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DS2 – DECISION & ITERATION LOG
Scenario: Campus Print Hub – Student Price Guide

1. Why I chose my tool
I chose Microsoft Word to create a simple one-page price list. Instead of doing calculations or making graphs, the job mainly focuses on showing information clearly. I was confident I could use Word in the time I had because I had practised with it before. I also wanted to improve my skills in creating documents with tables, headings, and professional layouts for real business use. I kept the final price guide on one page and organised the information neatly using Word.

2. What information I used
In this situation, I used the information that M. Khan, the manager, gave me. This included the costs and services for binding, printing, and other help. I charged £0. 10 for black and white A4 printing, £0. 50 for colour A4 printing, and £1. 00 for colour A3 printing. I also added Comb Binding for £2. 50 and Spiral Binding for £3. 00 The cost for laminating A4 paper is £1. 50, A3 paper is £2. 50, and printing a poster is £8. 00
Because accuracy is important in a business document that communicates with customers, I kept the prices exactly as given. I also used the name Student Price Guide and the company Campus Print Hub.

3. How I created my artefact
I began by creating a new Word document and finding out how to fit everything on one page. I decided to use a table because it would help students see each service and its price easily. To make the information easier to read, I divided it into separate sections for Printing, Binding, and Other Services.
I wrote the company name and a clear title at the top of the page. I used different font sizes to make the title, section headings, and specific services easy to recognise. I put the prices in a separate column to make them easier to find and compare. I reviewed each price and compared it to what the manager said at the beginning, after entering all the information.

4. What changes I made
I focused on making the document easy to read and understand. I split the services into three groups to improve readability. I kept the prices in one column and made the section titles stand out.
To keep the guide professional without being disordered, I reviewed the text sizes and spacing. Since the document aims to help students quickly find services and prices, I removed any unnecessary information. Finally, I checked that the whole document fit on one page, just like it was asked.

5. Feedback I used
I used the manager's details and the final price list to check my work. I checked that the costs were correct and that all eight services were included. I reviewed the document as a student would and considered how easy it is for someone to find a service and its price.
This review made the content clearer and easier to read. I think clear titles, a simple table, and a consistent design made the information easy to understand.

6. Final explanation
The final artefact is a one-page online price guide for Campus Print Hub. It gives students clear, organised information about business services and prices. I chose Word because it has the tools I need to create the document easily.
I learned that making a digital project is not just about adding information on a page. To meet the audience's needs, the information should be clear, organised, and easy to understand. I improved my first design by organising the services, clarifying the headlines, and reviewing the prices closely. So, the final guide meets the business needs and is easy for students to use.
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