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Disclaimer 
 
This document was published in September 2026 and was correct at that time. The Department* 

reserves the right to modify any statement if necessary, make variations to the content or 
methods of delivery of programmes of study, to discontinue programmes, or merge or combine 
programmes if such actions are reasonably considered to be necessary by UWTSD. Every effort 

will be made to keep disruption to a minimum, and to give as much notice as possible.  
 
Please note:  the term ‘Department’ is used to refer to both ‘Departments’ ‘Centre’s ‘and 

‘Schools’.  Students on joint or combined degree programmes will need to use two departmental  
handbooks. 
 

An electronic copy of this handbook can be found on the Moodle page for the module. 
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1. The Dissertation Module 

 

Module Code BMHR7020 

Title Dissertation 

Date 24/08/2021 

Level 7 

Credits 60 

Pre-Requisites None 

  

AIMS  

The dissertation is an essential part of the degree as it is the culmination of the Master’s 

programme and defines the masters worthiness of the programme. As such, it has been 

designed and conceived as an integral part of the programme. The aims of this module are 

to prepare students for the complexity and challenges people management research and to 

develop a wide range of research-related professional skills so that they can both judge and 

use published research as well as undertaking research themselves to inform people 

management decisions.  

Only on the successful completion of Part 1 will the student be formally invited to submit a 

dissertation.  

Once the Research Proposal (1500 words) has been successfully completed, the 

dissertation module provides the student with the necessary support and opportunity to 

produce a substantial specialist body of research (15,000 words) which has been instigated, 

developed and produced as a consequence of their own research initiative. As such, the 

dissertation normally arises from a student’s individual interest that is likely to have been 

developed from people management topics studied or researched during Part 1. However, 

students cannot choose the same focus of research as chosen in the module ‘Driving 

Change and Building Business Cases’ but have to develop a new focus that adds to their 

learning and development.  

As such the module will require the student to pursue independent research and in doing so, 

develop a systematic piece of work that is based upon a sound rationale, has clear aims and 

objectives, demonstrates an understanding of both the context and literature; an 

appropriately chosen paradigm and methodology, and a synthesis, analysis and 

presentation of both primary and secondary sources of data that takes into account both 

ethical and research limitations. Also, it will require the student to show how the conclusions 

of the research are capable of more general application, either on a professional or 

theoretical basis.  

LEARNING OUTCOMES  

Upon the successful completion of this module, the student should be able to demonstrate 

the ability to:  

• Plan, manage and execute an in-depth research, inquiry or investigation with a people 

management focus by applying the principles of research design to the formulation of a 
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research question including, where appropriate, formal hypotheses that can be tested and 

the selection of appropriate research methods for answering these questions.  

• Critically evaluate the appropriateness of qualitative/quantitative methods of data 

collection, in combination as necessary, to analyse, synthesise, interpret and present the 

resulting data and the applications of those methods by other researchers in other contexts.  

• Demonstrate the ability to conduct research under supervision in a people management 

context including the ability to review published literature critically, show conceptual and 

theoretical understanding, identify research problems, use project management skills to 

budget, manage time and other resources, handle data, interpret results and disseminate 

findings in a way that is consistent with professional people practice and normal principles of 

research ethics.  

• Exhibit the analytical, numerical, literacy, communication and computer skills to enable 

critical research to be undertaken and be able to apply those transferable skills to develop 

research based inquiry in future employment settings.  

 

INDICATIVE CONTENT  

The complexities and practical issues of people management research: Independent 

learning and development; stakeholder interests and ethical considerations; the investigative 

process; philosophical considerations; the use of theory; the importance of on-going clear 

communication.  

The importance of clear aims and objectives: project management, use of project 

management skills to budget, manage time and other resources, building and managing 

relationships; learning and reflection, reviewing and judging.  

Exploring the literature, writing a literature review, reviewing published literature critically, 

showing conceptual and theoretical understanding, identifying research problems and 

questions.  

Choosing a research method, data collection and sampling, data analysis and interpreting 

results, reliability and validity of data, evidence based approach; disseminating findings in a 

way that is consistent with professional people practice. Drawing valid conclusions and 

recommendations. Reflecting on the research process and outcomes and the learning 

experience.  

Study Time Allocation 

The study time for the module is divided as follows: 
 

Activity type Hours Percentage 

Scheduled learning 30 5% 

Independent learning 570 95% 

Placement learning 0 0% 

TOTAL 600 100% 
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At the beginning of the dissertation module a dissertation handbook is provided for each 
student. Students will be expected to manage their own learning and implement their own 
research programme of study over the dissertation period.  
 
Students will be allocated a supervisor/ tutor who will meet with each student on a regular 
tutorial basis in order to monitor research progress (this will be for a minimum 8 hours 
tutorial time).  
 
Guidelines and progress deadlines will be given to students at appropriate times of the year 
in order to facilitate continued progress. (All procedures and processes are contained in the 
dissertation handbook).  
 
 
ASSESSMENT 

 
Assessment Component 1 
(Tick one) 

☐ Written exam ☒ Coursework ☐ Practical 

 
Mode of assessment Volume Weighting 

Dissertation 15000 words 100% 

 
 
The assessment of the dissertation will be based upon a clear expression and articulation by 

the student of the research focus, use of appropriate methodology, analysis and evidence, 

and findings.  

 
 
Assessment Summary 

Activity type Percentage 
Written exam  

Coursework 100% 
Practical  

TOTAL 100% 
 
 
 
READING LIST 
 
Module 
Code 

BMHR7020 

Module Title Dissertation 
Classificatio
n 

Reading List entry Electroni
c* 

Essential Anderson, V. and Fontinha, R. (2024) Research methods in 
human resource management: investigating a business issue. 
5th edn. Kogan Page. 

☒ 

Essential Saunders, M., Lewis, P. and Thornhill, A. (2023) Research 
Methods for Business Students. 9th edn. Pearson. 

☒ 
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2. Use of Generative AI in Assessment 

 

 (Lecturer to indicate Yes or Not against each element) 
             
 

RESEARCH For this assessment, you can use Generative AI to 
support you in research, including searching for 
bibliography, using tools to summarise, compare and 
interrogate materials. 

Yes ☐ 

 

No  ☒ 

STRUCTURE For this assessment, you can use Generative AI to 
support you in structuring your submission, including 
creating a draft argument structure, identifying parts 
and headings, etc. 

Yes ☐ 

 

No  ☒ 

PROOFREADING For this assessment, you can use Generative AI to 
check your own text/creation for grammatical and 
syntactical mistakes, including rephrasing of your 
own work within specific standards. 

Yes ☐ 

 

No  ☒ 

WRITING For this assessment, you can use Generative AI to 
create text for submission. 

Yes ☐ 

 

No  ☒ 

CREATIVE For this assessment, you can use Generative AI to 
create creative materials, such as images. 

Yes ☐ 

 

No  ☒ 

PROGRAMING For this assessment, you can use Generative AI to 
create and check code. 

Yes ☐ 

 

No  ☒ 

NONE For this assessment, you are not allowed to use any 
type of Generative AI support. This includes research 
support, structure support, writing/proofreading 
support and creative support. 

