Task Three – Essentials of People Practice
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Task 3 - Guidance document

After meeting the graduate trainee,
you realise that their knowledge of
employment legislation and
employment relations is limited. As
part of their development, you
develop a guidance document.

Evidence
* A guidance document
+ Approximately 1250 words
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Question 1

An explanation of the
importance of achieving
work-life balance within
the employment
relationship with an
overview of the
legislation relevant to
working time(AC 3.1)

You should:

» Check both parts of the question are
addressed.

« Start by explain the importance of
work-life balance

» Then give an overview of relevant
regulations. For example, Working
Time Regulations 1998.
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Question 2

An explanation of
what is meant by,
and the importance
of, wellbeing in the
workplace. (AC 3.2)

You should:

* Check both parts of the question
are addressed.

« Start by explaining what is meant
by wellbeing

* Then explain why wellbeing is
important in the workplace.
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Question 3
You should:

A summary of the « Summarise main points rather than

main points of write lengthy detailed
discrimination descriptions.

legislation. (AC 3.3) - Cite relevant, up-to-date

legislation.

* Ensure own words are used, to
show own knowledge and
understanding.
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Question 4

An explanation of
what diversity and
inclusion mean and
why they are
important. (AC 3.4)

You should:

» Explain each term in turn showing you
understand the term.

* When explaining each term, the
importance of that term could also be
explained. Alternatively, the
importance of diversity and inclusion
could be explained separately.
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Question 5

An explanation of
the difference
between fair and
unfair dismissal. (AC
3.5)

You should:

» Explain each term before
explaining the differences.

* Relevant legislation could be
cited.

 Differences in risk between fair
and unfair dismissal could be
explored.




