Reading and Checking Exam Board Profiles Key
1. Surname and First Name 
2. Student Number 
3. Institute 
4. Student Status (See appendix A) – Most Common is E for Enrolled. If you have students who are PE they have not fully completed Enrolment and will need chasing. NE student haven not yet enrolled and urgently need to do so
5. Course, Route Code and Route Title (See appendix B)
6. Year and Occurrence (See appendix C)
7. Start Date. Expected End Date and HESA Start Date. Students who have a different HESA start date are those who have started a different programme before this one. For example Student may have progressed from a HND to a BSC. So the profile will show the start date of the BSC and the HESA start date will be the date of the HND. 
8. This box shows the recommendation that is populated through the system. If it is blank then this process has not been carried out. Some smaller programmes may not yet have rules in place for this to work. Also this process is only run before an exam board. So there may be a few reasons why you may not see this information. But if it’s missing and you think you should have a recommendation here please let us know. PLEASE NOTE. This is only a system generated recommendation. The Exam Board makes the decision and we update any recommendations according to the minutes of the board. (See appendix H for full list of codes)
9. Academic Year the Modules are registered in
10. Module Code, Title of Module. Check for Recognition of Prior Certified Learning Modules if your student should have any. The Module Code will show as RP(C)L Followed by the Level in roman numerals then the credit amount. So if a student has come in to level 5 as a direct entrant you would expect to see RP(C)LIV120 module code on their record including their 120 Level 5 modules. 
11. Semester in which the module is running (See appendix D)
12. Location of Module S = Swansea (see appendix E)
13. Attempts (See appendix F)
14. Credit value of the module 
15. Level of Module 
16. Total amount of credits registered on
Total amount of credits achieved
17. Modules from the previous academic year. 
18. Component Marks and Grades of Modules.  If the component mark is underlined this denotes that the assessment was an exam. (See appendix G)
19. Overall Module Mark and Grade. (See appendix G)
20. At the end of a student’s profile you will also find the total credits a student is registered on and the amount of credits achieved. For example at the start of their third year of a BSc you would expect to see. Total Credits = 360 Credits achieved =240
21. Award detail – These few lines give you information on any Award the student may have achieved. In this example the student has not reached the end of their programme therefore will be populated with Unknown or blank. 
22. This is a Batch code that we use to group students for registry purposes only.  
23. Weighted Average up to the best 100 credits table. Data will appear when student has completed a level. 
24. Exam board notes – You will find notes here when a student may have suspended studies or possibly some notes about a student who is repeating the year. These are NOT minutes of the board just additional notes regarding the student’s profile. 
25. Date of Previous Exam Board / Previous Exam Board Minute.
When checking profiles for data accuracy please check the items in the Key that are highlighted. Points not highlighted are there for information to enable you to read and understand profiles in more detail 



[image: Graphical user interface, application  Description automatically generated]

1
[image: Graphical user interface, application  Description automatically generated]

6
5
4
3
2

7

8

18

17
16
15
14
13
12
11
10
9




19








20


25
24
23
21
22



Appendix A – Student Status
Student Statuses code gives us some information about their current status. The majority of students will appear on the profiles as E for Enrolled. Which means that they have successfully completed enrolment. You may get some who are PE partially enrolled which means they may have some outstanding items for enrolment and NE are student who have not enrolled. See list below for other codes that you may come across. It is unlikely you will see any of the graduated statues as they are unlikely to be at board if they have already exited or graduated. 
	Student Status code
	Full name

	E
	Enrolled in the Current Academic Year

	NE
	Not Enrolled

	PE
	Part Enrolled

	ECON
	Enrolled Continue

	PECON
	Partially Enrolled Continue

	W
	Withdrawn

	DW
	Deemed Withdrawn

	G
	Graduated

	GE
	Graduated with an Exit Award (Not intended)

	N
	Normal Completion (students completed credits only)

