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LCLM4005 Task 2 Part 1

	

               Skills
	Job advert 1
“Seco Support”
Accounts Assistant - General
	Job advert 2
“Tiptoe Farms”
Bookkeeper - Practice
	Job advert 3
“PIB Group” Sole Charge Bookkeeper - SME
	Job advert 4
“Barry Transport LTD”
Part-Time Bookkeeper/Accounts

	

1: Attention to Detail
	Meticulous accuracy in matching freelance invoices with internal time-tracking records and processing expense claims.
	Highly organised with a good academic record and meticulous attention to detail required for processing client accounts.
	Accurate financial data input and record-keeping to ensure statutory compliance and correct preparation of management accounts.

	Excellent concentration and accuracy for daily transactional work and running accounts functions independently.

	

2: Organisation and Time Management
	Ability to maintain an organised filing system for financial documents and work to strict daily and monthly reporting deadlines.


	Strong time management and prioritisation skills to manage a portfolio of clients and ensure timely submission of VAT returns.

	Ability to work to tight deadlines and manage a varied, hands-on workload, often responsible for the entire finance function.

	Strong organisational skills for managing part-time working hours and ensuring efficient, on-time month-end close processes.

	

3: IT/System Proficiency


	Competent use of the accounting system (e.g., uploading/recording invoices) and ability to use basic data analysis tools.

	Proven experience with various accounting software packages (e.g., Xero, QuickBooks, Sage).
	Must have experience with the existing ERP/Accounting system and be proficient in advanced Excel for reporting and analysis.
	Strong Excel skills (essential for building reports and analysis) and general IT competency (databases, financial software).
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LCLM4005 Task 2 Part 1
 
	

         Knowledge
	Job advert 1
“Seco Support”
Accounts Assistant 
	Job advert 2
“Tiptoe Farms”
Bookkeeper - Practice
	Job advert 3
“PIB Group” Sole Charge Bookkeeper 
	Job advert 4
“Barry Transport LTD”
Bookkeeper/Accounts

	

1: Core Accounting Duties

	End-to-end Accounts Payable and Receivable processing, including invoice matching and payment preparation.
	General bookkeeping, including bank and ledger reconciliations, processing expenses, and managing client bank accounts.
	Experience with general bookkeeping duties, cash flow statements, and various bank/accounts reconciliations.
	 Maintaining accurate and up-to-date financial records and ledgers; Trial Balance preparation and posting journals.

	

2: Technical/
Regulatory

	Ensuring proper coding of all transactions (invoices, expenses, credit cards).

	Preparation and submission of VAT return for clients.
	Experience in completing VAT returns, budgeting, and basic financial forecasting.
	Knowledge of month-end/year-end close processes and compliance with accounting standards.

	

3: Qualifications/
Experience

	Experience in Accounts Payable and Accounts Receivable is key; usually requires GCSEs including Maths and English.

	Minimum of 3 years bookkeeping experience at a UK accountancy firm is highly desirable, with support offered for AAT/ACCA study.

	Happy to consider candidates who are Qualified by Experience (QBE), still studying for a qualification, or fully qualified.

	Highly skilled finance professional with extensive experience in management accounting and financial reporting.






                                                 
Task 2 Part 2: Self-Assessment (SWOT Analysis)

Introduction

To assess my current readiness for a career transition into the UK accounting profession, I have conducted a thorough self-assessment using the SWOT analysis framework (Strengths, Weaknesses, Opportunities, and Threats). This analysis provides a realistic view of my professional profile, leveraging my past achievements while identifying specific areas for development to ensure a successful integration into the UK employment market (Dyson, 2004).
Strengths (Internal Positive Factors)
My primary strength is my extensive and disciplined professional background. I possess over fourteen years of hands-on experience in financial control, full-cycle bookkeeping, and internal audit across international settings. This has provided me with a proven track record in meticulously managing accounts payable and receivable, performing complex reconciliations, and ensuring regulatory compliance. Crucially, my time as an Internal Auditor demonstrates strong analytical and control skills, having systematically evaluated internal controls, safeguarded company assets, and produced formal audit reports for senior management. This level of long-term, high-stakes financial responsibility, supported by my commitment to professional training (AAT registration and CertHE enrolment), positions me as a highly experienced and reliable candidate. Furthermore, my fluency in English, Ukrainian is an asset in the increasingly global business environment.
Weaknesses (Internal Negative Factors/Development Areas)
The main area for immediate development lies in the specific knowledge and application of UK accounting practices and systems. Most of my formal system experience comes from outside the UK, meaning I need to quickly gain proficiency in popular UK-specific accounting software and standards. Secondly, while my practical experience is extensive, I am currently seeking a Trainee Accountant position to formally bridge this gap. This necessary transition means I am temporarily applying for entry-level roles despite my senior experience, which is a short-term weakness compared to applying for senior UK roles directly. Finally, I hold an NCFE Level 1 Functional Skills in Mathematics qualification, indicating an opportunity to further strengthen my advanced quantitative skills relevant to higher-level accounting and auditing.

