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Introduction
The reflecting portfolio, which operates on numerous levels, is a highly effective tool that has been Keeping up with technology arisen in the last 25 years. (Zubizarreta, 2009.) In this portfolio, I'll provide a concise review of the work I've done and critical analysis of the skills it has enabled me to develop.
[bookmark: _Toc130602989]Assess your own skill set and competencies using the analytical tools learned in the class - SWOT Analysis and Personal Development Plan (PDP)
SWOT analysis is used to pinpoint and assess strengths, weaknesses, opportunities, and threats. This tool can be used on both businesses and individuals, and its major goal is to increase awareness of the factors that affect decisions and the design of plans. (Leigh, 2009)
The results of the SWOT analysis are shown here, along with my strengths, weaknesses, and possibilities. This analysis will be used to help me create my personal development plan (PDP), which is organised in the PDP below.
	Strengths: Communication, transferable skills, disciplined, flexible 
	Weakness: Taking too much responsibility and time Management

	Opportunities: Bachelor’s programme, industry-based training, and networking
	Threats: Keeping up with technology, superior skills, and experience



Personal development planning, or PDP, is an organised framework that acknowledges your skills, abilities, and growth requirements. How to accomplish those while focusing on your options for further education, job, and personal development. (Hunt,1998)
This section does not require inclusion in the PDP due to my excellent communication abilities and transferable skills, which were discovered through my SWOT analysis. The shortcomings include taking on too many responsibilities and having bad time management. I'll be careful in the future not to take on more than I can handle, and if necessary, I'll delegate some responsibilities to co-workers. I'll utilise the 4D technique to organise my time. To achieve this, I'll make a to-do list, concentrate on one thing at a time, establish routines, make good use of breaks, and take time off as needed. (Greenberg, et al 2005)
[bookmark: _Toc130602990]PDP
	Goals
	Start time 
	Review
	Completion date 

	Certificate of higher education skills for the Workplace 
	University Of Wales Trinity St David May 2022
	September 2022
	May 2023

	BA Leadership and management 
	University of Wales Trinity St David May 2023
	May 2024
	May 2025

	Take on Extra management responsibilities at work 
	June 2023
	October 2023
	December 2023

	Participate on IT based training with my employer
	April 2023
	Continues review every month and identify potential training opportunities
	January 2024