	NH
	Withdrawn No HESA Return

	ENM
	Current Student No Modules in Current Ac Year

	NERM
	Not Enrolled Repeat Modules 

	ERM
	Enrolled Repeat Modules 

	ERY 
	Enrolled Repeat Year/Level

	NERY
	Not Enrolled Repeat Year

	NERE
	Not Enrolled Resit External 

	RE
	Resit External

	S
	Suspended

	SY
	Enrolled to Suspended during the year

	W
	Withdrawn

	WF
	Student Forced to Withdraw

	NERC
	Resit Candidate (Only resitting) Not yet enrolled

	DS
	Deferred Start

	DEC
	Deceased

	
	Used for Postgraduates only

	WU
	Writing Up

	WUC
	Writing Up Paid Fees - Corrections

	WUP
	Writing-up Previously

	WUR
	Writing Up Paid Fees -  Re-submitted

	WUS
	Writing Up Paid Fees - Submitted

	WUSP
	Writing Up Paid Fees – Submitted - pending viva

	NEWU
	Writing-up Not yet enrolled

	NEWUP
	Writing-up Previously Not yet enrolled

	OT
	Out of Time

	WU
	Writing-up




Appendix B - Course, Route Code and Route Title
At point 5 on the example profile above it will show the Course Code, Route Code and Route Title of the student. You will need to check to make sure that the student is on the correct course and route.  
This can cause some confusion. Within the student records system, every student has a programme, course and route
When we refer to programme we are talking about the overall intended award i.e BA, BSC, MA etc
When we refer to course we are taking about a variation of the programme. Generally it contains the mode of attendance and/or length of the programme if not standard for example you may be registered on a BA programme but your course code would be BA-PT if you were studying part time. You might have a course code of BA2 if you were registered on the 2 year fast track version of the BA. If you were a standard full time three year BA your Programme code would be BA and your course code would be BA. 
Route for example EEEHND (HND for Higher National Diploma) is Electrical & Electronic Engineering. The code includes the programme as you can see this is the HND version. You may also get EEEFD (FD for foundation) which is the foundation version and a BSC would be EEESH (SH is for single honours) but the title would be the same for all three Electrical & Electronic Engineering. So when you put the data together you would get something like this 
Please note that all partner institutions have their identifier at the end of their route code for example EEEHND-SG (SG for Coleg Sir Gar). 




e.g
	Programme
	Course
	Route Code 
	Route Title 

	HND
	HND-PT
	EEEHND
	Electrical & Electronic Engineering 

	HNC
	HNC
	EEEHNC
	Electrical & Electronic Engineering

	BA
	BA2
	EYPSSH
	Early Years Education and Care: Early Years Practitioner Status

	BSC 
	BSC
	APCSH
	Applied Computing


 
 
Programme Codes and Course Codes (dated 16/12/21 ) 

	Programme Code 
	Programme Title 
	Course Code
	Course Title 

	BA 
	Bachelor of Arts Programme
	BA
	Bachelor of Arts

	BA 
	Bachelor of Arts Programme
	BA2
	BA2

	BA 
	Bachelor of Arts Programme
	BA2-PT
	BA2 (Part Time)

	BA 
	Bachelor of Arts Programme
	BA3P
	Bachelor of Arts including Placement Year

	BA 
	Bachelor of Arts Programme
	BA3P-PT
	BA3P (Part Time)

	
	
	
	

	
	
	
	

	BA 
	Bachelor of Arts Programme
	BA4
	BA4

	BA 
	Bachelor of Arts Programme
	BA4F
	Bachelor of Arts including Foundation

	BA 
	Bachelor of Arts Programme
	BA4F-PT
	Bachelor of Arts including Foundation (Part-time)

	BA 
	Bachelor of Arts Programme
	BA4P
	Bachelor of Arts including Placement Year

	BA 
	Bachelor of Arts Programme
	BA4P-PT
	Bachelor of Arts including Placement Year (Part-time)

	BA 
	Bachelor of Arts Programme
	 BA4S
	Bachelor of Arts Spanish Partners

	BA 
	Bachelor of Arts Programme
	BA5
	Bachelor of Arts including Foundation and Placement Year

	BA 
	Bachelor of Arts Programme
	BA5-PT
	Bachelor of Arts including Foundation and Placement Year (Part-time)

	BAED
	Bachelor of Arts (Education)(Honours)
	BAED
	Bachelor of Arts (Education) with QTS

	BA 
	Bachelor of Arts Programme
	BA-PT
	Bachelor of Arts (Part-time)

	BENG
	Bachelor of Engineering
	BENG
	Bachelor of Engineering

	BENG
	Bachelor of Engineering
	BENG2H-PT
	Bachelor of Engineering (Part-time - 5 years)

	BENG
	Bachelor of Engineering
	BENG2-PT
	Bachelor of Engineering (Part-time - 4 years)

