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Introduction

In this report, will be explained how needing certain academic abilities might affect a student's ability to learn and grow. Academic achievement is essential for success in a variety of scopes of life, such as education, professional development, growth as an individual, ongoing education, and involvement in society. Within the educational setting, the acquisition and control of academic competencies such as reading comprehension, written expression, and critical analysis are pivotal in attaining high levels of performance and academic success. Similarly, within professional settings, possessing exceptional communication, research, and problem-solving skills is greatly valued, thus rendering them indispensable for achieving success in one's career. Moreover, individuals who possess proficient academic abilities demonstrate the capacity to engage in critical thinking, evaluate information, and address complex issues, thereby fostering their personal advancement and maturation. Academic proficiency can also foster a commitment to lifelong learning, facilitating individuals’ engagement in ongoing education, whether through formal channels or personal endeavours. (Shapiro and Keller, 2006). Moreover, the cultivation of robust academic aptitude enhances individuals' ability to actively engage in public dialogue and make well-informed judgements regarding matters that impact their communities, thereby fostering their active and knowledgeable citizenship. Therefore, the acquisition of academic skills is of utmost importance, as they serve as fundamental components for achieving success in various domains of life. Time management and presentation abilities are the two talents that will  be talking about in this report and why these skills are crucial and how they may benefit a student's academic career.
Time Management Skills 
An essential skill for both personal and professional success is effective time management. The majority of people have trouble managing their time, and they frequently complain about feeling overwhelmed by all the demands on their time each day. Engaging in proactive planning and establishing clear objectives are two highly effective approaches for effectively managing one's time (Kaya. et. al, 2012). This necessitates the selection of priorities and the subsequent allocation of time and energy in alignment with said priorities. One effective method for maintaining organisation and managing various tasks, commitments, and deadlines is to document them in a to-do list or a self-created daily planner.
Establishing priorities for one's work is an essential element of efficient time management. There are instances wherein individuals may easily become engrossed in matters that lack significance, thereby wasting valuable time that could be more effectively allocated to more substantial obligations. According to Abdel-Aziz, (2012) you may rich your tasks in order of importance, urgency, or the impact they will have on your long-term goals.
Implementing limits within your professional role is a crucial tactic for optimising time allocation. This may entail the implementation of designated time openings during the day for the purpose of reviewing and responding to emails, or it may involve the establishment of a fixed time each day by which tasks must be completed. By implementing this approach, individuals can enhance the equilibrium between their professional and personal domains, thereby allowing for increased opportunities to loosen, rejuvenate, and focus on various aspects of their lives. The implementation of efficient time management techniques has the potential to yield increased productivity, reduced stress levels, and an enhanced capacity to maintain a harmonious equilibrium between work and personal life. Individuals can enhance their productivity and sense of personal agency by effectively managing their time, prioritising tasks, and establishing appropriate boundaries in their professional endeavours (Gul, Tahir and Batool, 2021). By implementing effective time management strategies, prioritising tasks, and establishing appropriate limitations in their work environment, individuals can enhance their productivity and well-being.
Productivity management is a key tool that both individuals and companies must employ in order to achieve desired objectives in a way that is both efficient and effective. In order to manage tasks more successfully, there are a number of different methods that may be employed. The prioritisation of tasks based on their relevance rather than personal preference is a valuable technique that should not be disregarded. Consequently, crucial obligations, such as adhering to rigorous time constraints, may be completed prior to less critical tasks, leading to reduced stress levels and enhanced time management efficiency (Zampetakis, et. al., 2010).  An effective method for setting priorities is the ABC strategy, which divides work into three categories: "A" (urgent and vital), "B" (important), and "C" (less important). The approach employed in this methodology involves the classification of activities into three distinct categories, namely "A" (signifying tasks that are both urgent and important), "B" (representing tasks that are important but not necessarily urgent), and "C" (indicating tasks that are relatively less important). (Kirillov and Tanatova, 2015). Maintaining a task journal that includes designated time allocations for each task and diligently adhering to the predetermined schedule is equally crucial. By avoiding multitasking and focusing only on the work at hand, people may increase their productivity by making better use of the moment.
