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1. Introduction:
[bookmark: _Int_BXvBUqmu]In this report, I discuss how development and refinement of academic skills are crucial to success. Academic skills revised a broad range of abilities including critical thinking, effective communication, research, and time management. These are not only essential for academic achievement but play an important role in personal and professional growth. I will explore the key academic skills necessary for developing a competitive academic environment, following the stages of Gibb’s (1988) ‘Reflective Cycle’. 

2. Reflection Topics:
2.1 Academic Writing Skills: 
Description: In week two, I studied the diverse types of academic writing such as essays and reports. An essay is a structured piece of writing to show an argument, analysis, etc. A report is an account of a statement describing a situation in detail. My experiences varied widely, from initial struggles with structuring my arguments to gaining confidence in articulating my thoughts. 
 Feelings: At the beginning of the semester, I felt anxious about my writing abilities. Furthermore, during the lecture I felt stressed with the amount of work given because I did not have time to relax from work. 
Evaluation: My ability to research and gather information was not the best because I could not understand many of the words the lecturer used, but my organization was good, and I tried to be on time. I struggled particularly with writing and speaking because English is not my first language.
Analysis: Reflecting on my writing, I realized that my difficulties are from a lack of understanding of academic protocol. The use of academic language was something I had to learn, I recognized the importance of outlining my work before starting to write, which helped clarify my thoughts and structure my arguments logically.

 Conclusion: Overall, my academic writing skills have improved significantly over the semester. I have developed a better understanding of the writing process. This experience taught me the importance of seeking feedback which has been invaluable in enhancing my skills.
 Action Plan: To continue improving my academic writing, I plan to read more academic articles to familiarize myself with different writing styles and techniques. Practice writing regularly, focusing on several aspects such as organization, clarity, and argumentation. (see appendices 1)

2.2 Note Taking Skills
Description: During a lecture in week two, we take detailed notes on key points, ideas, and discussions. For example, note down important concepts, examples, and any questions that follow.
Feeling: The course was during the weekend after a lot of responsibilities at work and home. Many activities in the class like reading and writing made me overwhelmed because a large amount of information was new to me. 
 Evaluation: I was very confused at what I needed to do for my assessment, however later in the semester, after many struggles I improved my ability to take notes in class as I had some new book reference to use.
Analysis: Cornell notes are a system of note taking methods to help students organize and process information effectively. Cornell notes were invented by Walker Pauk at Cornell university in 1950. This system really helped me to turn my notes into a report and refresh my memory. (see appendices 2)
 Conclusion: I was anxious to learn something new, and tired from the journey I had to take to get to class, but now I feel more comfortable as I am more familiar with the class and can develop my skills further. 
Action Plan: During lectures, I took detailed notes focusing on key concepts. After each session, I reviewed the notes to assess the quality of the organization, unclear handwriting, and missed points as I tried to use a structured format such as Cornell notes.                                                            

2.3 Finding Information
 Description: In Week 3 we looked at different ways of finding information.  
We used our devices to access the information in the library.  We also tried to create proper references, using physical books as examples and taking the information from them we would need to write a full reference.
 Feelings: Initially, I felt overwhelmed by the volume of information available online. There was a mix of excitement and anxiety as I navigated through various sources, unsure about which ones were reliable. As I progressed, I felt more confident in my ability to identify useful information, though I still experienced moments of frustration when encountering conflicting data.
  Evaluation: Finding information was both beneficial and challenging. On the positive side, I discovered a wealth of resources, however the challenge lay in filtering out unreliable sources and managing the information overload. I learned the importance of critical evaluation of sources, assessing their credibility, relevance, and bias.
 Analysis: I felt overwhelmed because there was a lot of new information, and English is not my first language.  The process of finding information highlighted several key aspects.  I also recognized the need for a systematic approach, such as keeping a research log to track sources and notes, which aided in organizing my findings.
Conclusion: In conclusion, finding information is a multifaceted process that requires not only technical skills but also critical thinking and adaptability. While the initial stages can be daunting, a structured approach can lead to successful information gathering. I realized that refining my research skills and developing a strategy for evaluating sources were crucial for effective information retrieval.
  Action Plan: I will continue to practice finding information using the Library system and other credible sources.  My next courses will also be a chance to put these skills into action.  
   3 Conclusion:
 In conclusion, all these skills are in different ways critical . At the beginning, I did not understand as much as I wanted because I was stressed and I was learning something new, However, as I worked my way through the semester, I developed a better understanding of the course and what it was to offer. How I feel more prepared for the class and engaged in the activities planned and this helped my learning.
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5 Appendices: 
Appendix 1
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Appendix 1 example of professional academic writing





Appendix 2
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Appendix 2 – example of Cornell note taking








Appendix 3

[image: ]
Appendix 3 Finding Information notes
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