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Introduction
This report is to provides a detailed analysis on the different employability skills as well as a reflection on the personal development plan. Academic qualification is an important aspect but has to be amalgamated with the different skills in order to bring out a well baked employee in the society. The employers are looking for different skills according to the job specifications that lead to the attainment of the organization goals. The different graduates getting into the market need to have different skills that attract the different employers. The competition in the world seeks for practical aspects rather than theoretical based on the advanced technology. Most of the employers are searching for employees with various skills in order to perform diverse roles. The employees need to be multi-skilled in order to fit in the changing work milieu. The employers are seeking for employees that are beneficial to the organization in terms of innovativeness due to the changing needs of the customers especially in the hospitality industry. The employability skills that are yearned by most employers entail of communication, planning, organizing, time management, learning, initiative, teamwork, and technological skills. 

Technological Skills
Technological skills refer to the knowledge and abilities required to achieve the computer related intricacies. The workplace presently entails the use of computers, laptops, and tablet PCs that make work effectively. Most of the educators incorporate the use of the various tools such as video, email, desktop conferencing and video conferencing while performing different tasks. Most of the organizations and colleges depend on data analysis in terms of assignments and client information. Coding and programming is desired by various employees. Employees choose candidates that have strong coding experience in terms of performing their tasks in the organization. Social media experience is also desired by employees especially in the hospitality organizations. It is associated with photography, networking, and blogging and web analytics. Technical writing is also important. It is the ability of an individual to write complex information concerning press releases and web content.
The success of the 21st century is defined by the use of technological skills. Technological skills are widely used from writing papers to the regaining of school assignments to the different portals. Technological skills are utilized in the achievement of 90percent of the school work. Technological skills are important in the progression of careers especially in the business arena. The achievement of the technological skills makes it easier for an employer to gain the desired confidence levels in an individual. It is a skill that showcases the capability of an individual being able to use the modern systems. Thus, the possession of the technical skills makes an individual well rounded. 
Technological skills can be enhanced by individual reading technical books that are related to the type of technical aspect to be attained. Online tutorials are also important since they provide guidance on the different technologies and practical aspect of making the technical skill effective. It is also important to join classes in terms of extension courses and seminars for learning. Classroom is considered to be the best option since it provides a platform for interaction with the technological experts. The creation of the websites makes one to learn the practical aspects of CSS and HTML. The embracing of the various software’s such as Human resource information system is imperative when one is undertaking a human resource management course.


Communication skills
Communication skills denote the potential to disseminate information to another effectively. The information strewn entails ideas, opinions, attitudes, concepts, emotions, beliefs, and instructions. An individual with effective communication skills needs to have the capability of sending and receiving messages through verbal and body language such as facial expression, eye contact, posture, and ram movement. Superb communication skills are expressed as follows in the organization:
Listening skills: It is important for an individual to have the best listening skills. It is important to pay attention in order to foster active listening skills. It is an aspect that guarantees fewer mistakes and greater comprehension of the employer and client needs.
Non-verbal Communication: It is imperative to use the desired skills such as gestures, eye contact and tone in order to propagate the required information. An individual who has a friendly tome and open is easily amicable and emboldens others to be open.
Feedback: Provision of feedback is crucial. The managers and academics should provide productive pointer to the employees.
Communication is considered to be the core of any organization. Communication is imperative in an individual’s personal, academic, and professional life. Reading, writing listening and speaking skills are indispensable and obligatory. Good communication skills open a lee way to getting the right job. It also enables an individual to be understood. Efficiency in verbal as well as written communication assures clarity of the message being passed across.


Team work skills
Teamwork skills are the capability of an individual to work together. Effective teamwork is efficient with the right communication skills. Team work is an aspect that is desired in all places organizations as well as academic set ups. Team work is an important skill that utilizes the communal knowledge at the work place. It also assists in the acquisition of new skills to be incorporated in an individual’s career. The sharing of the different discoveries, nurtures individual as well as team knowledge. Team working skills in the organization encompasses conflict management, communication, listening and reliability. It is imperative for the team members in the organization to have an open communication in order to earn the desired respect. Reliability is attained through meeting the set organizational deadlines while performing different tasks. It is an aspect that makes an individual to gain trust from the colleagues. Conflict management is a team working skills that makes it easier to intercede problems among the team members.
The build -up of trust among the team mates provides a sense of safety that gives the opportunity for emergence of ideas. It makes it easier for the employees and the students to open-up and reassure each other. Open communication is considered to be imperative when working as a team and provision of effective solutions. Trusts ensure the teams build each other and strengthen individuals to work in cohesion.
Teamwork provides a platform for acquisition of conflict resolution skills. The grouping of students and employees from diverse backgrounds styles and habits contribute greatly to problem solving. 
To sum up, it is essential to note that team work skills can be enhanced through an individual engaging in different projects. Teamwork at the work place as well as the academic levels is enhanced by building up trust and respect for the team members. Open communication also fosters team work through the sharing of information, ideas and suggestions. Outlining of the responsibilities and roles of the team members eliminate confusion and saves time in the completion of the set tasks. It is also imperative to set defined goals that are SMART in order to achieve the set goals.


Time Management Skills
Time management skills refer to the effective working in an organization with the aim of saving time. Time management skills are also imperative for a student and employee in any given organization. Time management entails prioritizing given obligations and reduction of time wastage. Effective time management as an employees and student is attained through the use of diaries, action logs, tidy work space, filing system and organized paper work.  It is also important to set SMART goals that are specific, measurable achievable, realistic and time related. The time management process entails the listing of the tasks, meeting and daily activities that have to be achieved. Assign the different roles the time, reserve time for interruptions in terms of relaxing the body, setting priorities, and finally monitoring the results. Time management is entails making decisions grounded on the attainment of the set goals. The articulation of clears goals leads to the achievement of the right decisions in the organization. Focus on the set organizational tasks is attained through the right time management of prioritizing tasks. It is important to comprehend the right resources and time for affecting the different assigned tasks. Communication skills are important in order to effectively utilize the given time in completion of a given task. It leads to gaining of supportive relationships from colleagues or classmates. Thus, making it easier to work better in a conducive milieu.
Time management skills lead to efficiency, productivity, and meeting of the designated deadlines. The individuals have to concentrate on priorities and minimize the time wasted. The students and employees with effective time management eradicate the aspects of interferences.
Time management skills can be enhanced through the use of time logs that make it easier to prioritize the different tasks. It is also important to a make a list of the tasks to be performed, setting the desired deadlines, delegating responsibilities, and using downtime (Cottrell, 2008). 

Conclusion
This report has focused on the different employability skills. It has summed up employability skills such as teamwork, communication, time management and technological skills. Team work skills make it easier for an employee to fit in an organization that is diverse in terms of races and status. Another skill discussed here is communication. This is determined in terms of written and spoken in order to avoid confusion and misunderstanding among the members in the organization. Communication especially the listening skills and feedback can be enhanced through an individual attending seminar and engaging in presentations. The third skill is time management which is attained through structuring of SMART goals (specific, measurable, attainable, realistic and time bound). 
Another skill that is currently very essential in any employment is the technological skills. An individual need to have the right technological skills that spearhead the performance at the workplace as well as academically. It is important for an individual to have the skills of teamwork, communication, technological and time management. They are skills that make an individual all round and capable of working effectively towards the attainment of the required objectives.
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