☒ 
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3. Introduction To the Dissertation Phase 

 

It is a prerequisite of this module that students attend a series of Research Methodology 
workshops or have competed the Research Methods module and produced a successful 
research proposal for a dissertation. The workshops or research module are intended to 
prepare students for the requirements of independent research and to enhance their 
professional and academic competencies necessary for the dissertation phase. This will 
ensure that students will: 
 

• have developed a clear focus for their research, inquiry or investigation;  
• have identified the context, boundaries and stakeholder interests;  

• have considered research perspectives and ethical concerns and procedures 

• are informed about data collection and analysis and are in a position to successfully 
complete their research project 
 

All students must write their Research Proposal and Dissertation relating to their pathway 
specialism, e.g. (MA leadership) must choose a Leadership theme.  
 
Only on the successful completion of Part 1 and the research proposal, will the student be 
formally invited to submit a dissertation. 
 
Once the Research Proposal has been successfully completed, the assigned dissertation 
supervisor will provide the student with the necessary support and opportunity to produce a 
substantial specialist body of research (15,000 words) which has been instigated, developed 
and produced as a consequence of their own research initiative. 
 
Writing a Dissertation is one of the most creative challenges of this postgraduate programme. 
It offers students the opportunity to prove that they have the ability to implement the  
knowledge  they  have  acquired  throughout  their  studies  and  to  carry  out  in-depth  
research  into  a  topic  of  their  choice  related  to  the aims of the programme, under the 
guidance of a supervisor.  
 
The purpose of a Dissertation must be clear and provide answers to the following:  
 
1. Why the chosen topic is important from an academic point of view  
2. Why the topic is of interest from a practical point of view  
3. What are the benefits to the academic as well as the business world  
 

The Dissertation should include some original contribution to knowledge. You  must 
demonstrate your ability to critically evaluate the academic literature, collect data 
systematically, organise your findings, and ensure that your research results are presented in 
a logical and clear manner. 
 
Your dissertation should demonstrate the technical expertise you have gained during your 
Master's programme. Additionally, it should reflect your ability to synthesise knowledge from 
various disciplines and apply it analytically to address a scholarly yet business-oriented 
problem.  
 
Dissertations are expected to be of a high academic standard.  On  its  completion  the  
dissertation  should  convey  the  message  of  the research succinctly and clearly. Attention 
must be paid to the structure, syntax and grammar of the dissertation.  The  content  and  
arguments  must  flow  logically  and  consistently  throughout  the  dissertation  and  must  be  
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relevant  to  the  topic.  The use of tabulations and illustrations such as figures and tables is 
encouraged, as visual means that support and reinforce the arguments. 
  
A  dissertation  should  be  solely  the  outcome  of  work carried  out  by  the  student. Further, 
the Masters dissertation must be written in UK English (not US). 
 
If you are unfortunately unsuccessful with the original submission of your dissertation and it 
does not achieve the pass mark of 50%, the Exam Board may offer you the opportunity for a 
resubmission. In such an event, the dissertation can be resubmitted within a maximum of 12 
months from the original submission. You can only resubmit your dissertation once. 
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CHOOSING A SUITABLE TOPIC FOR THE DISSERTATION 
 
Consider the modules you have studied so far.  Read and examine existing research, identify 
gaps in that research, talk to friends and academic staff. What are your future career plans? 
It is important to select a topic that really interests you, and that is directly connected to your 
programme of study. 
 
When you have a broad area of interest, you then need to focus in to find a narrow and specific 
topic that will be manageable within the time and resource constraints of the Masters 
Dissertation.   
 
It is important to consider any limiters – type of company, country, access to your primary 
research sample, obtaining written permission, the sector and time constraints. At this stage 
is it often useful to discuss your ideas with one or more academic members of staff.    Think 
about the feasibility of your idea.  Access to credible secondary research and information 
sources (books, papers etc.)? Is this a topic to which you can bring your own individual 
perspectives and build on an existing body of knowledge? 
 
The choice of a topic can be crucial to the success of a dissertation and you should spend 
some time and effort in choosing the topic carefully. The key point is that the dissertation must 
focus on a topic that is closely related to your Master’s degree programme; if in doubt, consult 
a member of teaching staff for your programme as early as possible or seek an appointment 
with your Programme Manager or the Level 7 Dissertation Module Lead. 
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4. The Research Proposal 

 

Constructing a Research proposal 

Before writing the proposal you should carefully consider research methodologies, access to 

information and any relevant issues related to ethics.  The proposal should also include a 

preliminary literature survey, which demonstrates how you intend to link the research literature 

with your own research.  A timetable must be attached to the proposal.   On the basis of the 

research proposal a relevant supervisor will be allocated in order to reflect the specific area of 

focus of the Dissertation and provide effective and knowledgeable support.   

Preparing a Research Proposal 

Research skills are a vital prerequisite of postgraduate studies.  A successful dissertation  is 

founded on your initial research planning. Revisit the Research Methods module/workshop 

resources on Moodle and conduct extensive independent research to develop a clear 

understanding of the research process and its application.  This initial investigation process 

will form the basis from which your understanding of the research process is based. 

What are Research Proposals? 

Research proposals serve a number of purposes. Among them: 

 

• They convince others that your research is worth undertaking.  

• They determine feasibility.  

• They enable you to demonstrate expertise and competency in your particular area of 

study.  

• They serve as a planning and reference tool for the Dissertation.   

• They serve as a form of assessment for this module. 

 
How to Write a Research Proposal? 
 
Most students and beginner researchers do not fully understand what a research proposal 

means, nor do they understand its importance. To put it bluntly, one's research is only as a 

good as one's proposal. An ill-conceived proposal dooms the dissertation.  

A research proposal is intended to convince others that you have a worthwhile research 

project and that it is feasible, you have the competence and the work-plan to complete it. 

Generally, a research proposal should contain all the key elements involved in the research 

process and include sufficient information for the readers to evaluate the proposed study. 

Regardless of your research area and the methodology you choose, all research proposals 

must address the following questions:  

1. What you plan to accomplish? 
2. Why you want to do it?  
3. How you are going to do it?  

 
The proposal should have sufficient information to convince your marker that you have an 
important research idea, that you have a good grasp of the relevant literature and the major 
issues, and that your methodology is sound.  
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The quality of your research proposal depends not only on the quality of your proposed 
dissertation, but also on the quality of your proposal writing. A good research project may run 
the risk of rejection simply because the proposal is poorly written. Therefore, it pays if your 
writing is coherent, clear and compelling.  
 
The following offers a framework for preparing your Dissertation Research proposal, and for 
discussion with your supervisor.   
 
Title 
 
In your research proposal, have you provided evidence that you have thought about the area 

you wish to investigate?  The title and topic area should be relevant to your Masters 

programme.  The topic should be something that interests you, since you will have to 

concentrate on it for many weeks.  You must choose a subject on which you can easily acquire 

primary information (documents, interviews, questionnaires, etc.) and for which there is an 

existing  body of academic literature to investigate and synthesise when identifying research 

questions.   

 

The title should be concise and descriptive. However, this is a “working title”, you may revisit 

it as your research progresses as your topic may evolve  

 

Research Aim and Objectives 
 
Next you will need to clarify the overall aim of your research and specific objectives you will 
need to achieve to meet the aim. 
  
What is the main aim of your research?   Have you thought in depth about the key research 
question you will address?   Write one or two sentences that summarise the overall focus of 
your Dissertation.  
 
Next you will need to prepare the objectives which break down the specific steps to achieve 
the aim. You should aim for around 3-5 research objectives to structure the dissertation. Use 
keywords to formulate the objectives.  
 

• First objective – use a simple key word e.g. Identify, classify, outline, to give 
background to your research area 

• Other objectives – use keywords to suggest in-depth research e.g. explore, evaluate, 
assess critically, analyse, examine, determine.  

