HOW TO CREATE

CHART IN
EXCEL

Follow these steps to turn your data into a clear visual chart

Enter your data:
Open Excel; Type your data in rows/columns

Select the data:
Click and drag to highlight your data

Go to Insert Tab:
Click Insert on the top menu

Choose Chart Type:
Select: bar, line, or pie chart

Insert the Chart:
Click your chosen chart style

Customize Your Chart:
e Add title
e Change colors
e Add labels

Tip: Choose the right chart type to make your data

easy to understand.
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