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HOW TO USE
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Click the cell where you ;’g -
want the result of the ~ T
sum to appear (Usually tal ]
below or beside of your
cell ranges). @
Click the
Autosum button
AutoSum ¥
Clear ~ The AUtO'Sum(Z) IS
F place usually on the
Editing top I"ight of the ribbon

In the home section
and editing group.
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Highlighted cells

Once you clicked the
auto-sum button,
formula appears and it SUM(B1:B5)
automatically selects

the range, check for

accuracy. f

Press ENTER

a Press “enter” when it is
final, and Excel will
calculate and depict

w the total.
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Re-check the 0000000
results GPe 42

Total 293
Check the results to make
sure they are accurate.