• Final objective – use a keyword that links easily to a concluding activity e.g. formulate, 
produce, develop, recommend, propose etc. (Biggam, 2021) 
 
 

You can use research objectives and/or research questions in your study. The objectives can 
outline the specific goals, while the questions can guide the investigation. Discuss your 
objectives and/or questions with your dissertation supervisor for feedback and help if you 
identify any gaps or inconsistencies. 
 

Background 

 

The introduction typically begins with a general statement of the problem area, with a focus 

on a specific research problem, this is followed by the rationale or justification for the proposed 

study. The introduction serves to provide the necessary background or context for your 
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research problem. How to frame the research problem is perhaps the biggest problem in 

proposal writing.  

 

What is the background to your subject area, and why are you pursuing this research area?  

Summarise briefly the reasons why this topic is an area worthy of study. Provide a clear 

rationale explaining why your research is necessary. 

 

This section is not the place for a lengthy literature review, that is needed in the next section. 

Contextualise the problem by providing background information to help readers understand 

the background of the problem. Briefly review existing literature to summarise key studies 

related to your topic. Justify your research by highlighting what has been done, what remains 

unknown, and how your research will build on or challenge existing knowledge. Finally, 

emphasise the originality and necessity of your study.  

 
 

Literature Review 
 
In this section of the research proposal, you need to succinctly outline which previous research 

has been done on the topic and how it will guide or inform your research.  You also need to 

include a theoretical framework that relates to the research area you are looking at. 

 

The literature review serves several important functions:  

 

1. Defines the scope of the research  
2. It illustrates how the literature review supports your proposed research and highlights 

how your study will address gaps or build on existing research. 
3. Gives credits to those who have laid the groundwork for your research.  

4. Demonstrates your knowledge of the research problem.  

5. Demonstrates your understanding of the theoretical and research issues related to 

your research question and their relative significance.  

6. Shows your ability to critically evaluate relevant literature information.  

7. Indicates your ability to integrate and synthesise the existing literature.  

8. Convinces your reader that your proposed research will make a contribution to the 

literature. 

 

Most students' literature reviews suffer from the following problems:  

 

• Lacking organisation and structure  

• Lacking focus, unity and coherence  

• Being repetitive and verbose  

• Failing to cite influential papers  

• Failing to keep up with recent developments,  

• Failing to critically evaluate cited papers  

• Not citing credible sources 

• An over-reliance on web sources   

• Depending too much on secondary sources  

• Writing an essay 

• Are written as a list 

• Lack connections and linkages between sources and different sections 
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Your research competence will be questioned if any of the above applies to your proposal.  

 

Methodology 

 

Here you explain in detail the what, why and how of the procedures you will use in order to 

conduct your research. As with the literature reviewed, the methodology selected will stem 

from the research questions you have chosen to answer. In answering any questions, as 

researchers we must be concerned with the validity of the answers we receive .  

 

Provide an outline the following information;  
 
Research Design method  

• A mixed or mono approach, qualitative or quantitative 

• Which one and why, justify your selection in the context of your own research. 

 
Data Collection  

• explain the what, why and how of the procedures you propose to use in order to 
conduct your research 

 
Population and Sample 

• As a general guideline a qualitative methodology would normally expect to utilise at 

least 10-12 in depth interviews or equivalent. 

• A quantitative survey on the other hand would expect to utilise perhaps 150-200 

questionnaires or equivalent. 

• Sample type (number in sample, population sample will be taken from, manner in 

which sample was chosen biographical details, e.g. all male, education etc) 

 

Data and Analysis 
• Data analysis procedures; obviously you do not have results at the proposal stage 

to analyse. However what methods you propose to use to interpret the data for 
analysis? 

• Justify, using references to respected research methods authors, the selection of 

research methods you will use in your study. 

• Recognise and acknowledge the limitations of the research methods selected. 

 
 

Time scale 

 

You also need to think about the time scale for the Dissertation, develop a Gantt chart to help 

plan this.  When you are thinking about the data collection stage, allow ample time for time, 

as if you are trying to arrange interviews or to collect data from questionnaires, it can take 

longer than you think to organise! 

References 

Have you fully, and clearly identified the major references?  These should be referenced 

correctly and listed using the Harvard System. 
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RESEARCH ETHICS AND RISK ASSESSMENT 

Please submit the UWTSD application for ethical approval form as a part of your  research 

proposal. In order for research to result in benefit and minimise risk of harm, it must be 

conducted ethically. Complete each item on the form and consider its relevance. A researcher 

may not be covered by the University’s insurance if ethical approval has not been obtained 

prior to commencement. 

 

Your research must give due respect to current research ethics which must ensure the 

consideration of the following issues: 

 

• Scientific objectivity 

• privacy-impartial reporting 

• voluntary 

• confidentiality 

• findings reported fairly and accurately 

 

It is absolutely necessary to ensure that you have undertaken a risk analysis prior to 

commencing a research project at any level. This concerns your own safety in all respects, 

and full security and ethical treatment of your subjects (sources of evidence, by interview, 

questionnaire survey, business, government and agency concerns as well the rights and 

regard of individuals who may be contacted or whose data may be used during the course of 

the project). 

 

The information below requires you to think, to consider how your gathering of data, 

approaches and any use made of sources, and yourself may be influenced in the course of 

the work. 

 

This includes 

 

• respect for sources and their owners intentions and requirements for them  

• your own personal safety and acknowledgement of the work of any contributors 

• the respect for the anonymity of any providers of information   

• acknowledgement where their permission to use their evidence has been 

agreed, and on what terms. 

  

Please seek advice from your supervisor if there are any queries.  Eg: 

 

• You may be at risk in situations of meeting people. 

• Others may be at risk in situations of your approaching them for data, and in  terms of 

restricted information that you must only use on careful  

• agreement with them. 

• You must allow participants (subjects) to withdraw from investigations if they wish 

• You must endanger neither yourself or your participants in the process of the work. 

• You must not mislead any informants. 
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NB:-  ALL QUESTIONNAIRES THAT ARE BEING SENT EXTERNALLY SHOULD BE 

CHECKED AND HAVE THE PRIOR AUTHORITY OF THE DISSERTATION SUPERVISOR 

BEFORE BEING SENT OUT. THIS INCLUDES ONLINE QUESTIONNAIRES 

 

ALL INTERVIEW QUESTIONS NEED TO BE CHECKED WITH YOUR SUPERVISOR 

BEFORE YOU CONDUCT YOUR FIRST INTERVIEW 

 

UWTSD Ethics research approval form 

 

Using the ethics form, you must identify the main risk element regarding your health and 

safety and assess the potential risk.   Risks may be categorised as tolerable, Moderate, 

substantial or severe. Indicate the actions that you have taken to reduce the risk and then 

indicate the residual risk.    

 

• Tolerable risk is Acceptable.   

• Moderate risk must be managed carefully.    

• Substantial or Severe risks which are serious and likely to happen are not acceptable 

and you should not proceed. 
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5.The Main Research Phase   

 

The Dissertation 

It is important to understand what needs to go into your Dissertation and how it should be 

structured. This will form an important part of the discussion with your supervisor and each 

project will be approached in its own unique way. However, it helps if you are clear in your 

own mind on the purpose of each chapter.    

 

The Dissertation is usually divided into 5 chapters but this is not prescribed as long as all 

key sections are covered. Each chapter will have an introduction, a main body and a 

conclusion that leads the reader easily on to the next.   