It is imperative to organise tasks based on individuals' most productive hours, during which they can effectively concentrate their attention. By prioritising the most essential tasks during the day's peak energy hours and saving the less important ones for the day's peak energy hours, efficiency may be maximised. Interference can potentially exert a negative influence on an individual's job performance, underscoring the importance of minimising its occurrence. This can be achieved by securing the entrance during a significant gathering, setting mobile devices to silent mode, or abstaining from engaging with social media platforms. Ultimately, the implementation of strategies such as maintaining focus, managing time effectively, and minimising distractions will contribute to the attainment of productivity objectives and the sustenance of motivation (Revans, 2017).

Presentation Skills 
In recent years, the significance of presentation skills has grown significantly, particularly within academic and professional settings. An effective presenter may convince people, transmit information, and showcase their skills and knowledge by giving a presentation that is well-structured and engaging (Tuomainen, 2016). As a consequence, the comprehension of the significance of presentations as well as the mastery of effective presentation delivery have emerged as matters of paramount significance.  Presentation abilities encompass the aptitude to effectively convey information to an audience through various means, such as verbal, visual, or multimodal techniques. In order to encourage learning and retention of the information, it requires structuring a message and delivering it in a clear, concise, and interesting manner while using the proper body language, tone, and visuals. Proficiency in presentation skills is of utmost importance in diverse contexts, encompassing academic, corporate, and public speaking engagements (Street  and  De Haes, 2013).
Various ideas and conceptual frameworks form the foundation for exceptional presentation skills, encompassing the following:
Rhetoric, an ancient discipline concerned with persuasion and communication, centres around three fundamental techniques: ethos, pathos, and logos. Ethos pertains to establishing credibility; pathos involves appealing to emotions; and logos emphasises the use of logic. The development of rhetoric can be traced back to ancient Greece.
Communication models, such as the Shannon-Weaver model, Berlo's SMCR model, and Mehrabian's communication model, aid in the understanding of the communication process and the importance of encoding, decoding, and feedback in presentations. The Shannon-Weaver Model involves the sender encrypting a message before sending it to the receiver, who decodes it. Feedback assesses the message's effectiveness. Presenters must ensure their messages are intelligible, focused, and succinct to minimise confusion. Berlo's SMCR Model introduces the concept of response, requiring presenters to consider the audience's reactions and adjust their message accordingly (Carter, 2019). Also, the Mehrabian Communication Model emphasises the importance of nonverbal cues and tone of voice in successful communication. Body language, voice modulation, and facial expressions are crucial factors in delivering the intended message.
Tuckman's model of Group Development is a valuable framework for comprehending the various stages that groups go through in the process of developing effective collaboration, particularly when applied to the context of group presentations (Betts and Healy, 2015). Tuckman's group development stages can be applied to grouping presentations. The group members convene and familiarise themselves through introductory exchanges. They deliberate on task allocation, goals, and a systematic framework for their endeavour. Disagreements may arise, but constructively address them to ensure cohesiveness. Therefore, the collective strives to establish conventions and criteria for effective communication and collaboration through norming.
The presentation's structure and approach are being established to reach completion and as well the group's collective effort is evident during their performance, showcasing high levels of cohesion and providing valuable information (Robinson, 2015).  After the presentation, all members engage in a collective discourse about their reflections and insights to enhance future endeavours.
Therefore, it is the obligation of the presenter to ensure that the audience leaves with the required knowledge and ideas that inspire thought, and they should endeavour to accomplish this by presenting the message in an accurate and clear manner. Significantly, possessing proficient presentation skills can result in professional benefits, including the development of professionalism and opportunities for career advancement (Beebe, et.l., 2019). Proficiently articulating one's perspectives in a professional manner signifies a capacity for leadership, thereby serving as a valuable attribute in the pursuit of career advancement. The capacity to deliver effective presentations is widely valued in both academic and professional contexts due to its facilitation of idea and information expression, persuasive communication, and demonstration of knowledge and expertise. Moreover, the acquisition of presentation skills enables individuals to effectively showcase their expertise and practical know-how. An effective presentation necessitates the harmonious integration of multiple essential components (Gallo, 2014). To begin with, it is the duty of the individuals who will present to do in-depth research on their topic and make sure they fully understand it. As a result of this capability, individuals possess the capacity to structure the presentation in a manner that adheres to principles of coherence and cohesion, encompassing a clear introduction, development, and conclusion. Additionally, the incorporation of visual aids in a presentation, such as charts, diagrams, and pictures, can significantly enhance its effectiveness by increasing audience engagement and facilitating comprehension. Nevertheless, it is imperative to employ these aids in a strategic fashion, ensuring their relevance, accuracy, and ability to enhance the overall value of the presentation. Moreover, it is imperative to thoroughly review the presentation beforehand in order to enhance its quality. This provides the presenter with the chance to refine their presentation skills, identify areas for improvement, and enhance their self-confidence in delivering an engaging presentation to the audience.
