
	23/04/2018

	Return Date:
	23/04/2018

	Event Details:
	Hospitality event 

	Route:
	11:00-11:45

	Charity chosen:
	





[bookmark: _GoBack]Examination and Description of Health and Safety Legislation Included (750 words minimum)
	When conducting a risk assessment there are certain legislations that must be followed such as Health and Safety at Work Act 1974, Health and Safety (First Aid) Regulations 1981, Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 and manual Handling Operations Regulations 1992. According to Health and safety Executive 2018, a risk assessment is not about writing big amounts of paperwork, but about finding the necessary risks in the workplace.  
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Verse of flowers on the radiator and on the floor. 
Trip hazard. 
	Everyone is at risk.
	A cleaner to come around once a day to clean the canteen and ensure everything is where it is supposed to be.
	For the cleaner to come around more than once a day.
	Assessor
	23/04/18

	
2
	Bags lying around on the floor.
Trip hazard.
	Everyone at risk.
	None 
	A notice to tell student to ensure their bags are tucked under the table. 
	Assessor
	23/04/18

	
3
	No disabled toilets on the third floor. 
	Everyone at risk.
	None 
	For a disabled toilet to be placed on the third floor. 
	Assessor
	23/04/18

	
4
	No first aiders stated.
Health hazard.
	Everyone at risk.
	None 
	To ensure the first aider’s are stated and stated so they are visible. 
	Assessor
	23/04/18

	
5
	Lose plug sockets hanging out of the wall.
Trip and electrical hazard.
	Everyone at risk.
	Plug sockets get checked every year to ensure they are stable for use. 
	For the plug sockets to be checked more regularly. 
	Assessor
	23/04/18
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	Click here to enter a date.

	












FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.






Reference List
Health and safety executive (2018) Risk -Controlling the risks in the workplace [Online] Available at: http://www.hse.gov.uk/risk/controlling-risks.htm (Accessed: 23/04/18) 
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