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1. [bookmark: _Toc7170658]Personal Overview

My name is Aleksandar Nedelchev and I am from Bulgaria, small country situated in Balkan Peninsula. According to Bulgaria, (2019) with population of 7,050,034 is one of the smallest countries in Europe. 

Figure 1. (Source: Wikipedia)
Location of Bulgaria (dark green) – in Europe (green & dark grey) – in the European Union (green) – [Legend]

Although Bulgaria is a small country, she has a very interesting role in the digital world. John Atanasov, who was born of Bulgarian origin well known as John Vincent Atanasoff (October 4, 1903 – June 15, 1995) who was an American physicist and inventor, best known for being credited with inventing the first electronic digital computer. The computer was invented in the 1930s at Iowa State College. His claim had some challenges and they were solved in 1973 when the lawsuit ruled by Honeywell v. Sperry Rand that Atanasoff was the computer inventor. He came to call his special-purpose machine the Atanasoff – Berry Computer (Wikipedia, 2018). 
	Since my childhood, the technologies and computers enchanted me. My father has access to computer in his jobs I this was rare back in the 80’s in my country. This was the unique opportunity for me to be in touch with this different and innovative world. I was playing some computer games, trying to learn some new things. This passion of mine evolve and later I was participating in programing classes typing codes, programing basic robotics and again playing games at the end of the classes. After few more years I had a perfect present for my graduating, a computer. I was so excited. Having a computer at home allow me to develop my skills and to get a close view at some useful software. Also in collaboration with two friends, because they was living in the same building, we managed to develop our own private local network using coaxial cables. It was very challenging, full of new knowledge and funny adventure. We learn a lot about networks, sharing files, folders and internet connection, playing network games. 
	   Through my entire life, I have found computers as a hobby and as a tool for achieving certain goals and I have always wanted to develop this hobby into something more serious. That is why I apply for BCs Cloud Computing in University of Wales Trinity Saint David at the London Campus.
	This report also focuses on my point of view and how my future has to look like in a personal development plan and help me meet my goals. All written is based on the personal development plan exercise, carried out in the Cloud Computing Course's Academic and Employability Skills. In this class, we had an assignment to develop small presentation about ourselves slides of witch you can see in this report.
	The key points that I have learn when I was trying to produce and deliver a successful PowerPoint presentation was to:
· Be time oriented
· Provide time for practicing
· Bullet main point and talk further
· Be active and maintain eye contact with everyone in the room
· Double check your work before starting the presentation

This report focuses on my personal development and to future goals I have to achieve, as well as on the skills I have been able to develop during the course that will help me achieving them. The report is based on PDP exercises, carried out in the Academic and Employability Skills module of Cloud Computing Course.
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1. [bookmark: _Toc7170660]Personal devepment plan PRESENTATION ANALYSIS AND EVALUATION OF KEY SKILLS

During the Academic and Employability Skills module we have identified the main skills required for successful Higher Education learning and Employability. The improvement of the skills listed bellow will help us to get a better jobs and to be prepared for the chalanges we can face. The website (Mintz, 2018) helped me to arrange the skills beginning with the most inportant ones for me:

1. Communication Skills: in nova days peoples almost foget how to communicate to each other. All of the smart technologies (phones, tablets, compiuters) are “helping” us to do it, hand by hand with all the social networks. That’s crutual to develop the communication skill in students because this skill by my opinion is most important one for future development of the succsesfull employee 
2. Critical Thinking and Problem-Solving Skills: We have to know how to think critically, analyze all sides of an issue, and understand the consequences of their actions. In nova days, employers are looking for peoples who knows how to solve problems, provide new ideas and can contribute for the improvement of the proceses in organization they are working for.
3. Collaboration Skills: Collaboration takes place in and outside the workplace, often using a number of new technologies.
4. Adaptive Thinking: Things change rapidly in the digital age and we need to keep up with them, learn new things quickly and efficiently and use them in our lives, work and free time.
5. Technology Skills: There's technology everywhere in the digital age. Schools, adjusting to this change was slow. Students are rarely required or taught to effectively learn technology. This must be marked.
6. Creativity and Innovation: Students must be able to ask good questions and learn the ability to solve problems. Employers will increasingly seek creative and innovative solutions to existing issues from employees. Trust is the key. Assignments in the classroom evaluated on the basis of meeting certain learning goals are a good way to build trust.
7. Soft Skills: In schools we do not have time to learn much or we are not doing it at all, about soft skills and how we can use them properly, including skills such as time management skills, organizational skills, the ability to look someone in the eyes when talking to them, or use a firm handshake. Some cultures do not accept it and can be abusive.
2. [bookmark: _Toc7170661]Tools and Metods for evaluation of own skills 

Evaluating personal skills using the Mind Tools - Test Your Skills Questionnaire. Answering 15 statements by giving a subjective and honest answer about your own capabilities and the way you are reacting to different situations, this simple test helps us to identify potential and weaknesses by giving initial directions about the way person should follow to improve the employability skills. My results of the test are:

Total = 63 out of 75

Leadership and Management
(Questions 5, 7, 12)
Your score is 14 out of 15       
Whether you are in a formal leadership position or not, you need good leadership and management skills if you are going to make best use of the opportunities open to you. (After all, you can get much, much more done when you have the help of other people.) The good news is that you can learn how to lead and manage effectively!