	BENG
	Bachelor of Engineering
	BENG4P
	Bachelor of Engineering  including Placement Year

	BENG
	Bachelor of Engineering
	BENG4P-PT
	Bachelor of Engineering  including Placement Year (Part-time)

	BENG
	Bachelor of Engineering
	BENG4-PT
	Bachelor of Engineering (Part-time)

	BENG
	Bachelor of Engineering
	BENG5
	Bachelor of Engineering including Foundation and Placement Year

	BENG
	Bachelor of Engineering
	BENG5-PT
	Bachelor of Engineering including Foundation and Placement Year (Part-time)

	BENG
	Bachelor of Engineering
	BENG4F
	Bachelor of Engineering including Foundation

	BENG
	Bachelor of Engineering
	BENG4F-PT
	Bachelor of Engineering including Foundation (Part-time)

	BENG
	Bachelor of Engineering
	BENG-PT
	Bachelor of Engineering (Part-time)

	BMUS
	Bachelor of Music
	BMUS
	Bachelor of Music

	BSC
	Bachelor of Science (Honours)
	BSC
	Bachelor of Science

	BSC
	Bachelor of Science (Honours)
	BSC2H-PT
	Bachelor of Science (Part-time - 5 years)

	BSC
	Bachelor of Science (Honours)
	BSC2-PT
	Bachelor of Science (Part Time - 4 years)

	BSC
	Bachelor of Science (Honours)
	BSC36
	Bachelor of Science (36 Months)

	BSC
	Bachelor of Science (Honours)
	BSC4
	Bachelor of Science (4 years)

	BSC
	Bachelor of Science (Honours)
	BSC4F
	Bachelor of Science including Foundation

	BSC
	Bachelor of Science (Honours)
	BSC4F-PT
	Bachelor of Science including Foundation (Part-time)

	BSC
	Bachelor of Science (Honours)
	BSC4P
	Bachelor of Science including Placement Year

	BSC
	Bachelor of Science (Honours)
	BSC4P-PT
	Bachelor of Science including Placement Year (Part-time)

	BSC
	Bachelor of Science (Honours)
	BSC4-PT
	BSC4 Part Time

	BSC
	Bachelor of Science (Honours)
	BSC5
	Bachelor of Science including Foundation and Placement Year

	BSC
	Bachelor of Science (Honours)
	BSC5-PT
	Bachelor of Science including Foundation and Placement Year (Part-time)

	BSC
	Bachelor of Science (Honours)
	BSC-PT
	Bachelor of Science (Part-time)

	BSCO
	Bachelor of Science (without Honours)
	BSCO
	Bachelor of Science (Ordinary)

	BSCO
	Bachelor of Science (without Honours)
	BSCO-PT
	Bachelor of Science (Ordinary)(Part-time)

	BTH
	Bachelor of Theology
	BTH
	Bachelor of Theology

	BTH
	Bachelor of Theology
	BTH-PT
	Bachelor of Theology part-time

	CCNADIP
	Diploma In Network Design (CCNA)
	CCNADIP-PT
	Diploma In Network Design (CCNA) (Part-time)

	CERTHE
	Certificate in Higher Education
	CERTHE
	Certificate in Higher Education

	CERTHE
	Certificate in Higher Education
	CERTHE07
	Certificate in Higher Education (7months - Full Time)

	CERTHE
	Certificate in Higher Education
	CERTHE10
	Certificate in Higher Education (10months)

	CERTHE
	Certificate in Higher Education
	CERTHE10-PT
	Certificate in Higher Education (22months - Part Time)

	CERTHE
	Certificate in Higher Education
	CERTHE2-PT
	Certificate in Higher Education 2

	CERTHE
	Certificate in Higher Education
	CERTHE-PT
	Certificate in Higher Education

	CILEXGRAD6
	CILEx Level 6 Graduate Fast Track Diploma
	CILEXGRAD6-PT
	CILEx Level 6 Graduate Fast Track Diploma (Part-time)

	CILT6
	CILT UK - L6 ADIP
	CILT6-PT
	The Chartered Institute Of Logistics And Transport In The UK - Level 6 Advanced Diploma (Part-time)

	CIML6
	CIM Level 6 Diploma
	CIML6-PT
	CIM Level 6 Diploma

	CIPD-L5
	CIPD- Level 5
	CIPDL5
	CIPD Level 5

	CIPD-L5
	CIPD- Level 5
	CIPDL5-PT
	CIPD Level 5  (Part-time)