   

The sections you might typically find in a dissertation report are, as follows (note that the 

abstract should not be included in the word count):   

 

Chapter Word count 

Introduction   2,250 to 2,500 words 

Literature Review    4,000 to 5,000 words 

Methodology   3,000 to 3,500 words 

Data analysis 3,000 to 3,500 words 

Conclusions and Recommendations 2,250 to 2,500 words 

Total word count 15000 words (+ / - 10%) 

 
Once you have agreed the proposal with your supervisor, and your ethical form has been 

approved, you are ready to start work.   You will find it helpful to keep in regular contact with 

your supervisor. The supervisor can direct you to relevant literature, encourage you to be 

reflective about your methodology and research instruments, and provide you with 

opportunities to discuss your developing research ideas.   

 

A programme of individual face to face sessions with your supervisor and any group tutorials 

will denoted on the schedule you are given for the dissertation phase. 
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6.Detailed Guidance For Individual Chapters of the Dissertation 

Cover Page – include your name, student id. Number, title of dissertation, name of 
university and year of submission 
 
Abstract – ensure this title is included on the table of contents 
 
Declaration and Statements  – ensure this title is included on the table of contents  
 

 
DECLARATION 

  
This work has not previously been accepted in substance for any degree and is not being 
concurrently submitted in candidature for any degree.  
 
 
Signed ...................................................................... (candidate)  
 
Date ........................................................................  
 
 
STATEMENT 1  
 
This work is the result of my own investigations, except where otherwise stated.  
 
Other sources are acknowledged by footnotes giving explicit references.  A bibliography 
is appended. 
 
 
Signed ..................................................................... (candidate)  
 
Date ........................................................................  
 
 
STATEMENT 2  
 
I hereby give consent for my work, if accepted, to be available for photocopying and for 
inter-library loan, and for the title and summary to be made available to outside 
organisations.  
 
 
Signed ..................................................................... (candidate)  
 
Date ........................................................................ 
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Introduction • Background  

• Research focus  

• Rationale of Study 

Overall Research Aim and research objectives  

• The research aim has been defined as the overall broad intention of the 

project, and should be expressed using an infinitive verb –  to + action. 

The aim of this project is … to explore, to develop, to design, to 

investigate,… 

 

• Include the objectives which break down the specific steps to achieve 

the aim. You should aim for around 4 research objectives to structure the 

dissertation. Use keywords to formulate the objectives.  

 

• First objective – use a simple key word e.g. Identify, classify, outline, 

to give background to your research area 

• Other objectives – use keywords to suggest in-depth research e.g. 

explore, evaluate, assess critically, analyse, examine, determine.  

• Final objective – use a keyword that links easily to a concluding activity 

e.g. formulate, produce, develop, recommend, propose etc. 

(Biggam 2021) 

• The aim and objectives are used to develop research questions and/or 

hypotheses. 

 

You can use research objectives and/or research questions in your study. The 

objectives can outline the specific goals, while the questions can guide the 

investigation. Discuss your objectives and/or questions with your dissertation 

supervisor for feedback and help you identify any gaps or inconsistencies. 

Include and introduction to the structure of the dissertation to present and 

summarise the contents of the remaining chapters to the reader. 

Literature 

review/ 

context 

Present a structured, critical review of current and seminal literature review 

in the area chosen. 

Spend some time planning, work out which of your research objectives are 

will be covered in your literature review to ensure that your literature review 

is focused and relevant. Ensure any sub-headings link explicitly to your 

relevant research objectives.  This will help you make your literature review 

more coherent and structured, enabling you to focus on relevant literature and 

avoid getting side-tracked by unrelated studies. 

The purpose of a literature review is to provide: 

• A critical discussion and analysis of the framework, concepts, models, 

or specific theories that underpin the study.  

• The identification of key (seminal) theorists in the field who have 

conducted research in the area. 
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• A discussion of the relationship of each work to the others under 

consideration, including the exploration of conflicts amongst 

seemingly contradictory previous studies 

• An identification of new ways to interpret prior research. 

• The identification of any gaps that exist in the literature. 

• Clarity about why additional research is needed 

• Setting of own research within the context of existing literature (very 

important) 

 • Can include some official statistical data to give context, but should 

not include any data that the student has collected themselves. 

• Can include applied sample cases, but the emphasis should be on 

academic underpinning of the research problem. 

• Should use subheadings 

• Limited use of bullet points. 

• Consider the funnel approach, structured from wider context to 

narrower focus. 

 Should not be a descriptive list of small unrelated sections or a series of cut 

and paste quotes.  

Student needs to critique and interpretate the literature, presenting their 

rationale, so that the reader can follow their thinking. Creating a synthesis is, 

in effect, like building interpretation upon interpretation and requires sufficient 

supporting evidence. 

Should not be presented in report format, but as a coherent, flowing body of 

text that ‘tells a story’. 

Should end with a summary of emerging issues, a clear identification of the 

research gap, and why there is a need for empirical data to provide a link to 

the next chapter. 

Methodology 

chapter 

The purpose of a methodology chapter is provide an explanation of the 

research design and the justification of methods used i.e. What are your 

chosen research methods and why have you chosen them? The methods 

must be appropriate to fulfilling the overall aims of the study.  

Do not provide a generic discussion of research strategies and literature, 

remember this is a justification of the methods whereby you are providing a 

justification for choosing specific methods and how they help address the 

research questions or objectives. 

Include the following;  

 

1. Introduction  

Outline the Aims and Objectives 

 

The aims and objectives of this research are to: 
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2. Research Strategy  

Provide a Research Rationale. Write a long paragraph and include relevant 

literature within this section to justify the research. Why can the research be 

relied upon? 

 

3.  Research Design  

• The research strategy used in this research is…  

 

• Critically evaluate the chosen research strategy, provide an overview 

of your chosen method/s, e.g. mixed or mono & phenomenology or 

qualitative/quantitative 

 

• Which method and why – justify your selection in the context of your 

own research. 

 

4.  Research Paradigm/philosophy  

 

• Research philosophy, briefly discuss all three approaches and justify 

the approach chosen for your research. 

 

5. Data Collection  

 

• Clear identification of research tools and defence of choices, 

especially interviews and surveys need to be clearly differentiated and 

choices justified. 

• Information on how the research instrument was developed, e.g. how 

were the questions for interviews developed, where do questionnaire 

questions come from etc.  

 

6 Population and Sample 

Clear information on sampling population and sample size must be given here 

and students must provide a justification for subject selection and sampling 

procedure. 

• As a general guideline a qualitative methodology would normally 

expect to utilise at least 10-12 in depth interviews or equivalent. 

• A quantitative survey on the other hand would expect to utilise 

perhaps 150-200 questionnaires or equivalent. 

• Sample type (number in sample, population sample was taken from, 

manner in which sample was chosen biographical details, e.g. all 

male, education etc) 

 

7.  Data and Analysis 

Data analysis Procedures; 

• Justify, using references to respected research methods authors, the 

selection of research methods used in your study 
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• How you did you analyse the data and the methods used. 

 

8.Reliability and Viability   

Your research work should be valid and reliable. Detail is needed here, for 

example any problems that were anticipated and the steps that were taken 

to prevent them from occurring. Clearly demonstrate that your methods 

were appropriate and trustworthy.  

9.Limitations of the Research  

Recognise and acknowledge the limitations of the research methods 

selected. 