Problem Solving and Decision Making
(Questions 2, 10, 14)
Your score is 8 out of 15       
Problem solving and decision-making are two areas where you will need to excel to be a success in your career. (Together with people skills, they are what make up "good judgment" and "wisdom.") Like leadership and management, these two areas are closely related.
Once you fully understand your problem, you can choose the best option - that is, make the best decision. However, this is harder than it sounds, so you will need to arm yourself with a variety of decision-making tools.

Communication Skills
(Questions 9, 11, 13)
Your score is 13 out of 15       
The ability to communicate clearly is key to your success, whatever role you are in.

Time Management
(Questions 1, 4, 6, 15)
Your score is 19 out of 20       
Time management is one of the most important career skills areas. Тhe right time management reduces levels of stress and helps us to increase satisfaction with the work done and also helps you to be more productive and motivated for the next jobs
To manage your time better also, make sure that you know how to prioritize  and schedule  your time effectively.
It is also important that you avoid procrastination when you dropping off tasks and jobs that you should be focusing on right now.

Personal Mastery
(Questions 3, 8)
Your score is 9 out of 10       
When you know how to "lead yourself" and make good choices for your future, you will be that much further ahead when it comes to the other skills areas that we have already looked at.
We need to start by setting personal goals, using the principles of SMART (MindTools, 2019) to accomplish these. As part of this exercise, analyse your strengths, and make sure that you understand the values  that you hold.

Specific (simple, sensible, significant).
Measurable (meaningful, motivating).
Achievable (agreed, attainable).
Relevant (reasonable, realistic and resourced, results-based).
Time bound (time-based, time limited, time/cost limited, timely, time-sensitive)

No matter how positive you feel yourself, it is important to know how to deal with negative thinking and the stress it can cause. You can build on your self-confidence and self-esteem from there until you can achieve goals that really matter.
(Source of self-evaluation test and smart goals article: www.mindtools.com, accessed 18/04/2019) 
III. [bookmark: _Toc7170662]Action plans 
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Table 1:  Long/short-term plan
	 
	Long-Term plan 
	Short-Term plan 

	My Goals 
	· Career in IT area
· To earn position that allows working from distance
	· Participate and get certificates from Cisco Networking Academy
· Improve my personal skills  
· Finish Cloud Computing Course with grade I

	Skills and
Knowledge to be learned
	Technical

· Programming 

· Project Management 

· Network principals 

	Personal

· Interpersonal Skills

· Efficiency 

· Creativity 


	Technical

· Network design skills

· Installing, Configuring and Troubleshooting of Networking Equipment: Routers and Switches

· Design and implement security policies

	Personal

· Communication skills 
· Time Management 
· Presentation skills 
· Improve language vocabulary 


 (Source: Created by author)
	To achieve successfully the goals in table 1 and in my PDP presentation I need to improve some skills. In one side technical skills witch I hope will be able to do it during the BSc Cloud Computing course and in the other side, the skills based on the self-evaluation test in section 2 from MindTools.com. 

· Communication Skills
The skill that I have to improve most based on the self-evaluation test. How I mentioned the one that is important for my future. I have to communicate properly in the university, at my jobs, even in my family. The communication is the key of success. Some of the thing I need to work on regarding to Right Management, (2015) are: 
· To check message before send it. Spell and grammar checkers are life-savers, but they are not fool proof. Double check what you've written to ensure that the intended message is communicated by your words. I am making that type of mistakes very often. 
· Write things down. To take notes while I am talking to another person or when in a meeting, do not rely on memory. Even it will be better if I send a follow-up email to make sure that I understand what is said during the meeting.
· Think before you speak. Sometimes I am too emotional and I am saying thing that are not well structured and I can be misunderstood. So I need always to pause before speak, not saying the first thing you come across. I need to take time and pay attention to what I want say and how it comes out of me saying it. This habit will save me a lot of embarrassments.

