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	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	Time management is an important aspect that I want to learn as I have failed in managing my time effectively. Time management is an important skill while working on time-bound assignments (Karim and Mandy, 2011). Until now, it has been a major break down for me to perform all my tasks on time.


	There are several steps that I could take to improve my time management skills, such as preparing the proper scheduling of tasks that are needed to be performed. Furthermore, prioritising task is another method that is useful in managing time. By dedicating maximum time to the most necessary task, efficiency could be increased. 
	I will engage in multiple activities, such as meetings and group sessions. Furthermore, I will participate in several tasks.
	When I would be able to perform all my tasks on time, then it will be my success criteria. 
	It will take approximately 1month. 

	Working in a team needs various qualities, and the primary is communication expertise. My communication is not as effective as it should be, and I consider myself uncomfortable working in a team due to my communication skills. I feel shy presenting to other than my team members, as we are a family and I have known them for so long. hence, individuals consider me as an introvert.





	Communication skills are crucial, and I need to work to improve my communication skills. Some of the steps that I will take include reading books and watching films. Furthermore, I will also talk with my friends and family in English to reduce my hesitation (Levinson, Lesser and Epstein, 2010). By implementing communication with my friends, I could improve my skills.
	Books and film CDs will be of crucial importance to me, along with the benefit of friends who will help in improving my communication skills.
	When I would be able to communicate with other individuals effectively and without hesitation, it would prove my strong communication. 
	The time needed to improve my communication skills will be around 3 to 4 months.

	Confidence is another issue that I face while performing any task. Whenever I perform any task or have to perform any task, negativity always surrounds me and shatters me from within. I always get a feeling that this task will fail or will not perform up to expectations. 





	The most important step that could be taken in order to increase confidence is to have positivity. This is the most important method to gain confidence. I will now try to be confident in performing all my work. This will help me in gaining confidence and increasing my effectiveness in performing operations.
	Tasks and meetings are the primary areas where I will try to show positivity. 
	When I will perform all my tasks with confidence and without negativity.
	15 days to 30 days will be enough for me to boost my confidence. 

	I have also been assigned the responsibility of minute taking for my team,  during meetings and organising events. I felt that I also lack several leadership skills, therefore, another team member was appointed the leader.  (Kalargyrou and Pescosolido, 2012). It is important for a leader to provide a vision to the followers and motivate them to achieve the goal.
	Leadership skills are important for me if I have to work in multinational companies. I will learn different aspects of motivating others from my teachers and leaders. Vision is another important thing, which could be translated via effective communication. I will work on communication skills so that I can communicate with others easily. . 
	Lessons from my seniors and teachers are of great importance to me.
	When my followers would be following me completely and start believing in my vision. 
	Approximately two months of time will improve my leadership skills.




Self Reflection Video
[bookmark: _GoBack]https://youtu.be/jnDWvXMu3L0 
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