 

10.Research Ethics 

 UWTSD ethics & relevant ethics as well as ethical considerations. A copy of 

the completed Ethics form should be placed in the appendix.   
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Points to consider; 

Postgraduate research instruments should be piloted Piloting a research 

questionnaire to a small sample is a crucial step in ensuring the validity and 

reliability of your data collection method. It can reveal any final adjustments 

needed before the main data collection.   

The choice of convenient sampling is discouraged or must be well justified. 

If friends/families are used as a sample, a sound rationale must be provided, 

convenience alone is not sufficient at this level. 

Sample size must be appropriate for the chosen tool and PG level of study.  

Benchmark: A high end PG dissertation (75% +) should be of 

publishable standard for a peer reviewed academic journal.  
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Data analysis/ 

Findings and 

Discussion 

(qualitative) 

Findings and Discussion chapters can be combined, this often flows much 

better. 

The discursive elements should tie the results back to the literature review 

and include references to Describe-Analyse-Synthesise. 

The findings should include the presentation of selected interview excerpts 

– presented indented and single spaced.  

Qualitative data thematic analysis is required to identify clear themes.  

All interview excerpts need to be identified by respondent (R1, R2, etc.) 

There should be a table with demographic information of the respondents. 

This can be included in an Appendix. 

A copy of the research instrument needs to be provided in an Appendix. 

If another language was used, both the original and the English versions 

need to be provided. 

Data analysis/ 

Findings and 

Discussion 

(quantitative) 

 

Findings and Discussion chapters can be combined, this often flows much 

better. 

The discursive elements should tie the results back to the literature review 

and include references to Describe-Analyse-Synthesise. 

This section should begin with descriptives 

- A table of the demographics of the respondents with frequencies and 

percentages 

- Tables of frequencies and percentages of any ordinal/categorical 

questions 

 

At the bare minimum, significant differences between different respondent 

groups and any questions with multiple answer possibilities should be 

analysed by using cross tabulations and chi-square analysis.   

Students should be encouraged to learn how to use SPSS or other statistical 

software, or for the minimum, they could use an online chi-square calculator. 

e.g. http://www.socscistatistics.com/tests/chisquare2/Default2.aspx 

If a student wishes to use tests such as t-tests, ANOVA, correlations and 

regressions or non-parametric equivalents the advice from an appropriate 

staff members can be utilised. Speak to your supervisor or the dissertation  

module lead.   

http://www.socscistatistics.com/tests/chisquare2/Default2.aspx
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A copy of the research instrument needs to be provided in an Appendix. 

If another language was used, both the original and the English versions 

need to be provided 

The discussion element critically interprets the findings and ties them back to 

both the literature and the research questions/ hypotheses.  

A mere description of the findings is a fail for a Postgraduate dissertation. 

This chapter needs to have both conceptual (academic) and applied 

elements. If it is overly applied and lacks links to underpinning theory = mark 

down; if it lacks application and is only theoretical = mark down. The literature 

and theory used in this section should reflect the literature review rather than 

introduce entirely new areas, unless there were unexpected findings. 

The analysis and discussion of findings can be combined into one chapter, 

especially for qualitative work as this often assists students to the 

interpretation of findings i.e.  Describe- Analyse-Synthesise.  

Recommenda

tions and 

Conclusions 

The order of these two elements can vary, but is recommended that the 

conclusions are written first.  

In this final chapter, the following elements should be included; 

­ Conclusions 

- Recommendations for managerial practice 

- Contributions to theory 

- Limitations of the study leading to areas of further research 

 

This chapter needs to show that you have arrived at an informed conclusion 

and clearly outline if and how the research objectives have been achieved 

and what the contribution to new knowledge is. 
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7. Use of Abstracts  

 

Before your contents page your dissertation should include an abstract, 

summarising the contents of the dissertation; this should include, for 

example, the issues you discuss or the data analysed, the main structure of 

your argument or the hypothesis tested, and the conclusions reached. It can 

be summarised as follows: 

 

• The research question  

• A brief explanation of why the research was carried out 

• An outline of the methods (perhaps the key theories or used)  

• A summary of the findings  

• The most interesting of the outcomes 

 

 

APPENDICES 

When to use them; 

• Material that is related but supplementary to the main argument  

• Brief material referred to throughout your dissertation, such as a piece of 

legislation or historical document  

• Complex tables or data  

 

Clearly label each appendix with a title that reflects its content and in the main 

body of your dissertation, refer to the appendices at relevant points. A list of 

appendices should appear after the main contents page. 

 

Avoid using appendices just to avoid making hard editing decisions about 

material you cannot include in the final text – exceeding the word limit will 

usually be penalised and tutors will often not read beyond this.  

 

Examples of appendix materials; 

• transcription(s) of interviews(s)  

• examples of questionnaire questions 

• any tables/charts not used in main discussion  

• materials not published in standard sources such as correspondence 

between you and an author whose writing you are researching  

• large tables of data  

• completed UWTSD Ethics Form 
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8. The Role of the Academic Supervisor 
 
Your supervisor 

To help you with your research Dissertation, a member of the academic staff will be allocated 

to you as a supervisor.  The module lead will read your research proposal and will select an 

appropriate member of staff to act as your supervisor.  

 

Responsibilities of the supervisor 

The Dissertation supervisors will be responsible for: 

 

a) encouraging the candidate to explore a narrow subject area  within the discipline chosen 

for study and indicated in the proposed title; 

b)  ensuring that dissertation proposals are feasible in terms of the timescale and resources 

available; 

c)  providing appropriate advice and guidance in relation to the candidate’s initial dissertation 

proposal 

d)  ensuring that the student is provided with advice and guidance with the aim of  facilitating 

the production of a dissertation of the requisite standard for a Taught Master’s Degree by: 

 

• providing support with the selection of a definitive research topic; 

• assisting in the clarification of aims and objectives; 

• recommending appropriate research sources and methods; 

• providing guidance with the structuring and presentation of the dissertation; 

• generally supporting, encouraging and motivating the student’s research. 

 

e)  ensuring that appropriate ethical approval is obtained at every stage of preparing the 

dissertation; 

f)  ensuring that the student’s initial dissertation proposal is refined as necessary in 

consultation with the candidate; 

g)  agreeing a timetable with the student for the submission of work and the scheduling of 

regular meetings  

h)  keeping a careful record of all such formal meetings, through the UWTSD ad-hoc register 

system. 

i)  recording a summary of the outcomes of each meeting on the Postgraduate Taught 
Dissertation Supervision Record Form (Appendix GA19), and ensuring that the form is 
signed by both the supervisor and the student; 

j) ensuring that work is returned according to specified deadlines and accompanied by 
constructive comment; 

k) ensuring that dissertations are not accepted for assessment unless they have 
undergone a process of tutorial supervision. 

 
 
Responsibilities of the Student 

The Dissertation student will be responsible for: 
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a) ensuring that the dissertation produced is first and foremost his/her own work, albeit 

achieved with benefit of advice and guidance from the supervisor; 

b) abiding by the UWTSD ethical use of AI code of conduct  

b)  agreeing a timetable with the supervisor for the submission of work and the scheduling 

of regular meetings; 

c)  keeping a careful record of all such formal meetings, including dates, action agreed 

and deadlines set; 

d)  ensuring that a summary of the outcomes of each meeting is recorded on the 

Postgraduate Taught Dissertation Supervision Record Form (Appendix GA19), and 

signed by both the supervisor and the student; 

e)  making a considered case to the supervisor if requesting additional meetings; 

f)  ensuring that their work is appropriately edited, particularly with reference to accuracy 

of grammar and spelling; 

g)  ensuring that any relevant material resulting from his/her research, such as transcripts, 

are included in the dissertation or are presented as appendices; 

h)  completing the work within the agreed framework, with any problems relating to late or 

unsatisfactory submission being brought to the supervisor’s attention in writing as soon 

as possible. 