· Problem Solving and Decision Making skills
The other skills I need to improve significantly according to the test I have made is Problem Solving and Decision Making. These skills can save a lot of time, make life with low level of stress, and help me to achieve high level of productivity. The methods I read about in CMOE, (2019) and I think it can help me with:
· Keep an “Idea Journal” with You. In this bullet they are talking about to be able to type down important thoughts, record personal experiences, make sketches, and explore ideas when you keep an “Idea Journal” with you at all times. Working out problems by sorting thoughts on paper and then taking time to view them more closely will be easier than having thoughts blocked in head (and this also is providing us with better problem-solving solutions).
· Play Some Soccer. Maybe I really need to consider some sport related activities. They are saying that a link has been found between our brain’s “executive functions” and sports success. Our brains rapidly multi-task between moving, anticipating, strategizing, reacting, and performing when in action. It takes a huge amount of brain activity to do all these things at once.
IV. [bookmark: _Toc7170664] Application

1. [bookmark: _Toc7170665]Data protection strategy

The data protection is something very important in our days. There are many different scenarios, we will talk about them later in this paper, that can end with data loss and to leave you in the middle of nowhere, with a lot of time spent and with no job done. 
The most common backup strategy known is “3-2-1 backup”. The 3-2-1 rule is a best practice for backup and recovery (Carbonite, 2016) essential is that when we build out our backup and recovery strategy we should:

1. Keep minimum of three copies of your data.
This includes the original copy and two backups at least.

2. Keep the data at least on two different storage units
The possibility of having two failures of the same storage type are much better than for two completely different types of storage. If you have data stored on an internal hard drive, we need to make sure we have a secondary storage type, such as external storage or cloud storage.

3. Keep at least one copy of the data in different place.
Even if you have two copies on two separate storage types but both are stored on site, they may be wiped out by some local disaster. We need to keep a third copy, like the cloud or file server, offsite.

The best practice is to use the 3-2-1 backup rule, as it ensures that we have a copy of our data regardless of what happens. Multiple copies prevent you from losing the only copy of your data. Multiple server locations and cloud storage systems ensure that no single point of failure exists and that your data is safe from fires, earthquakes, theft, floods, etc.
	My backup strategy is based on 3-2-1 rule and I mostly rely on cloud backup copies. They are easy to manage, access and are extremely reliable. I have a copy of my data on my personal computer, flash drive, on the two work computers and I have two different cloud services running on every PC described. Doing it like this I am covering all three steps to obey the 3-2-1 rule and to be on the safe side if something happens. 
	There are many possible disaster scenarios we can think of and that can cause loss of data. According to our studies in the Academic and Employability Skills module of Cloud Computing Course (Greasley & Hickie, 2008):
· Accidents
· Natural disasters – floats, earthquakes, fires, etc.
· Theft
· Unauthorised use (hacking)
· Computer viruses and malware
· Vandalism
· Sabotage (industrial and individual)

The things we can do to prevent any of this to cause us trouble is mostly covered by 3-2-1 rule. Something else we can do is to set up AutoSaves or auto backup on all PCs we are using, because without saving no backup method will be effective and there will be nothing to be backed up. My strategy is very reliable, effective and resistible on all disaster scenarios we talk about and it can be evaluated with high grade based on the methods used. For example if something happens on my flash drive I will have a copy on my PC and cloud storage. I can easily get the backup copy and to continue working without losing data.

2. [bookmark: _Toc7170666]Time management and organisation
How to achieve high productivity levels and minimize stress levels in the workplace as in university life? I focused on the most important points on my opinion:
1. Remove all the “distractors” – phone, remote control for TV, switch off facebook messenger etc.  
2. Prioritizing and scheduling the various tasks, I have to accomplish. Set the deadlines for each task and do not postpone. 
3. Start Early - Start your day early in order to increase productivity. The more time you spend sitting, thinking, and planning, the better organized you will be in every area of your life. Nearly all of successful men and women have one thing in common in biographies and autobiographies. They developed great organizational skills and the habit of going to bed and rising early at a reasonable hour. 
At 5:00 or 5.30 A.M. in the morning, many successful people wakes up. In that way there is enough time for them to think and plan for the day to come. Consequently, they are always more effective than others who sleeps in until the last minute possible. (Tracy, 2019)
4. Taking regular breaks from each task.




V. [bookmark: _Toc7170667]Conclusion & Evaluation

[bookmark: _GoBack]The Academic and Employability Skills module of Cloud Computing Course gives me important knowledge and helpful techniques that enhanced my learning process during my study at the University. For me, taking responsibility for my own further learning is a good approach. Although the above-mentioned skills, including time management and analytical skills, critical thinking skills, communication skills, inquiry skills. All of these skills gave me a good understanding of all the subjects that I am studding in my course so far. I know more for myself,  my strengths and weakness after performing different skill tests. I can therefore continue to build up my strengths and reduce my weakness in order to achieve all the goals that I have planned for the future. Furthermore, all the techniques used are helpful and very important as they can be used not only in the field of knowledge, but also in the employment area.
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