[bookmark: _Toc130602991]Reflect on the learning style theories you have learned in this module and explain how this has impacted you in your workplace.
The term "learning style" can also be used to describe a collection of components, behaviours, and dispositions that facilitate learning for a particular person in a particular situation. Styles have an impact on how teachers engage with students and how they teach. (Cassidy, 2004)
Visual, auditory, read-and-write, kinaesthetic, and other learning methods are the four most common. Although though most of us probably have some general ideas about how we learn best, it's frequently surprising to learn what our primary learning style is.
According to a recent personality test I took, the personality type that best describes me is the commander. According to this poll, I am 61% extraverted, 59% intuitive, 52% thinking, 76% judging, and 79% aggressive. Despite the fact that I feel I am a natural leader and agree with the majority of the analysis, I don't think of myself as a high achiever. I hope to fix this gradually by observing and imitating successful people.
I consider being assertive to be essential for carrying out any activity or achieving desired goals. I am an assertive, self-assured person. My anger is not damaging; rather, it is more about jumping to conclusions and being determined to go forward and complete the task at hand.
According to the survey, my judgement score is 76%. I believe this number should have been higher considering how well I am able to assess qualities. One of the most important leadership qualities is the ability to evaluate the individuals you are working with and decide how to effectively use their unique strengths to succeed.
I would concur with most of the findings of the poll, with the exception of those that, in my opinion, need improvement. Due to their capacity for logical thought, long-term focus, and the tenacity and accuracy with which they execute each stage of their plans, people with the Commander personality type are excellent company leaders and entrepreneurs. The survey's findings have given me more faith in my ability to mentor others at work and in my ability to be a successful entrepreneur.
My preferred learning methods are 40% auditory, 55% visual, and 5% touch, according to the results of the learning style activity. A person must be able to understand and retain information by sight to learn by reading or looking at pictures. Visual learners learn more efficiently when purely visual teaching methods are employed. Students learn by mentally imagining what they are learning, and I have used this technique with pictorial training materials at work.
Visual learners are orderly and organised; they often close their eyes to recall or visualise information, and when they get bored, they look for anything to watch. Speaking instructions aloud might be confusing for visual learners who are also prone to noise distraction. They are drawn to colour and spoken language like storytelling.
The study provided several recommendations for ways visual learners could enhance their learning. to use flashcards to learn new words, sit near the front of the class, regularly have one's eyesight checked, and imagine hearing or reading things. Make a note of crucial terms, phrases, or instructions. Minimize interruptions while studying, color-coded your notes, make diagrams to assist you understand new ideas, and remember that visual learning is more efficient than auditory learning. I took this advice to heart and now constantly sit in the front of the room while taking classes at the university and at work while receiving training. 
Despite the survey's analysis suggesting that I learn best visually and aural, I don't quite agree with this. I will remember ideas like sitting in the front of the class, using flash cards, and color-coding things because I agree with many of the advice given. I really believe that repetition is an important part of my learning approach. I've learned over the years that the more repetition I do, the more I learn.
Considering my preferred method of learning I want to move up to senior management in three years or less. My first year of business management is currently coming to an end, and I want to finish my degree in business management, enrol in a leadership programme, and ask my manager for more responsibilities to establish myself to do this. Enrol in my industry base course to help me hone my skills. I'll also start using fresh learning tools and work on honing my presentation and public speaking abilities.
[bookmark: _Toc130602992]Using a suitable reflective model Assess the concepts you have learned from this module.
This module's theme is professional career development. This refers to the assistance an employer offers to staff members as they advance their careers, particularly as they move on to new roles or projects within the company. Coaching, mentoring, skill development, networking, and career planning are frequently included in this support.
The topics covered in this module include PDP, self-awareness, work opportunities, open book evaluation, recruiting and selection procedures, CV writing and facing interviews, mock interview career growth, employment legislation, and alternatives after graduation. Using the reflecting Gibs model, I will provide my evaluation of some these ideas.
The process of reflection, which is a way of learning through practical experiences, is a crucial component in undergraduate and graduate higher education programmes. (Wain, 2017)
[bookmark: _Toc130602993]Personal development planning (PDP): helps you set goals and achieve them to plan and advance your career goals. I have included a PDP in my portfolio because I realized that no matter what your career goals are, you must have a plan in place to assist you reach them.
[bookmark: _Toc130602994]Improving self-awareness: The capacity to keep an eye on both our inner and outer worlds is self-awareness. I've discovered that having self-awareness helps you respond to difficulties, whether they arise in your personal life or at workplace, with objectivity and compassion.
[bookmark: _Toc130602995]Exploring career employment opportunities: it’s about examining several professions, sectors, or careers to determine what you want to accomplish with your life is a process called career exploration. To determine where you'd work best, it entails analysing your personality, values, talents, and interests. A useful resource for you in this regard is the National Careers Service website, which provides information on employment trends and prospects. (National Careers Service 2023)
[bookmark: _Toc130602996]Open book assessment: Open-book exams are made to provide students the flexibility to answer each question by consulting their notes, textbooks, summaries, and other materials. I've learnt that an open book exam, where you must complete a project to satisfy specific goals by conducting research, can happen at work. This might also happen in an interview situation when you're asked to investigate a topic and present your conclusions.
[bookmark: _Toc130602997]Recruitment selection process and CV writing: The steps in hiring a new employee include assessing the need for the position, deciding the position's and the job's qualifications, posting the opportunity, and choosing the best applicant. It should require 28 days, according to what I've learnt about this subject. But, if the Home Office demands a sponsorship, the business must follow the 28-day rule even if it hires an applicant before that time frame. An application for a job typically includes a curriculum vitae, or CV. It enables you to succinctly summarise your education, experience, and skills to effectively advertise your qualifications to potential employers. My research reveals that the National Careers Service website offers instruction on writing cover letters and CVs. (National Careers Service 2023)
[bookmark: _Toc130602998]Mock Interview: Use of a mock interview might help you be ready for an actual interview with a potential job. They provide you the chance to practise interviews in a similar setting so that you feel comfortable. This topic has proven to me that I exceeded expectations in the challenging mock interview. The criticism was highlighted with an example-based problem. This has demonstrated to me the significance of using the scenario, task, action, and result (STAR) model when presenting answers. I will keep note of my accomplishments so that I can apply the STAR method in upcoming interviews. (Apple, et al 2021)
[bookmark: _Toc130602999]Employment Legislation: The interaction between employers and employees is governed by employment law. It establishes the duties that employees may be expected to perform for their employers, as well as their rights while at work. (Legislation.gov.uk) I was surprised to learn from this article that an employer has the authority to fire you within two years of employment, even after you have successfully completed your probation. This indicates that a worker's employment law protections are not entirely guaranteed within the first two years of employment. I assumed that after your probationary period was through, you were covered; I'll keep that in mind the next time I start a new job.
[bookmark: _Toc130603000]Alternative after graduation: I've learnt from this topic that I have alternatives after I graduate, I can find work, or I can continue my education by pursuing a master's and progress to a PHD. I intend to pursue my objective of advancement into higher management after I graduate. We may have goals in life, but they don't always materialise. I have a backup plan. If a circumstance arises where I am unable to meet my current goals, I have experience in the catering sector and may use those experiences to show my employable talents. Additionally, while looking for my ideal work opportunity, I have also investigated the gig economy. I have registered with Deliveroo as a last resort should I require employment.
[bookmark: _Toc130603001]Conclusion
Planning is vital for professional career advancement, but it's also important in other aspects of life, as I've noted in my portfolio. This module has taught me that planning is necessary for whatever in life you desire to accomplish. To be effective, you must set goals for your planning efforts and make sure you fulfil them. You also need to have a backup plan in case things don't go as planned.
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