One additional strategy to enhance a presentation involves the use of effective body language and vocal techniques by the presenter. Several examples of nonverbal communication techniques include maintaining eye contact, utilising hand gestures to highlight important points, and modulating voice pitch and tone to convey emphasis and emotion. Lastly, it is imperative for presenters to exert significant effort in order to sustain the attention and active participation of their audience throughout the entirety of the presentation (Higgins, Judge and Ferris, 2020). In the context of igniting discussion, this may be achieved through cracking jokes, relating stories, or posing inquiries. Possessing the ability to effectively communicate information is a crucial skill. By doing in-depth research, strategically deploying visual aids, rehearsing the presentation beforehand, using body language and voice techniques, and interacting with the audience, presenters may create effective presentations that captivate and persuade their audience.
Presentations that are successful at every stage from planning and preparation to delivery require painstaking attention to detail. Effective time management is a critical factor that significantly influences the success of a presentation. The presenters bear the obligation of ensuring the completion of their presentation within the designated time frame while maintaining the integrity of the content they address. Also, during a presentation, there are six measures that can be implemented to mitigate the risk of time mismanagement and prevent delays. To begin, it is the duty of presenters to strategize and organise the timeframe of their presentation. It is imperative to establish a time constraint that is both rational and commensurate with the volume of content to be presented, while also considering the audience's capacity for sustained focus. As an illustration, it is advisable that a presentation with a duration of twenty minutes do not exceed a total of fifteen slides. Furthermore, in order to ensure an effective presentation in terms of timing, it is imperative to engage in regular practise sessions (Bozatlı,  2003). In order to enhance their timing, it is imperative for the presenter to engage in repeated practise sessions of delivering the presentation, thereby familiarising themselves with the content and achieving a sense of comfort. Additionally, it is imperative to incorporate a timer during the presentation in order to effectively monitor the duration allocated to each slide or segment. This aids the presenter in identifying instances of rapid pacing or excessive time allocation within their presentation. Another recommendation I would like to offer is adhering to the structure of the presentation's outline. Maintaining focus and ensuring a coherent and relevant presentation are of utmost significance, as it is imperative for the presenter to refrain from digressing or introducing content that lacks a discernible connection to the topic at hand. This aids in upholding the conciseness and concentration on the subject matter of the presentation. Furthermore, it is imperative for presenters to demonstrate precision, conciseness, and instructiveness in their verbal communication during their presentations. It is crucial to avoid unnecessary repetition or superfluous explanations, as such actions may consume more time than initially anticipated.
In summary, it is imperative to strategically outline and rehearse the concluding remarks in advance. Given that the recency effect influences audience memory, it is imperative to conclude the presentation in a prompt and effective manner. According to  Kenkel (2011) presenters can ensure that their presentations remain on schedule, provide the audience with valuable information, and sustain their interest by following these six stages.
Example: Proficiency in presentation skills is essential for university students' academic success. Effective classroom presentations, well-structured presentations, and well-presented pitches can improve academic performance, impress committees, and enhance research assessments. Presentations also contribute to internships, job applications, group projects, teamwork, leadership roles, interactive workshops, and public speaking competitions, fostering a harmonious team environment and representing the university.

Conclusion 

Effective time management and presentation skills are essential for students to develop academic talents and balance academic commitments with personal pursuits. These skills lead to improved performance, reduced stress, and increased productivity. Effective communication of ideas and concepts significantly influences academic performance. Presenters must adhere to designated time frames and deliver content in a comprehensible, concise, and engaging manner. Proficiency in presentation skills improves academic performance by articulating thoughts, engaging the audience, and achieving realistic goals. Incorporating these skills into students' academic repertoire significantly enhances their chances of success, allowing them to establish realistic goals, optimise time management, and effectively articulate their ideas.










