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Introduction
This Paper focuses on Professional Career Development. It is a reflective report on what I have learnt in this module. The report will be on analysing my skills and competencies with the use of some tools that I have learnt in this module, an analysis of the skills needed for my future career and concepts that I have learnt in this module.
It is important to set future goals as student. This helps an individual to plan on how they can develop the skills that they need for work and this is what Morgan (2017) describes as a Personal Development Plan. A personal development plan must have
· Smart goals
· Action
· Success Criteria
· Resources
The next Paragraph will be an audit of my skills and competencies and with the use of some of the analysing tools learnt in this module.
According to the Oxford Dictionary (2020) a skill is defined as the ability to do something well.
Skills can classified as 
· Hard Skills
· Soft Skills
Hard skills are defined as teachable abilities or skills that can be quantified for example a degree or certificate, typing skills whereas Soft skills are people's skills or rather interpersonal skills-Personality traits or attributes that help you interact with other people and the labour market for example teamwork, leadership, time management etc.
I will be using the Swot Analysis Model (Humphrey 1960) to audit my skills and competencies using a personal development plan.
I will discuss my strengths what am good at, any qualifications that I have and what will help me move forward.
In the weaknesses I will discuss what i need to improve on and what I need to learn.
In the opportunities what projects I may take up in the future and the new skills I can learn.
In the threats the skills that mainly needed but am not working on them.

MY PERSONAL DEVELOPMENT PLAN
	STRENGTHS
· Certificate in Customer Service
· Certificate in Health and Social Care
· 4 years experience as Health Care Assistant
· Good Communication Skills 
· Team Worker
· Time Management
· Academic Skills
	WEAKNESSES
· Improve my Information Communication and Technology Skills
· Gain more Employability Skills

	OPPORTUNITIES
· Advance to a Degree in Health and Social 
· Apply for part time jobs in Health industry
· Take up voluntarily work
	THREATS
· Leadership skills



As a student at the university my future goal is to become a nurse and for I to achieve this goal there are skills both hard and soft that one needs to succeed as a nurse.
The NHS England identifies some key skills that I need to attain to become a Nurse and they are as follows
· Communication Skills - It is important for nurse students to be able to express themselves.They need to communicate well.They need to be able to convey their messages well. This is because they will be dealing with different people in the health industry. From families and relatives of patients and their team members. Using simple and clear words. Using language that everyone can understand.Avoid using jargons when addressing patients.

· Decision Making Skills-This skill is equally important as nurses need to make crucial decisions especially during emergencies. Nurse student are required to a times make decisions in the absence of the management.
 
· Attention to Detail- A skill that is very important as nurse's duties involve administering medication so there is need for them to be keen to avoid medical errors.

· Confidence-Nurse students need to show that they are know what they are doing. They need confidence to also speak to patients. It is the confidence in them that will enable patients to trust them. If a nurse has no confidence, then patients might neglect their services.

· Adaptability and Flexibility-As a nurse student you should be able to adapt in any environment you are placed in. One should also be flexible as a times circumstances might push you to work odd hours or past your shift. Flexibility also go in hand with time management-Being available on shifts on time, giving medications on time etc

· Endurance-Nursing comes with a lot of responsibilities and you must be able to persevere and ensure all patients are taken care of whilst you are on duty.
 
· Organisational Skills-Nurses need to be organised.They should organise their duties well. They should be able to account for anything they do. Write and store records well.

· Teamwork Skills- In health industry teamwork is key. A nurse needs a supporting system from colleagues and the management. Work flows easily if there is a good working team.

In this module, I have learnt different concepts and these are
1. Improving Self Awareness-This module has helped me know my strengths and weaknesses and how to improv on them. I did a personality test and discovered an introvert as I always like my own space, not very social often very quiet (Oxford Dictionary,2020) I also discovered my learning style to be a quick learner and I earn best by taking notes.
2. Personal Development Plan- I am now able to plan my future career and follow up to check if am doing what is right to achieve my Nursing career. The Swot Analysis tool by (Humphrey 1960) has helped me discover my strengths what I can do best, weaknesses what I need to work on, Opportunities that I can engage in and the threats towards my future career.
3. Writing Cvs and Facing Interviews- The module has made me more confident in attending interviews and it has made me able to edit my previous CV into a more detailed and attractive one and hence boosting my job search.
4. Employment Legislation-Am now aware of most of my legal right as an employee thanks to this module.I know what should be detailed in a contract, I know where to report incase I feel my working rights are not being respected by my employer.
5. Alternatives after graduation- Am well informed of what I can do after my graduation and how to find jobs online.
6. Career Development- I know what steps to follow to be able to achieve my future career. 

CONCLUSION
The module has really helped me improve on areas that I was not good at. Am now confident to attend and prepare well for interviews. Am now competent in writing up a well detailed CV. I also know where to look for job openings after my graduation and any other job alternatives. I am able also to improve myself awareness and work hard towards my future goal of being a nurse. I have learnt the importance of setting up a personal development plan as a guide to wat you want to achieve.
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