Professional Career Development 
Assignment 2: The recruitment process 
Job analysis GH
There are numerous different factors an employer needs to consider when creating a job advert when seeking the right candidate to employ. An employer needs to consider the recruitment process, and then the selection process. There is a considerable amount of planning which goes into this. The employer firstly needs to consider a job analysis. A job analysis helps the employer identify what duties, responsibilities and skills are required to carry out a certain job. There are important steps when analysing a job such as:
1. Information needs to be gathered about the job itself 
2. An accurate job description needs to be drafted 
3. The employer needs to consider the skills and knowledge required to carry out the job. 
The above things need to be considered so that the right candidates apply for the job. This way hopefully, people with experience, and the skills to carry out the role apply for the job, and it is easier for the employer to narrow down and select the right candidate during the selection process. 
The employer also needs to consider how and where they will advertise the job application, they need to have a job description which is clear and concise, and they need an interviewing and selection process.
Glaxosmithkline have drafted a job analysis outlining the key information of the role. These are, what skills are required to conduct the job, what responsibilities you will have when in the job, what is required of the candidate day to day, the salary, and the location of the job. 
The candidate will need to have experience of portfolio work, and managing a team. The candidate will be required to motivate the team, support the research and development department in choosing and selecting portfolios. 
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