Reflective 
I have seen a big improvement in both my presentation skills and my time management skills over the last several weeks. In this reflection, I will expound the progress made by employing a reflective model from the available options, which include the following:
In 1988, Graham Gibbs developed the concept of a framework for reflective practises and gave it the name "Gibbs Reflective Cycle." The process comprises the subsequent stages: description, feeling, evaluation, analyses, conclusion and action plan. The aforementioned systematic approach aids individuals in the examination and assessment of their experiences and acquisition of knowledge, with the aim of improving their skills and overall proficiency (Beddoes, 2007). I will proceed to explicate it using the GIBBS model, as this approach presents a lesser degree of complexity for me. 
Description: We were assigned the task of delivering a presentation on a newly undertaken project that my colleagues and I are currently engaged in. It is expected that we fulfil this assignment. In order to secure the allocation of resources, it was imperative for us to deliver a comprehensive presentation to both our team members and management with the intention of persuading them to invest in the aforementioned endeavour. Following the systematic deconstruction of the presentation into its constituent elements, individual team members were assigned responsibility for each respective part. Scheduled meetings were established in order to evaluate our progress, offer input, and collaborate in order to ensure the successful execution of the presentation, with each segment harmoniously complementing the others. (Hashim, et. al., 2023).
Emotions: Initially, a profound sense of anxiety pervaded me in anticipation of delivering a presentation in the presence of an audience. The prospect of delivering a presentation before my colleagues and superiors induced a profound sense of stage fright, as I am not inherently at ease with public speaking engagements. Conversely, the ability to engage in collaborative efforts with my colleagues and recognise our shared commitment fostered a heightened sense of assurance (Finlayson, 2015). I held the perception that our collective endeavour was oriented towards a shared objective, and the attainment of a successful presentation was the outcome of our collaborative exertions. Furthermore, I was eager to engage in intellectual discussions with my colleagues and receive valuable feedback from them.
Evaluation: During the course of the presentation, I had the opportunity to observe and analyse the diverse range of presentation techniques employed by my fellow colleagues. While certain presentations exhibited greater levels of entertainment and vitality compared to others, there were also those that prioritised accuracy and conciseness. This experience exposed me to a diverse range of presentation methods, thereby offering valuable insights on how to improve my own presentation style. Additionally, it was observed that certain colleagues exhibited greater proficiency in transitioning between different sections of the presentation, whereas others excelled in succinctly summarising the most salient points that were deliberated upon. The aforementioned discoveries have contributed to an enhanced comprehension of the importance of employing diverse presentation styles (Beddoes, 2007). Additionally, I have gained a heightened awareness of the specific areas in which I must strive for improvement.
Analyses: Collaborating with colleagues afforded me the chance to acquire knowledge from their expertise and receive valuable feedback. I received guidance from a highly skilled colleague proficient in public speaking, who provided me with valuable insights on overcoming apprehensions and projecting self-assurance during public speaking engagements. I received valuable guidance from a fellow colleague regarding strategies to enhance the organisation of my segment within the presentation. Additionally, I was afforded the chance to offer feedback to my colleagues, thereby enabling me to recognise the value of incorporating diverse perspectives in the process of crafting an exemplary presentation. 
Conclusion: As an active participant within a team, I have engaged in contemplation regarding the inherent value of collaboration and its potential to yield enhanced presentations, among other outcomes. Collaborative efforts enable the utilisation of each individual's strengths while compensating for any deficiencies through the contributions of others. The act of delivering presentations to my colleagues not only facilitated my comprehension of diverse presentation techniques but also enhanced my confidence in employing these strategies in subsequent presentations. Engaging in collaborative endeavours has facilitated the cultivation of a heightened recognition of the significance of collective endeavours and the potential benefits they can confer upon all participants. Collaborating with peers not only facilitated the enhancement of my skills but also engendered a more enjoyable experience during the delivery of presentations. I found the experience of acquiring knowledge from my colleagues while collectively striving towards a shared goal to be highly enriching.
Action Plan: The proposed course of action entails ongoing collaboration with colleagues in order to actively acquire knowledge from their expertise, which can subsequently be applied to enhance the quality of forthcoming presentations. Furthermore, in order to enhance my skills, I will seek the perspectives and recommendations of my colleagues. I acknowledge that the development of my presentation skills is a gradual endeavour. However, through dedicated effort and repeated application, my objective is to cultivate a greater sense of comfort and self-assurance when delivering presentations to an audience (Ibrahima,et. al., 2020). 
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