Opportunities (External Positive Factors)
I am well-positioned to leverage several market opportunities. My proactive enrolment in the AAT qualification and the CertHE Business Skills course signals a serious commitment to aligning with UK standards, which is highly valued by employers looking for dedicated trainees. Furthermore, the accounting profession in the UK, particularly in areas like internal audit and bookkeeping where I excel, has a consistent demand for disciplined and detail-oriented staff. My extensive experience allows me to offer a unique, diverse perspective compared to typical graduate applicants, especially regarding financial integrity and robust internal controls.
Threats (External Negative Factors)
The main threat is the level of competition for structured trainee roles that offer professional qualification support. These positions often attract many recent UK graduates. Secondly, some potential employers may view my lack of current, hands-on experience with UK accounting software (like Xero or Sage) as a significant gap, which could delay the hiring process. My strategy to mitigate these threats is to clearly articulate my accelerated training plan (AAT and CertHE) and proactively gain software certifications, demonstrating my commitment to quickly closing any knowledge gaps (Xero Ltd, 2025).



Task 2 Part 3: Employment Goals and Personal Development Plan

Personal Development Plan

	
	Short-Term Time Frame

	Mid-Term Time Frame 
	Long-Term Time Frame 

	Section 1 - My Goals  
 
What are my overall goals that I want to accomplish in this time period? 

	Secure Trainee/Assistant Accountant Role in a UK practice/industry. Mitigate UK-specific knowledge/software gaps.
	Pass AAT Level 2 & 3 Exams. Successfully integrate into the UK accounting environment and demonstrate value.
	 Achieve Full AAT Qualification and secure a Qualified Accountant or Senior Audit Associate role.

	Section 2 - Skills and Knowledge to be Learned 

What specifically do I need to learn? What project do I need to work on? 
	UK Cloud Accounting Software Proficiency (e.g., Xero, Sage). Advanced Business Mathematics/Statistics (to enhance quantitative skills). UK Accounting Practices and Standards.
	AAT Syllabus Technical Knowledge (e.g., tax, financial reporting, management accounting). Practical Application of UK Standards.
	Senior-Level Accounting/Auditing Competencies (e.g., complex reporting, team leadership, strategic control).

	Section 3 - Next Steps
 
How am I going to acquire the skills and knowledge? How am I going to do this project? 

	1. Apply for jobs (daily commitment).
 2. Enrol in Xero Certification course. 
3. Enrol in Business Maths/Stats course.
	1. Dedicate study time for AAT exams (ongoing). 
2. Seek mentorship/
support from employer's tutor.
 3. Actively seek complex tasks at work to apply skills.
	1. Finalize AAT exams. 
2. Focus on internal promotion or targeted application for senior roles. 
3. Refine professional network.

	Section 4 - Resources
 
What resources do I need? 

	Free online Xero training materials. Coursera/similar platform for Maths/Stats course. Professional network/recruitment agencies.
	AAT study materials. Employer-provided tutor support/training. Dedicated study space and time.
	Continued employer support/CPD funding. LinkedIn Learning or similar platforms for advanced skills.

	Section 5 -  Time Schedule 
 
What is my time schedule?  

	1. Xero course: 10 hours/week. 2. Maths/Stats course: Within 6 months. 3. Job applications: Dedicated daily time.
	Structured weekly study time (to be determined based on work/life balance) for 18-24 months.
	Final 6-12 months of dedicated effort for final AAT units/practical experience.

	
When will I start? 
 
	Immediately (Job search, Xero, and Maths/Stats enrolment).
	Start immediately upon securing a job (AAT study).
	Start 24 months after beginning AAT study.

	
When do I expect to finish?
 
	Job secured and Xero/Maths courses complete by month 6.
	AAT Level 2 & 3 Exams passed by the end of year 2.
	AAT fully qualified and Senior Role Secured by the end of year 3.

	Section 6 - Completion 
 
When have I completed each 
step? 
 

	Job Secured
May 31, 2026

Xero Advisor Cert.
March 31, 2026

Trainee Role Started
June 01, 2026

	AAT Level 3
October 31, 2027

AAT Level 2
July 31, 2026

Promotion to
Semi-Senior
June 01, 2027

	Chartered/Senior
December 31, 2028

AAT Level 4
June 30, 2028

Chartered Exam
September 30, 2028




Conclusion
This phased and detailed plan demonstrates a proactive, disciplined approach to career development. By focusing the short-term goal on securing a role and gaining specific system expertise, I create an immediate, valuable contribution to a UK employer (Stephen Bruyant-Langer, 2013).
 This foundation then enables the achievement of the long-term goal of gaining full professional validation through the AAT, ensuring a successful and sustained career as a UK-aligned accounting professional.
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