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[bookmark: _Toc89347902]Introduction 
The major intent of this report is to understand the effect of the learning module which helped in developing a range of employability skills. Learning this module helped in improving the ‘Time management skills’, ‘Written communication skills’ and ‘Digital skills. 
‘Gibbs model’ will be used for understanding the learning through the experience which is gained while fulfilling this learning module. 
[bookmark: _Toc89347903]Gibbs model 
[bookmark: _Toc89347904]Description of the experience 
I got a very good experience while fulfilling this module. I not only learned about the different method of learning but also, I came to know about the latest digital techniques which are massively used by the educational institutes to enhance the learning in the students. I must say that learning this module is extremely helpful in enhancing my skills which are helpful in achieving long term growth in my career (JM Blewitt, 2018). My time management skills and written communication skills is enhanced and now I am more competent than others. I can not only easy to manage the time but also, I came to know about dividing the time according to the preference of the activities (Plan, 2021). 
I also feel that my digital skills are also enhanced after learning this module. Actually, I used secondary research methods and I searched and studies many journals and e-books. I also used many educational mobile applications for collecting the data for research. I came to know about using various digital applications which are using by the students and researchers in order to access many types of books and journals. I can easily say that my digital skills are enhances up-to a significant level by fulfilling this module. 
[bookmark: _Toc89347905]Feelings and thought about the experience
I really felt very good while accomplishing the module. At the beginning of the module, I found that fulfilling the activities which are required for finishing the module is very difficult. I was not very much smart in managing my time effectively which was preventing me for fulfilling the module. Slowly and gradually, I learned to manage the time so that I can not only give sufficient time for my learning but also, I can handle my personal life. However, I strongly feel that I can easily manage my time and also set the order in which I need to finish the activities which are required for fulfilling the task. I really felt that this module not only helped in enhancing my knowledge but also it helped a lot in improving my talent and skills which will definitely help me in getting success in my personal and professional life (S Tejasvee, 2021). 
I felt that of I were not the part of this course, I would not be able to accumulate various essential skills which are really very beneficial in promoting my growth. I can say that my personal experience which is associated with the experience is extremely good. I feel that If I will not be able gather all the important skills, I will not be able to achieve success in my profession. Overall, I realize that achieving success is essential and having a particular set of skills plays a very important role in the success of any person. I feel that written and verbal communication skills, both are important for achieving success in my career and growth. I also felt that at the one hand, I am good at verbal communication but at the other hand, I am lacking behind in written communication skills. I strongly feel that I should work upon enhancing my time management skills and written communication skills so that I can perform good in my career. Achieving a satisfactory level of digital skills is also required for performing better in career (UNLV, 2021). 
[bookmark: _Toc89347906]Evaluation of the experience
This experience proves highly beneficial for me because now I am more competent than others. Currently, I can easily learn any digital technology because my digital skills are also enhanced. Nowadays, most of the people and the organizations are using digital technologies for making their working process better and effective. Accumulating the digital skills proves such a beneficial factor for me. Currently, I am not only able to handle many types of digital equipment and software but also, I can do research in fields. I really felt that this experience and the knowledge will be highly beneficial for me in doing best in my life (B Berry, 2021). 
I also found that my written communication skills are also enhanced up-to a noticeable level. I did a lot of research for fulfilling this research module. I made projects and also wrote reports for fulfilling the module. By doing the above stated activities, my written communication skills are improved up-to a drastic level and currently, I can easily write many reports and assignments. This skill is also useful in handling the written assignments and reports which will no doubt contribute in my academic growth (B Berry, 2021). 
[bookmark: _Toc89347907]Analysis to make a sense of the situation 
After fulfilling the module, I came to understand that accumulating knowledge is really helpful in making my career progressive and beneficial. When I started this module, I came to know that I was lacking behind in managing the time. I was also not efficient in handling the different cases in my academics. My communication skills were also average and I was struggling in fulfilling my projects within a given time duration. I was not very much competent in handling different projects which can contribute in achieving success in my academics (L Anthonysamy, 2021). 
I really felt that currently, I am not only capable in handling different types of projects but also, I found that my academics and communications skills are also improved. I found that currently, I can also handle the stress situations (JM Blewitt, 2018).  
[bookmark: _Toc89347908]Action plan 
Personal development plan for ‘Time management skills’, ‘Written communication skills’ and ‘Digital skills’ is made by me so that I can enhance the above stated skills. 
