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Introduction
Academic and employability skills are the major skills that are important for an individual to be successful in both professional and academic life. Academic skills are defined as the set of habits, abilities and strategies that helps an individual to be successful in an academic setting (Rose et al., 2020). Employability skills refer to the transferable skills which are needed from an individual to make them employable (Tanaka et al., 2018). Firstly, this study will discuss the experience of writing task 2 in the academic. Further, experience of working in a group in activity of week 8 will be evaluated. Both the experiences will be evaluated using Gibbs reflective cycle.   



[bookmark: _wojkdl734qcy][bookmark: _Toc107935230]“Experience of writing your task 2 academic report”
My experience of writing task 2 academic report will be explained with the help of Gibbs Reflective Cycle. It is one of the most famous “cyclical models of reflection” which helps to explore the experience in six major stages (Adeani et al., 2020). The six stages will be used to evaluate my experience of writing Task 2 of academic report. 
[image: ] 
Figure No 1: Gibbs Reflective Cycle
(Source: Markkanen et al., 2020)
Description: In task 2 of the academic report I was required to write about the ways that can be used for motivating employees within an organisation. When I started the task, I realised that I have to do a lot of research regarding the approaches which are most efficient for encouraging the staff within an organisation. It is because this is the first time I was working with the topic.   
Feelings: I felt that it was a good learning opportunity for me as the topic was very little known to me. I first thought that the task will be difficult for me to accomplish and will take a lot of time. However, I did not face much difficulty due to the guidance I received from my module tutor. The lessons that were discussed during the session also proved to be a great help. 
Evaluation:  The good thing that happened while doing task 2 of the academic report is that I had access to various reading materials which were necessary for completing the task efficiently. Moreover, I also was able to understand the factors which are necessary for motivating the staff as most of the topics were already covered in the session. However, there were some instances where things didn't go as planned. Most of the time I was running behind the deadline most of the time while completing tasks which led me to panic most of the time. 
Analysis: The reason for me to discuss the factors that need to be considered for motivating the staff is that the topics were discussed during weekly activities. Moreover, the reading materials related to the topic were available in a number of books and also in online published articles. Hence, I did not face much difficulty in researching and completing the task. 
Conclusion: There are a number of things that I learnt from all these situations until the end of the task. Firstly, I learnt about various factors that are necessary for motivating staff within an organisation and needs to be considered by the business organisations. I also found out that lessons taught by our module tutor in our weekly activities make it easy to complete the tasks effectively. Lastly, I learnt that proper allocation of time is necessary for completing all the tasks in a timely manner.  
Action Plan: If I had to do the same thing again in the future then the first thing that I would do is that I will create the proper time chart. It will allow me to complete the tasks in a timely manner and to differentiate the things which are important and which are not. 
	Objectives 
	Actions
	Resources
	Timeframe 

	Time management skill 
	To improve my time management skill I will focus on studying books and also follow the tools which help in improving this skill.
	Book named Getting Things Done by David Allen, time table, time chart.
	10/10/2022


Table No 1: Action plan for developing time management skill
(Source: Created by the learner)  
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While working in the group for the activity of week 8, I came across a number of good as well as bad experiences. The activity in week 8 of the session was to research and write about the topic of Academic misconduct. All the experience that I had while working in the group will be evaluated by using Gibbs Reflective Cycle. It is a reflective cycle with six major stages (Tawanwongsri and Phenwan, 2019). 
Description: The group in which we were divided divided our task to make sure that each member in the group had to work on one topic each. We expected that the task will be completed before the deadline in a comfortable manner. However, it was witnessed that all the sections had a different writing style which proved to be the major concern for completing the activities with effectiveness. 
Feelings: Initially, I was very happy feeling that we were quite smart enough to divide the tasks in a way which will allow us to complete it before the deadline. However, when I realised that the task could not be handled in such a way then I became frustrated. However, me and also the group members were motivated enough to do the hard work and complete the task in a timely manner. 
Evaluation: The first thing that went well was that each member in the group was able to produce quality work within the agreed deadline. Moreover, the positive attitude of the group members motivated everyone to complete the tasks and also to maintain the work ethics of the group. One thing that did not go well is that all of us decided to write in the same way and the time limitation became the major issue.   
Analysis: The major reason for the initial portion of the task to go well was each member was allowed to choose which portion that they wish to work on. As a result of which each member in the group were allowed to work as per their strength and as a result of which the quality outcome was produced. The major reason that led to delay in time is that the writing style of all the group members was similar and the group had a lack of diversity in the group.       
Conclusion: At the end of the project, I realised that there needs to be proper planning before dividing the work among the team members. It is necessary for each member in tbh team to have a proper understanding of areas of strength and weakness of each member. It will allow the tasks to be allocated efficiently and also complete the tasks in a quality and timely manner. 
Action Plan: Next time when I will be working in a group then I will talk to each member and find out the strengths of each member. It will allow understanding the capability of the group and can be utilised for the benefit of the group. Hence, to communicate with team members I need to develop my communication skills.
	Objectives 
	Actions
	Resources
	Timeframe 

	Communication skill 
	To improve my time management skill I will focus on joining various courses and also take part in activities like debates for improving my communication skill.
	Online courses, Debate competition. 
	01/10/2022


    Table No 1:  Action plan for developing communication skill 
(Source: Created by the learner) 
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As per the feedback provided by the peers, there are certain skills that I need to develop for being able to work in the group effectively. The major skills that I need to develop are leadership skills, Creativity skills and problem solving skills. 
	Objectives 
	Actions
	Resources
	Timeframe 

	Leadership skill 
	To improve my leadership skill I will follow books published in the topic and also look at practical group projects.  
	Book named Leader Eats Last by Simon Sinek.
	01/10/2022

	Creativity skill 
	To improve my creativity skill by joining various courses which provide professional lessons regarding how this skill can be improved. 
	Online courses.
	10/10/2022

	Problem-solving skill 
	In order to improve this skill, I will focus on experiential learning. I will walk up to people who have a good problem solving skill and seek guidance and then apply them in my daily life. 
	Mentorship from my tutor, guidance from my peers. 
	15/10/2022


Table No 3:  Personal development plan
(Source: Created by the learner) 
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Firstly, this study has discussed the experience of writing task 2 in the academic. Further, experience of working in a group in activity of week 8 has been evaluated. Both the experiences have been evaluated using Gibbs reflective cycle. Lastly peers review has been analysed and Personal Development plan has been devised. Hence, it is concluded that academic and employability skills are necessary for an individual to be successful in professional and academic life.    
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