 
 
Getting the most out of your supervisor 

You can make best use of your supervisor’s time by paying attention to the following points: 
 
a) Prepare for your discussions. Just like any other meeting, a meeting with your 

supervisor requires preparation. He or she will have points to raise with you; make 
sure you have in turn thought through the points you want to raise with him or her. 

 
b) Send written material in advance. Do not expect the supervisor to read your drafts at 

the meeting.  If he or she is not ready, rearrange the meeting to give him/her more 
time to read the drafts.  

 
c). Do your own proof reading. It is a total waste of a supervisor’s time to proofread your 

work or check your referencing, and supervisors will refuse to do so. 
 
d) Manage your Dissertation. Supervisors may be able to advise you on how to handle 

difficult situations which you encounter, but good project management dramatically 
reduces the number of these. 

 
e) As the meetings are infrequent, it is important to keep your supervisor informed  of  

progress  on  your Dissertation and any changes  that  you  may make to the agreed 
subject matter.  
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9. Planning and Managing Your Dissertation 

 
Your research Dissertation is like any task or project you might undertake at work –it must be 
planned and managed. Good planning and management cannot guarantee a good 
Dissertation, but poor planning and management will make a good Dissertation very hard to 
achieve. 
 
The key stages of planning and managing a research Dissertation are as follows: 
 
1. Defining your aims. 
 
 From the very beginning you need to have a clear idea of what you are trying to achieve. 

If you neglect this phase, you may find some truth in the saying ’if you don't know where 

you're going, you will end up somewhere else’ (!). At the end of this stage, you should 

have a clear statement of your terms of reference. 

 

2. Working out what needs to be done. 

 

 Once you know what you are trying to achieve, you can work out what is involved in 

getting there. This will include what reading needs to be done, what contacts need to be 

made, what data must be collected, what analyses must be carried out and what writing 

up will be needed. 

 

3. Planning.  

 

 Once you know what needs to be done, you can draw up a plan for the completion of the 

Dissertation. Start with an audit of your skills, knowledge, contacts and interests. Your 

plan should include a detailed timetable for the Dissertation and a breakdown of tasks 

and dependencies within the detailed timetable. 

 

4. Carrying out the Dissertation. 

 

 Once  you  have  developed your  plan and got your supervisor’s approval, you  should  

be  ready  to  go  ahead with  your research.  Make sure to review your progress regularly 

against the plan.  Remember that you will need plenty of time for reading around the topic 

and writing up the Dissertation. Also, note that you will have to make adjustments to 

accommodate unforeseen events (e.g. illness, computer problems, etc.). If you start 

drifting off-course, some tougher action may need to be taken. 

 

Beware of some of the traps into which others before you have fallen: 

 

1. Rushing into action without thinking what your Dissertation is really about and, therefore, 

ending up with bits and pieces of research all focused on different matters. 

 

2. Failing  to  be  clear  with  regard  to  the  aims  of  the  Dissertation  and  thus ultimately 

undertaking, say, three different Dissertations. 
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3. Underestimating the time needed for writing up; the Dissertation is the longest and most 

demanding individual piece of work during the Master’s degree, and you should make 

sure you allocate plenty of time for the writing-up period. 

 

4. Failing  to  build  in any  contingency  for  events  such  as  unexpected  travel, illness,  

delays  in  computing  or  printing,  or  unavailability  of  key  informants, including 

supervisors. 

 

5. Forgetting that many supervisors have significant teaching commitments or will be away, 

on research trips, conferences or possibly on holiday, over Christmas/Easter. 

 

6. Not bothering to get in contact with your supervisor. He/she has a wealth of experience 

in this area, why are you not checking what you are doing with them? 

 

In addition, according to internal and external examiners, there are some common pitfalls:  

 

1. Lack of Self-Motivation and Passion: If you are bored with the Dissertation it is often 

reflected in the final submission. Your supervisor offers guidance, but bear in mind that 

this is a student driven exercise that you need to take control of. Investigating a topic of 

genuine interest to you is not required, though it can help to sustain your interest. 

 

2. Overly Descriptive Account: Weak Dissertations are often marked by describing a single 

firm or situation in the absence of reference to relevant management literature or analysis 

of the situation. 

 

3. Denied Access: If access to specific firms or individuals is essential to your Dissertation, 

you want to ensure access availability as part of the proposal. If access is not available 

to your original list of firms/individuals, is an alternative list available? Can the Dissertation 

be re-worked?   

 

4. Poor Time Management: The Dissertation should be tackled in stages. For example, a 

review of the relevant literature – at the outset of the Dissertation process –will help you 

refine the research focus. Data analysis can only take place after you have finished data 

collection. This means that you cannot start and complete the Dissertation in a period of 

two or three weeks. You are encouraged to write on a regular basis, so that the 

Dissertation becomes part of your schedule. This means that the Dissertation assumes 

priority status alongside any other commitments. 

 

5. Careless Copyediting and Proofreading: Do not rely on automatic checks for spelling and 

grammar.  Do not use Google translate.  
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10. Presentation and Style of the Dissertation 

 
1. Introduction 

In presenting your dissertation there are some factors to consider: 
 

Structure of the Work 
Referencing Conventions 
Word Limit 
Format 
Grammatical convention/style 

 
2. Structure of the Work 

Your dissertation should be a logical expression of your thinking on a particular topic 
of research.  Having carefully considered the topic over a number of months, take 
time to plan the structure of your dissertation documentation.  Ask yourself what is 
required, in what order the points are most effectively made, and what conclusions 
could appropriately be drawn.  A suggested structure is given in the section above. 
 

 
3. Referencing Conventions 

 
A student guide to the Harvard referencing system can be found on the UWTSD 
website and on the Dissertation Moodle page.  
 
 

4. Word Limit 

 

The Dissertation module has a word limit of 15,000 words in total and it is important 
that you adhere to this. (The preliminary pages, bibliography/reference list and any 
other relevant material included in appendices are not subject to the word limit.) No-
one is likely to mark you down for delivering a total of 15,500 words when you were 
asked for a maximum of 15,000, but excessively long pieces of work could lose 
marks.  By contrast, "undershooting" the word limit also jeopardises your chances of 
passing or getting a good mark.  It is important to remember that the word limit is 
part of the task.  Condensing a lot of information/ ideas into a well-structured 
answer within the word limit is a real skill.  It shows you have the ability to sift 
information, construct an argument, and express yourself succinctly.  If you have 
difficulty "pruning" material to fit a word limit, look for verbosity.  Economy of words 
and clarity of expression are important.  Sometimes, it may be useful to create 
footnotes/endnotes or appendices so that you can refer to information without losing 
the thrust of your argument.  
 

 
The word limit is set for the following reasons. 
 
(a) The discipline to write at this length is considerable. It is a substantial piece of 

academic work yet it requires good editorial skills to avoid excessive length. 
 
(b) It encourages incisiveness and a good grasp of theoretical/conceptual 

issues to bring them into sharp focus. 
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(c) It necessitates a tight definition of the topic. 
 
(d) It necessitates a meaningful analysis of the relevant literature not a mere  

listing of sources with brief comments. 
 

(e) It necessitates communication of complex ideas in clear and precise fashion. 
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11. Dissertation Assessment 

 
Your dissertation will be assessed using the following marking criteria.   

