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1. Introduction
This paper is about the skills that I have achieved in the module BMSK4001.It is imperative to break down the progress accomplished through the module which will successfully urge me to go to the sessions for further progress. Self – evaluation plays an important role in development of both personal and professional life. Here we will discuss about academic and employment skills in details. Academic and employment skills are the basic requirement for any employee to get employed. 
[bookmark: _Toc6403826]2. Academic skills
    Academic skills are the fundamental skills that a student needs to get a job. A Mathematics teacher will not be expected to possess academic qualification in any subject other than Mathematics. Academic qualification is job specific and is very important. Every job is one of its kinds and requires some basic qualification. An individual will never find a job advertisement without the required qualification column. Apart from job specific qualifications there are other basic skills required too (Tran, 2016). Technical skills to work with computers, scanners, printers and other electronic devices are some of these basic requirements. With the technological advancement that this world is approaching to makes it a basic requirement for any individual to have the capability to operate these electronic devices. When i talk about jobs, it is my main aim to get a job however i need to possess some basic skills which will help me sustain and maintain the job well.
2.1 Learning to write a paragraph, paraphrasing and referencing
In order to learn the process of structuring a paragraph, I had to go through various books for structuring a paragraph. I also took guidance from my teacher to understand the steps required to be taken in order to form a paragraph writing the message to be conveyed in a proper and understandable manner. Throughout the process, I learnt that after the topic has been decided, the main idea requires to be written down in a proper manner and then the sentences are to be structured. Further, demonstrating my point and conveying the appropriate message the paragraph can be give a proper meaning and an understandable structure. For this, I practiced writing extensively following the guidelines of books and my teacher.
In addition to this, I learnt the way of paraphrasing from by teacher as it was explained as changing the sentences or paragraphs in a way that the meaning would remain the same. In order to learn paraphrasing I went through different kinds of books in general which expanded by vocabulary and understanding of the language. Through proper practice, I could understand the meaning of the paragraphs better and through the practice of writing, I could construct sentences in my own way. To learn the process of referencing, I took the help of my teacher and I was provided with various online links to understand the various methods of referencing. Following those guidelines and through practice, I differentiated between the various methods of referencing and learnt it in a proper manner.
[bookmark: _Toc6403827]3. Employability skills
Employability skills are also referred to as soft skills and these skills will help the employers identify you in a crowd of other people hunting for the same job. I will broadly discuss about the basic employability skills an employee needs to possess to start a career.
Having the urge to learn new things is another important quality an employee should possess. Learning is a never ending process and hence trying to show that “you know it all” attitude will be of no help to survive in a job. Learning new things from co-workers and volunteering to help people learn the things that you know will be effective for the company. Ability to adapt to changes and showing the interest learn new things are the qualities that will be highly appreciated (Ismail and Mohammed, 2015). Planning is an important aspect in any job profile (Collet et al, 2015). Keeping yourself organized helps you in both professional and personal front. Developing these skills will help an employee in his/her work place. There will be a situation where the workload will be more than the other normal days and that is when these planning and organizing skills can be used to make the process easier.
Problem solving and decision making skills are as important as the other points mentioned above. In case of a problem you cannot afford to lose your calm, you need to instinctively come up with the best solution (Thomas, 2016). There will be situations when you have to take the authority and take the decision on behalf of other people and you cannot back out, this is where decision making skills can be used. 
Being smart and to prove to be an efficient employee is important. When the recruiter recruits you he does so cause you convinced him that you are the perfect candidate for that specific position and with time you have to prove him right, there is no chance where you lose his faith or you prove him wrong (Jackson, 2015). As difficult it is to get the perfect job, it is equivalently difficult to sustain in that job, and after getting a job if for some reason you don’t sustain, and that is when you learn from your mistakes which you shouldn’t repeat in the next jobs.
3.1 Learning to write a CV and using it in real life to find a job
Learning to write a CV is important as it conveys the different companies’ details of my capabilities, skills, experiences and personal information. It is very important to understand what is being written on the CV and how the information must be presented so as that companies get the information that they need to know about the job applicant. In order to write my CV, I followed different examples of CV format and the way of writing which are available on the internet. In addition to this, I prepared my CV and got it approved from my teacher. I highlighted my skills and experiences which might provide a better impression of myself. I read the examples of CVs and understood the structure well and how to frame my own educational qualification, experiences and skills. 
In order to find a job, it is actually difficult and here CV plays an important role. The CV must be impressive enough to get me to the next round of personal interview. I prepared a final CV dropped in different companies where I found vacancies for the job roles that I was suitable for. I ensured that I sent my CV through email and wrote a properly framed email along with in. Through this process of sending my CV through emails and at times personally, I used it to acquire a job. 

3.2 Learning how to make a presentation
By doing this module I learnt how to do a presentation. There are lots of aspects that helped me to develop my understanding and improve my knowledge while preparing the presentation within the team. Several workshops at class and the lecturer taught me how to make slides on power point, in text citation and how to do color combination. My speaking in front of the audience is dramatically improved and my confidence level is increased.
[bookmark: _Toc6403828]4. Skill Gap 
In this part of the assessment, I would like to mention about the skills which I have and the skills that I don’t have. The list given below; 
Skills I have 
As per my personal evaluation, I have the following skills at the moment; 
Time management skill – I understand the need for time management skill to a large level. It is a type of skill which makes sure that an individual is able to segregate various tasks and activities as per the time of submission of those tasks. Hence, accordingly, an individual can sequence those tasks. I think my time management skill is strong and I have the ability to understand which task to prioritize first. Hence, this skill will be helpful for me to a large extent when I join an organization. I will be able to complete my responsibilities within given deadlines and that would help me in winning the appreciation of the supervisors. 
Self-motivation skill – In today’s competitive environment, it is expected that, no matter which designation I join in, I will need to handle lot of complex activities and accordingly a lot of pressure will be imposed upon me. In such a scenario, it is a common tendency of the employees to become demotivated. However, my self-motivation skill will help me in staying calm and focused during the time of immense pressure. I am hopeful that this skill will be essential for motivating others as well. I can easily motivate my other co-workers who do not possess the self-motivation skill and are unable to stay focused during the times of pressure. 

Skills I don’t have  
Problem solving skill – According to me, my problem solving skill is weak and needs further improvement. Without being a problem solver, it is very difficult to achieve success in the workplaces these days. This skill of mine has not developed as when there is conflicts arise I inform to my supervisor or manager and they handle with it. After finishing this course I will apply to a supervisor position, and I believe once I start facing practical problems and challenges, I am hopeful that this skill will be improved. 
[bookmark: _Toc6403829]5. Conclusion
[bookmark: _GoBack]Module BMSK4001 thoroughly provided me the knowledge to improve my employability skills. All the knowledge that got to learn here will help me extensively in my professional career. It provided me proper guidance on why is a curriculum vita important in the entire process of job hunting and  all the information to improve my employability skills which will be very helpful in the future. I can apply these innovative ideas in my internship applications as well. I am thankful to all my teachers to have provided me with all the information that has been really helpful to complete this assignment.
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