	CNAP
	CISCO Networking Academy Program
	CNAP
	CISCO Networking Academy Program

	CNAP
	CISCO Networking Academy Program
	CNAP-PT
	CISCO Networking Academy Program

	DBA
	Doctor of Business Administration
	DBA
	Doctor of Business Administration

	DBA
	Doctor of Business Administration
	DBA-PT
	Doctor of Business Administration (Part-Time)

	DBA
	Doctor of Business Administration
	DBA3
	Doctor of Business Administration

	DIPHE
	Diploma in Higher Education
	DIPHE
	Diploma in Higher Education

	DIPHE
	Diploma in Higher Education
	DIPHE-PT
	Diploma in Higher Education (part-time)

	DMIN
	Doctorate of Ministry
	DMIN
	Doctorate of Ministry

	DMIN
	Doctorate of Ministry
	DMIN-PT
	Doctorate of Ministry (Part Time)

	DPROF
	Doctorate in Professional Practice
	DPROF
	Doctorate in Professional Practice

	DPROF
	Doctorate in Professional Practice
	DPROF-PT
	Doctorate in Professional Practice (Part Time)

	EDD
	Professional Doctorate in Education
	EDD-PT
	Professional Doctorate in Education (Part-time)

	ERASMUS
	Erasmus, Socrates and other Visitors
	ERASMUS
	Erasmus Programme

	EXCHANGE
	Overseas Exchange Students
	EXCHANGE
	Exchange Programme

	EXCH/VISIT
	Exchange/Visiting
	ERASMUS
	Erasmus Programme

	FDA
	Foundation Degree
	FDEG
	Foundation Degree

	FDA
	Foundation Degree
	FDEG-PT
	Foundation Degree (Part-time)

	FOUND
	Foundation
	FOUND
	FOUNDATION COURSE

	FOUND
	Foundation
	FOUND-PT
	FOUNDATION COURSE PART-TIME

	GCERT
	Graduate Certificate
	GCERT
	Graduate Certificate

	GCERT
	Graduate Certificate
	GCERT-PT
	Graduate Certificate

	GDIP
	Graduate Diploma
	GDIP
	Graduate Diploma

	GDIP
	Graduate Diploma
	GDIP-PT
	Graduate Diploma (Part-Time)

	GDIP
	Graduate Diploma
	GDIP24
	Graduate Diploma (24 Months)

	GDIP
	Graduate Diploma
	GDIP24-PT
	Graduate Diploma (48 Months) Part-Time

	GTP
	Graduate Teacher Programme
	GTP
	Graduate Teacher Programme

	HNC
	Higher National Certificate
	HNC
	Higher National Certificate

	HNC
	Higher National Certificate
	HNC-PT
	Higher National Certificate (Part-time)

	HND
	Higher National Diploma
	HND
	Higher National Diploma

	HND
	Higher National Diploma
	HND-PT
	Higher National Diploma (Part-time)

	HND
	Higher National Diploma
	HNDP
	Higher National Diploma with Placement

	HND
	Higher National Diploma
	HNDP-PT
	Higher National Diploma (Part-time) with Placement

	INTFPR
	International Foundation Programme
	INTFPR
	International Foundation Programme

	LLB
	Bachelor of Laws
	LLB
	Bachelor of Laws

	MA
	Master of Arts
	MA
	Master of Arts

	MA
	Master of Arts
	MA12
	Master of Arts (12 Months)

	MA
	Master of Arts
	MA12-PT
	Master of Arts (24 Months - Part Time)

	MA
	Master of Arts
	MA18
	Master of Arts (18 Months)

	MA
	Master of Arts
	MA18-PT
	Master of Arts (36 Months - Part Time)

	MA
	Master of Arts
	MA2
	Master of Arts 2 Year

	MA
	Master of Arts
	MA24
	Master of Arts (24 Months)

	MA
	Master of Arts
	MA24-PT
	Master of Arts (48 Months - Part Time)

	MA
	Master of Arts
	MA2-PT
	Master of Arts 2 Year Part-Time

	MAGBC
	Meistr mewn Addysg a Gofal Blynyddoedd Cynnar
	MAGBC
	Meistr mewn Addysg a Gofal Blynyddoedd Cynnar