 
 

Swansea Business School 

Level 7 Dissertation 

DISSERTATION ASSESSMENT 

 

Name of Student:      

Title of Dissertation:  

 

Date:     

First  Examiner:      

 

Second Examiner:      

 

 

 

Guideline Criteria for Assessment Possible % Agreed 

 

i) Introduction 

ii) Literature review 

iii) Research Methodology 

iv) Analysis of results  

v) Conclusions 
/recommendations 

vi) Presentation 

 

 

15 

20 

20 

20 

15 

10 

 

 
100% 
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(i) INTRODUCTION/ 
RATIONALE    (15%) 

 

Marks will be awarded for: 

 

Over all coherence/justification 

 Rationale for study 

Clear research question/hypothesis 

Clear aims and objectives 

Background to subject area 

 

 
COMMENTS:  
 

1st Marker: 

 

 

2nd Marker: 

 

 

Grade:  

 

 

 

 

ii) LITERATURE REVIEW
 (20%) 

Marks will be awarded for: 

Range of literature & 
appropriate use and review of 
literature 

Evaluation and review of both 
theoretical and secondary 
research data 

Thorough knowledge and 
comprehension of topic 

Understanding of relevant 
concepts and theories 

Discussion of conceptual and 
theoretical issues 

Summary and clear 
understanding of principal 
issues relevant to topic 

 

 
COMMENTS:  
 

1st Marker: 

 

 

 

 

 

2nd Marker: 

 

 

 

 

Grade: 
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iii) RESEARCH METHODS (20%) 
 

Marks will be awarded for: 

 

Selection of clear research 
question or testable 
hypotheses (where applicable) 

Selection of clear aims and 
objectives  

Selection of appropriate 
research methodology 

Theoretical and applied 
research methods knowledge 

Effective survey techniques 

Effective Sample framework 

Critical evaluation of such 
methodology 

Clear understanding of 
research limitations 

 
COMMENTS:  
 

1st Marker: 

 

 

 

 

 

 

2nd Marker: 

 

 

 

 

Grade: 

 

iv) ANALYSIS OF RESULTS 
 (20%) 

Marks will be awarded for: 

Clear presentation of results 

Appropriate analytical 
interpretation of results 

Application of results to 
research objectives, 
hypotheses research question 
and literature 

Appropriate use of statistical 
methods and or qualitative data 
(where applicable) 

COMMENTS:  
 

1st Marker: 

 

 

 

 

 

 

2nd Marker: 
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Appropriate synthesis and 
evaluation of research results, 
inferences and implications 

 

Grade: 

 

v) CONCLUSIONS / 
RECOMMENDATIONS         
(15%) 

 

Marks will be awarded for: 

 

Logical and clearly structured 
conclusions 

Appropriate synthesis between 
research and literature 

Effective completion of aims and 

objectives set 

Evaluation of main concepts and 

issues 

Potential applications of findings 
to future management/policy or 
research issues  

 

 

 
COMMENTS:  
 

1st Marker: 

 

 

 

 

 

 

2nd Marker: 

 

 

 

Grade: 
  

 

 

 

 

vi) PRESENTATION (10%) 

Marks will be awarded for: 

Grammar, syntax, 

Structure & layout 

referencing systems 

visual material (where 
applicable) 

 
COMMENTS:  
 

1st Marker: 

 

 

 

2nd Marker: 
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Grade:   

 

 

OVERALL COMMENTS:  

 

1st Marker: 

 

 

2nd Marker: 

 

 

 

 

1st MARKER SIGNATURE:    DATE:  

 

2nd MARKER SIGNATURE:   DATE: 
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12. Assessment of Research Proposal 

 
 
The research proposal does not carry any credits, and thus is not awarded a mark but must 
be uploaded to Turnitin by the deadline. It is graded at pass/fail using the following form.  
 
Your proposal must achieve the required standard before you are able to continue with your 
dissertation. Failure to submit a proposal of the required standard may result in withdrawal 
from the programme.
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PROPOSAL MARKING SCHEDULE  

Name________________________________________ 

Swansea Business School 
Level 7 Dissertation 

Research Proposal Marking Scheme 

Assessment Criteria Indicative content Completed P or F 
Provides persuasive and 
convincing research rationale 
and aims and objectives and, 
identifies the context, 
boundaries and ethical and 
resource considerations of the 
research. 

1. Academic Focus and Research Rationale  
a. State you chosen topic of research 
b. Define the context, boundaries and ethical considerations of your topic 
c. Provide a justification for your topic choice based on a review of 

previous research in the topic area. 
d. Define the concepts and theory(theories) that will inform your research 
e. State the primary research question 
f. State the aims and objectives of the research. 

 
√ 
√ 
 
√ 
√ 
√ 
√ 
 

 

Identifies the research paradigm 
and evaluates and justifies the 
choice of research methods. 
 

2. Research Paradigm and Method 
a. Identify the research paradigm you will use to research the topic 
b. Identify the research methods that you will use to gather the data 
c. Critically evaluate the advantages and disadvantages of the chosen 

research methods 
d. Summarise the methodological limitations of the research 

 
√ 
√ 
√ 
 
√ 

 

Understands the employment of 
data collection methods and can 
justify their use 

3. Data Collection 
a. Select the appropriate data collection techniques for your topic 
b. Identify the respondent population and sample if required 
c. Explain how you will analyse the data collected 
d. Specify the research limitations in terms of both reliability and validity 

 
√ 
√ 
√ 
√ 

 

Evaluates the methods of 
analysis of data and how the 
data will be presented 

4. Methods of Data Analysis 
a. Qualitative analysis and/or 
b. Quantitative analysis  

 

 
√ 
 
 

 

Identifies how the research 
is to be managed in terms of 
budget, time management 
and other resources. 

5. Resource and Time Management 
a. Evaluate the resources needed  
b. Produce a time plan for the research 
c. Budget considerations 

 
√ 
√ 
√ 

 

Assessments will be graded PASS or FAIL.  
 
Signature of Lecturer  …………………………………………………………………………………..Date ……………………………………. 
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Please note the following when completing the proposal: 

1. Writing: Written in English in an appropriate business/academic style 
2. Focus: Focus only on the items specified to be included in the portfolio. 
3. Length: 1500 words (maximum) 
4. Formatting: Typed on A4 paper in Times New Roman or Arial (or similar) font, font size 12 with at least 2 centimetre space at each edge, double spaced 

and pages numbered. 
5. Document format: In business report format, with a clear title, course, and name or ID number on a cover sheet and including a bibliography using 

Harvard referencing throughout. 
6. Indicative Bibliography: Research should use reliable and relevant sources of information e.g. academic books and journals that have been peer 

reviewed. The research should be extensive.
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13. Notice Of Candidature Form 

 
The following form needs to be completed and submitted with your dissertation. A copy is 
available on the Moodle page for the dissertation module 

 
EXAMINATION OF TAUGHT MASTER'S DEGREE DISSERTATION:  

 
NOTICE OF CANDIDATURE FORM 

 
Please complete this form when your dissertation is ready to be submitted for examination.   
 

