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Introduction
In this reflective report, I will discuss how this module has aided me in developing my academic and employability skills. The academic skills I learned in this course have improved my academic integrity, capability, and erudition. Employability is a set of abilities and knowledge needed to secure a desired job. This module has improved my employability as well. This report reflects the academic and employability abilities that I have acquired throughout the module.
Skills developed through this module
Academic skills are methods of learning. One pupil can improve their language, listening, writing, and learning capabilities through their academic skills. Through this module, I was able to raise my academic skill level in terms of language, listening, research, learning, analysis, reflection, referencing, creativity. Gaining employability is crucial to landing the ideal job. Interpersonal and transferable skills, as well as career management abilities, are all examples of employability skills. Through this module, I gained more knowledge in the areas of time management, communication, leadership, teamwork, research, and analysis. By taking part in this subject, I was able to improve my problem-solving, decision-making, technical, and critical analytical skills.
Learning and writing skills
The importance of academic and employability skills in advancing one's career cannot be overstated. Regular academic skills improvement is crucial for persons who want to have successful careers. For these kinds of positions, employers seek out candidates with greater education. A person who excels in school becomes more confident and experiences less anxiety. But in the workplace, they are the elements that are most important. This subject was a huge assistance to me in developing my academic and employability skills. As a result of my participation in this session, I now have a solid understanding of academic writing, research, and reference.
Research and referencing skills
I gained knowledge about creating efficient research methods through this curriculum, which may be used to perform trustworthy and legitimate research. Participating in this module has given me knowledge about data sources, data collection methods, and data analysis strategies. My skills to reference have improved because of taking part in the module. In drafting the paper, I gained knowledge about correct referencing. I learned about text referring and how to set up references using the Harvard referencing system. 
Reflective and creative thinking skills
Through this module, I've also improved my capacity for reflection and my capacity for creative thought. I had to read a lot of critical thinking books for this module, which improved my capacity for critical analysis. I also had to read a lot of reflective reports, which helped me become better at reflecting. 



Gibbs' Reflective Cycle - Aiding Others to Benefit from Experience
Most people learn that the best teacher is experience.
However, if we don't reflect on our experience and deliberately contemplate how we could perform better the next time, it's difficult for us to learn anything at all.
In this case, Gibbs' Reflective Cycle is useful. It can help us make sense of the workplace environment so that we can assess what went well and what we could improve upon going forward.
The Reflective Cycle was presented by Professor Graham Gibbs in his book "Learning by Doing" (1988). 
In this report, I will use the Gibbs Reflective Learning Cycle to write about my experience of this course. The methodology has six steps, including a description, reviewing of feelings, evaluation, analysis, drawing a conclusion, and formulating an action plan.
Gibbs reflective cycle: Learn from your experience
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Next, in my report, use the Gibbs reflective cycle I will describe my experience of writing my Academic report and my experience of working as a group on the week 8 activity. 




Description
Throughout the session, the lecturer discussed a range of concepts regarding academic and professional skills. I did research on how to make the most of my time as a student, learn how to be more time-efficient, and comprehend the importance of a to-do list. I also did study on how to construct and use a development plan. I conducted research on employee motivation for my academic report.
Paraphrasing is a crucial skill that I picked up in this course. I exercised and practised on the examples as I went through the crucial paraphrasing processes. I focused most on learning about the significance of citing in academic writing. The Harvard reference and several referencing tasks were specifically used by the speaker to teach how to apply Harvard referencing procedures.
As a group work presentation, my co-workers and I agreed to divide up the various components. Before the deadline, we had given each of us ample time to create our own sections, and after entering the data into Power Point, we had to demonstrate our work to the other team members.
Feelings
I have mixed emotions about acquiring academic and employment skills. I found learning to be both difficult and crucial, especially when it came to academic writing and speaking.
As a group of 3 people, I was satisfied with the way we divided the tasks between us. Everyone did their part, and at the end we met and arranged the work in Power Point. Two of my group members are very busy with their work and families and I was proud of them that they managed to combine all the activities in their lives with working on this presentation. The presentation was a success, I think, the colleagues who listened to us seemed satisfied. I'm glad we chose to work together and I'm glad we learned new things.
Evaluation
On this course, I learned a lot about language, written and verbal communication, note taking, listening, attention to detail. I feel more prepared now from an academic point of view thanks to this course.
My colleagues followed the planning of our work, and the final result was a success. The fact that my two colleagues work a lot at their jobs and in family life, and at the same time they were involved in the research for our presentation, made the satisfaction even greater.
Analysis
At the conclusion of the course, I understood that my academic employable skills had grown and improved. The writing process can be challenging because it requires the writer to brainstorm, research sources and pertinent material, and then draught and edit their work. I now understand the procedure better thanks to this course, and I can prepare a report in record speed.
We divided the work as a group according to the self-identified talents of my colleagues, and everyone had to say in what area of the presentation they wanted to concentrate on. When I'm working alone, I like to work in areas where my abilities are a good fit. I think it makes sense that this would also be the case in groups.

Conclusion
In the discussion above, I've analysed my academic writing, research, and reference practises. I've gotten better at managing my time, and I can now make and use a development plan to complete my daily tasks. Such skills will be beneficial to me in the future both at job and as a student. After taking this course, I think my academic writing and speaking skills have improved enough. 
As a team, we learned that we need to specify what each component of the project will look like before we break it down into its component elements. I learned that the project can be completed much faster than we would have done individually, the result can be much better than an individual project and that you can accumulate new knowledge from group members. I also learned what it means to help and be helped, and that teamwork develops competitiveness.
Action Plan
Both academic and professional life call for a specific set of skills. How well I manage my time will decide how productive I will be in the future. My ability to organise my time and write academically has increased. I could create a report from scratch utilising appropriate grammar and vocabulary. To do this, I shall properly report on my entire university year.
I'll talk to the group the next time I work with them about their strengths. It's easy to remember and implement this at a first encounter. If we decide to divide the task, I'll then insist that we first decide what we want from it. I shall inform them if I have any worries. If I keep in mind that I want the best outcome possible, I believe I can disagree even when it is uncomfortable.
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