4D for ‘Time management skills’ 
The four Ds represent the Do, Dump, Delay, Delegate. These four D’s can easily make the person learn about the time management skills (Plan, 2021). I also use this strategy for enhancing my time management skills. I feel that quickly finishing various small activities are always beneficial rather than fulfilling the fulfilling a large set of activities. I finished small tasks quickly so that I can focus on the longer tasks which helps me in fulfilling the tasks within a prefixed time duration (Plan, 2021). 
I also understand that if I delay any task which is not urgent, it can lead towards accomplish some important tasks. In other words, I came to understand that the tasks should be divided as per their order. If some tasks are not very much urgent, it can be hold for sometime for fulfilling other objects (Plan, 2021). 
If I feel that I will not be able to finish a particular task within a particular time duration, I delegate some tasks to other people so that they can easily finish the tasks on time (Plan, 2021). 
I also came to know about removing some unnecessary tasks from my list so that I can save my time and move on for doing other urgent and necessary tasks (Plan, 2021). 
Written communication skills
I wrote many reports and found that I should not only worked for improving my knowledge with respect to writing many projects but also, I should come to know about understanding different topics. I also decided to learn many words and also focuses on improving my vocabulary. I am also struggling in improving my knowledge and also focusing in sentence framing so that I can write more effective (Anilkumar, 2021).
Previously, I was not very much happy with my written communication skills. I not only focusses on improving my grammar but also, I worked upon improving my sentence framing so that I can write more effectively. I am also trying to read as many articles as possible because I want to enhance my reading skills. I realize that I will be able to improve my writing skills only when my reading skills and my research skills will be enhanced (B Berry, 2021). 
Before joining this module, I was not very much satisfied with my writing skills. I was also not able to find proper words and sentences for writing any document. Currently, I can not only write effectively but also, I can finish the assignments of a good quality (Buchner, 2021).
I decided to give minimum one hour for reading and research over different articles which are connected with my academics (L Anthonysamy, 2021). I felt that previously, I was not investing sufficient time in writing articles and journals but nowadays, I am investing minimum one hours for reading high level journals on different topics. I also realize that reading maximum articles will be able to enhance my academic knowledge along with enhancing my writing skills which will surely help me in achieving good academic scores (Buchner, 2021). 
I also learned to use CRAAP test for enhancing my written communication skills. In this test CRAAP is stands for Currency, Relevance, Authority, Accuracy, and Purpose. First of all, I ensure about the timeliness of the information which I am going to write or accumulate (University, 2021). After this, I ensure about the relevance of the information which I am going to write in the assignments. I also ensured about the authority and source of information. At the end, I ensure about the purpose of the assignment (Buchner, 2021). 
Digital skills 
Digital skills are referring with the skills and ability of a person which can helps in finding, evaluating and creating unique content with the help of many digital devices (UNLV, 2021). Finding out the useful sources which are essential for writing the documents is also involved with the digital skills. In short, digital skills are known as all particular sets of skills which are useful in writing and finding essential digital information (S Tejasvee, 2021). 
I am planning to learn minute aspects of digital technology by focusing on using particular digital technologies like ‘Big data technology’ and many other technologies (M Brown, 2015). I am also very much dedicated towards finding out essential courses and guidance by which I can learn the unique aspects of digital devices and digital techniques. However, I realize that investing a particular amount is essential for the growth and development of me that is why I am ready to join some online classes for enhancing my digital skills (UNLV, 2021). 
I felt that enhancing the digital skills is essential because nowadays, most of the educational institutes are using digital technologies for enhancing learning. I decided to invest a particular time in identifying latest digital tools and techniques so that I can lean to manage all the above stated tools and techniques (M Brown, 2015). 
I am also very much determined to join a course of learning business software which is associated with promoting the knowledge of different software which are used in learning (L Anthonysamy, 2021). I found that if I need to enhance my digital skills, I not only need to join particular courses but also, I need to focus on using latest digital software which are an integral part of the learning process in current scenario (M Brown, 2015).

[bookmark: _Toc89347909]Conclusion 
On the basis of above research, it can be concluded that a lot of learning is accumulated by me after finishing this module. Fulfilling this module not only helped me in enhancing my writing skills but also it contributes in enhancing my time management skills and my digital skills. Before starting the module, I was very much unaware about many important skills which plays a very important role in the growth and in my career. 
My overall experience which is associated while finishing this module is extremely good and I also felt that there is huge increment is observed in my work skills which will surely helps me in gaining a better future. 
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