 
Surname/Family Name .............................................................  Date of Birth .......................................  
Forenames (in full) .................................................................................. Title .......................................       
Institution Number (if known) ................................................................................................................. 
Title of Degree (eg MA, MSc, MBA etc)................................................................................................. 
Title of Taught Master's degree scheme followed (eg Equine Studies)  ................................................ 
 ............................................................................................................................................................... 
Department/School in which study pursued........................................................................................... 
Name of your Supervisor ....................................................................................................................... 
Full Title of dissertation submitted.......................................................................................................... 
 ............................................................................................................................................................... 
 ............................................................................................................................................................... 
Please indicate that the following will all be submitted along with this form: 

 1 electronic copy submitted via Turnitin; 
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14. Submission of Dissertations 
  

Final Dissertation submission  
Dissertations to be submitted via Turnitin, to designated link 

 
 

 

• Graduation is November and July. Registry will send you an invitation letter to book 
tickets and your gown. Please send this back immediately. Do not wait till the Exam 
Board has sent you the result or you will miss the deadline for attendance. Last 
minute booking will not happen. You do not have to attend the ceremony to graduate, 
but it is always nice to see you there! 
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NOTES 
 
1 Provisions for Bars on Access to Higher Degree Dissertations 
 

The University expects that research work accepted for a higher degree shall be openly 

available, and subject to no security classification or restriction of access.  (Please note, 

however, that the University requires the reader of a dissertation to sign a declaration 

that in any statement or written work being prepared on the subject (or cognate subject) 

of the dissertation, due acknowledgement to the author will be made for any helpful 

information obtained from the dissertation.)   

 

Nevertheless, in cases where there is an overriding need for a restriction of copying or 

access (for example where sponsored research has resulted in a dissertation which 

contains commercially-sensitive information) the University may place a bar on 

photocopying of and/or access to a dissertation for a specified period (normally three 

years in the first instance).  It is the responsibility of your supervisor to make an 

application to the University for a bar to be sought as soon as is reasonably practicable, 

ideally at the outset of your candidature.   

 

Please note that, in the event that a bar on photocopying and/or access is granted by 

the University, the signed statement to be included with each copy of the dissertation 

submitted should indicate that the dissertation may be made openly available after the 

expiry of the bar on access.   

 

Normally, the title and summary of the dissertation will be made available. 

 

2 Taught Master’s Dissertation Archive 

 

The University will keep a record of all dissertations successfully submitted for Part II 

of a taught Master’s Degree. The record will include the student code, student name, 

the dissertation title and the mark awarded. The record will also include the title of the 

degree awarded and the year in which the award was conferred. 

 

An electronic copy of any dissertation deposited in the National Library of Wales will 

also be deposited in the University’s digital repository. 

 

 

3 National Library of Wales 
 
 In the event of the dissertation meeting the criteria for being deposited in the National 

Library of Wales, your dissertation may be made available online. 
 
 Dissertations are only deposited in the National Library of Wales if: 
 
 (a) deemed by the examiners to be of Distinction standard  
  or 
 (b) if they are in the fields of Celtic Studies, Welsh or Welsh History; 
  or 
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 (c) if they do not meet either of the above criteria, but are considered by the 
examiners to be of particular relevance to Wales. 

 
(d)  When you submit your final dissertation, you will be sent instructions by email 

explaining how to submit your work to the Library. 

 

• This is a separate process to the Turnitin submission used for assessment of 
your work. 

 

• Sit back and relax! If your dissertation is successful and is awarded a 
Distinction or is in an academic discipline relating to Wales, we will archive 
your work to the Research Repository. 

 

• If you experience any problems you can contact openaccess@uwtsd.ac.uk  
for support. 
 
*Please allow 6 months for your work to be made accessible by the Library. 
To find out more you can access the E-Thesis Submission Guide and 
handout on the library website. 

15. Library Data Sources 

 

General Information about the Library and other Learning Resources services available to 

students is provided through the following webpages: https://www.uwtsd.ac.uk/library/  

Online Library 

The library aims to provide as many resources as possible electronically.  The library 

subscribes to a wide variety of e-resources, including e-books and e-journals, all of which are 

available via the library website and are searchable via the library catalogue.  E-resources can 

be accessed from anywhere using your university login: https://www.uwtsd.ac.uk/library/ 

Advice and Support  

The Library can also help you to develop expertise in finding, evaluating and using information 

effectively and ethically. For support in accessing and locating material and finding out which 

e-resources are most appropriate for your course, please contact your Subject Librarian who 

will be happy to assist you.  

 
  

mailto:openaccess@uwtsd.ac.uk
https://www.uwtsd.ac.uk/library/
https://www.uwtsd.ac.uk/library/
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16. Academic Misconduct 

 

The University has a strong commitment to academic integrity which reflects the University’s 

core mission. The UWTSD Academic Misconduct Policy outlines the University’s procedures 

in relation to Academic Misconduct. 

Academic Misconduct is any action by a student which gives or has the potential to give an 

unfair advantage in an examination or assessment, or might assist someone else to gain an 

unfair advantage, or any activity likely to undermine the integrity essential to scholarship and 

research. Examples may include: 

  

“Plagiarism” – presenting someone else’s work or ideas as the student’s own, including  

• Using another author’s work;  

• Using automated paraphrasing software.  

 

“Self-plagiarism” – submitting work that the student has already submitted for another 

assessment when this is not permitted;  

 

“Collusion” – working with someone else on an assessment which is intended to be the 

student’s own work and leads to the work being submitted that is substantially different from 

what they originally wrote 

 

“Falsifying data”, evidence or experimental results  

 

“False Authorship” – where someone completes work for a student who then submits it as 

their own, including:  

• use of an essay writing service or buying work online;  

• producing work for another student;  

• arranging for someone else to impersonate a student in relation to an assessment;  

• impersonating another student in relation to an assessment;  

• use of a file-sharing service to access and use the work of others;  

• using AI to generate material for submission where this is not permitted;  

• submitting the work of another student or individual. Breaches of research and ethics 

policies – e.g. carrying out research without appropriate permission.  

 

Enabling Plagiarism – making assignment work, including old assignment work, available to 

others. An exception to this is providing the University library with copies of Master’s or 

Doctoral Dissertations.  

 
 
The UWTSD Academic Misconduct Policy can be found here-  
Microsoft Word - Academic_Misconduct_Policy_2022-23   
 
How can I avoid Academic Misconduct? 
 

https://www.uwtsd.ac.uk/sites/default/files/2024-01/Academic_Misconduct_Policy_2022-23.pdf
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It recommended that that you complete the University’s Library Infoskills course using the 

link below. The course helps you to understand why academic integrity and referencing is 

important and which of the 4 recognised referencing standards you should be using.  

Tile: Referencing | Library Infoskills | Home 

 
 
What are the penalties? 
 
Academic Misconduct by students in coursework, other forms of continuous assessment, 

examinations, dissertations or theses will be dealt with according to the Academic Misconduct 

Policy. These regulations can be found in Chapter 12 of the AQH at Academic Quality 

Handbook | University of Wales Trinity Saint David 

 

The University applies a range of penalties, varying in severity, where academic misconduct  

is confirmed. All tutors are required to be vigilant in the detection of plagiarism and are required 

to take action in all cases where it is suspected. 

 
 

 
17. Student Support 

 
If you are struggling with your work, it is understandable and you must share your problem. 

Rather than just thinking about it, please make an appointment with your module lead or 

programme manager and speak to your supervisor. If your problem is more personal in nature, 

you may prefer to speak to the university’s wellbeing team. Remember there are also 

counselling services within UWTSD with professionally trained counsellors to help.  

 
 

https://moodle.uwtsd.ac.uk/course/view.php?id=11455&section=2
https://www.uwtsd.ac.uk/academic-quality-handbook
https://www.uwtsd.ac.uk/academic-quality-handbook

