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[bookmark: _Toc101905053]Learning Style

An example of something I learned and developed in this module would be my knowledge on learning styles and more so how to apply and appeal to them. Earlier this year I did a VAK test to see what my preferred learning style is and from the results of the test it concluded I have a primarily visual and auditory learning style.
	
[bookmark: _Toc101905054]	Self-Management 

Self-management I could have tried to put more effort into developing in the year as I have not managed to change a lot, however, I have done a few things to try and motivate myself to be productive and to better manage my time. One thing I did was I made an excel spreadsheet of all my assignments and their respective due dates and made it my desktop wallpaper as shown below.
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This has been beneficial to me, as I use my computer a lot, whenever I switch tabs, turn on my PC or close an application, having this as my desktop reminded me of the deadlines and provoked me into thinking about the assignments. Another improvement however minor this is, is when the room gets dark, instead of working or being in a dark room I turn on the light. I did this after reading some articles online about the importance of lighting when using a computer. This is a positive change to my environment as it reduces eye strain, headaches, fatigue, stress, thus increases productivity according to Forbes [1].
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Description automatically generated with medium confidence]Another improvement to self-management I have developed this year, is how I structure my directories as you can see below.





 
This is my USB drives dedicated folder for my HND documents. In comparison, this is the structure from my A Levels.  
[image: A screenshot of a computer

Description automatically generated with medium confidence]





As you can see, the file structure is messy and there are irrelevant files and folders. This was an issue I recognised during this module’s sessions and improved because of it.

Another habit I developed from information gained from the sessions is when doing an assignment, instead of saving and overwriting the previous save of the report, is to save multiple versions of the document, this is to have a backup for one and it allows you to review how I thought about the assignments in the past to help me to continue with the assignment. 
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I have a problem-solving technique that I have developed over the year, and this is the process of breaking a problem into multiple smaller more manageable problems and then subsequently completing those problems to ultimately complete the main problem. The part of this that I have developed it my ability to break down problems. The assignments that I have had have required me to break them down like this and has developed this skill to the point where I can effectively break down problems into very manageable smaller problems which saves the stress of working through a complicated problem. After breaking the problem down, sometimes I will make a mental action plan on what problems I will tackle first. Generally, this plan is decided by logically deciding what sub-problems need to be done first, for example, in programming terms;

Total with VAT = 1.2 * (Item 1 + Item 2)

Here, to complete the calculation, the total of item one and two must be calculated before the total VAT can be calculated.


[bookmark: _Toc101905056]Research Methods

Throughout the year I have developed my note taking technique both physically and online. Physically, I purchased a notebook with dividers which I labelled with a module which I used to take notes in during lectures. I find this is an effective way to retain information to some extent I think about the information when I am writing it and it also gives me something to revisit in the future. This also appeals to my visual learning style as I am looking at and thinking further about the information after writing it down. Taking notes is something I did not do very often during my time as an A Level student, I think this is primarily because the subjects that I took, computer science, ICT and electronics are very computer-based and therefore did not require a lot of writing, however, I would also need to consider a certain degree of laziness to this as well.
This year I have used a lot more online resources for information than I have needed to before because of the need for valid information. Generally, most the resources used came from Google searches, however I did use other online avenues to obtain information such as communicating with people I know that are knowledgeable on the topic and adding their knowledge to mine. However, there was a few things I had to watch while looking at these online resources though is their reliability and how biased the resource(s) may be. This is somewhat difficult to get used to, trying to find reputable resources with valid information to the topic was difficult at times but after researching further and getting experience, finding reliable and non-biased online resources was simple. 
With the need to support information in assignments with information from an external party, references are required. I have used the IEEE format for referencing. At first, it was somewhat difficult to get used to, how to reference, when referencing is need and how to implement it into text, but after practicing and doing some assignments implementing and using references, I was able to get positive feedback from my lecturer about the referencing in my assignments. To create my references, I learnt how to use Microsoft Word’s in-built referencing feature from this module’s sessions.
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Description automatically generated]During the year, I tested several academic skills that I had built up in the past this year. I did a presentation this year to my class. I did it on a video game that I play regularly. After presenting this, I got feedback from my lecturer in the witness report seen below. 

I agree that the presentation was fast. To improve on this skill, I will practice giving presentations to no audience while timing myself. In addition to this, an issue I feel I have with presentations is lack of confidence, one reason the presentation was fast as well as my inexperience would be a lack of confidence. 
Moving onto the subject of the presentation itself, it was very low effort and I agree with the points listed in the witness report because my slides were very vague and contained a very little amount of substance, basically relying on me speaking to give the audience all the information. To improve upon this, I would have to put more effort into it, present it in multiple stages to different people and ask for their opinions on the presentation before doing the final presentation. To summarise, my presentation technique is too focused on me the presenter speaking, and not balancing the way the information is gained by the audience between me speaking and the presentation and even including a video and more images as it would help information be transferred to the audience, regardless of their preferred learning type. In some scenarios, subject allowing, bringing in an item or items related to the topic and passing it or at least showing it to the audience would be beneficial especially for the kinaesthetic learners in the audience.
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	Compared to last year and years previous, my academic and professional writing and report style has vastly improved. For reference the image below is a screenshot of a section of coursework I produced last year for my A2 Computer Science.
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As you can see, there is no cover page, table of contents or any use of the in-built headings features available in Word. This year however, I have learnt the importance of a good report format that is consistent throughout and improves the reader’s reading experience with additions such as pagination, footers, a designated cover page and a table of contents, examples of this can [image: Text

Description automatically generated with medium confidence]be seen in this report and the piece of work I produced earlier this year shown below.

As you can see just from looking at the first two pages of the report it looks a lot more organised with a clear cover page and table of contents. I developed these skills from my sessions in this module and from feedback I received from my lecturers after my initial set of assignments. Another skill I have developed this year is my ability to use facts and how to effectively use them in reports and correctly referencing them. This is something that I did not do well in the past. However, despite these developments, I need to use an appendix to put images in documents and then reference the images in the main body as currently I do not do that.

	A skill developed in the data analysis module of this course is being able to analytically breakdown graphs and charts and explain what is happening on them. In general, this has helped me think more externally 
2. [bookmark: _Toc101905060]Professional Skills

[bookmark: _Toc101905061]Soft Skills

There are many skills needed for higher education, a lot of them have already been mentioned, some of them I have, some I need to develop and some I need to learn. One useful skill I need to learn to become a better student, would be to manage my time. Currently my time management is very poor and if my time management was better my quality of life would be better overall, not just in terms of my education. In addition to this, a skill that I can work on is my communication skills, this is a very important skill especially in the IT industry because you will be working in a team and will need to effectively communicate with them.

[bookmark: _Toc101905062]Teamwork

When it comes to teamwork, having good people skills is very useful as it can make or break a team. Having someone with good people skills that can encourage people to talk, to work to share ideas, to delegate work and that can bring people together can drastically change the outcome of a group project’s outcome for the better. A beneficial skill to a team is being able to analyse peoples’ strengths and weaknesses, this is important as knowing this information, you can give each person work based off their strengths and support the weaker people in certain subjects with people that know what to do. Another skill is confidence, having confidence and being motivational can improve the mood of the team and increase productivity and can help produce better work.
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