	MANTH
	Master of Anthropology
	MANTH
	Master of Anthropology

	MA
	Master of Arts
	MA-PT
	Master of Arts

	MARES
	Master of Arts by Research
	MARES
	Master of Arts by Research

	MARES
	Master of Arts by Research
	MARES-PT
	Master of Arts by Research

	MARTS
	Master in Arts
	MARTS
	Master in Arts

	MARTS
	Master in Arts
	MARTS-PT
	Master in Arts

	MBA
	Master of Business Administration
	MBA
	Master of Business Administration

	MBA
	Master of Business Administration
	MBA-PT
	Master of Business Administration

	MBA
	Master of Business Administration
	MBA1
	Master of Business Administration - Accelerated

	MBA
	Master of Business Administration
	MBA12
	Master of Business Administration (12 Months)

	MBA
	Master of Business Administration
	MBA12-PT
	Master of Business Administration (24 Months - Part Time)

	MBA
	Master of Business Administration
	MBA18
	Master of Business Administration (18 Months)

	MBA
	Master of Business Administration
	MBA18-PT
	Master of Business Administration (36 Months - Part Time)

	MBA
	Master of Business Administration
	MBA24
	Master of Business Administration (24 Months)

	MBA
	Master of Business Administration
	MBA24-PT
	Master of Business Administration (48 Months - Part Time)

	MBUS
	Master of Business
	MBUS
	Master of Business

	MBUS
	Master of Business
	MBUS-PT
	Master of Business (Part-time)

	MCLASS
	Master of Classical Civilisation
	MCLASS
	Master of Classical Civilisation

	MCLASSL
	Master of Classical Languages
	MCLASSL
	Master of Classical Languages

	MCOMP
	Master of Computing
	MCOMP
	Master of Computing

	MCOMP
	Master of Computing
	MCOMP-PT
	Master of Computing (Part-time)

	MCREW
	Master of Creative Writing
	MCREW
	Master of Creative Writing

	MDES
	Master of Design
	MDES
	Master of Design

	MDES
	Master of Design
	MDES-PT
	Master of  Design (Part-time)

	MEACH
	Master of Early Childhood
	MEACH
	Master of Early Childhood

	MEDRES
	Master of Education by Research
	MEDRES-PT
	Master of Education by Research

	MEDSTUD
	Master of Education Studies
	MEDSTUD
	Master of Education Studies

	MEDSTUD
	Master of Education Studies
	MEDSTUD-PT
	Master of Education Studies

	MENG
	Master of Engineering
	MENG
	Master of Engineering

	MENG
	Master of Engineering
	MENG5
	Master of Engineering

	MENG
	Master of Engineering
	MENGLIT
	Master of English

	MENG
	Master of Engineering
	MENG-PT
	Master of  Engineering (Part-time)

	MEYEC
	Master in Early Years Education and Care
	MEYEC
	Master in Early Years Education and Care

	MFA
	Master of Fine Arts
	MFA
	Master of Fine Arts

	MHIST
	Master of History
	MHIST
	Master of History

	MMIN
	Master of Ministry
	MMIN
	Master of Ministry

	MMIN
	Master of Ministry
	MMIN-PT
	Master of Ministry

	MMUS
	Master of Music Technology
	MMUS
	Master of Music Technology

	MMUS
	Master of Music Technology
	MMUS-PT
	Master of  Music (Part-time)

	MPHIL
	Master of Philosophy
	MPHIL
	Master of Philosophy

	MPHIL
	Master of Philosophy
	MPHIL-PT
	Master of Philosophy (Part-time)

	MP-PHD
	Master of Philosophy - Doctor of Philosophy
	MP-PHD
	Master of Philosophy - Doctor of Philosophy

	MP-PHD
	Master of Philosophy - Doctor of Philosophy
	MP-PHD-PT
	Master of Philosophy - Doctor of Philosophy (Part Time)

	MRELSTUD
	Master of Religious Studies
	MRELSTUD
	Master of Religious Studies

	MRES
	Masters by Research
	MRES
	Masters by Research

	MRES
	Masters by Research
	MRES36
	Master by Research (36 Months)

	MRES
	Masters by Research
	MRES36-PT
	Master by Research (36 Months - Part Time)

	MRES
	Masters by Research
	MRES-PT
	Masters by Research

	MSC
	Master of Science
	MSC
	Master of Science

	MSC
	Master of Science
	MSC-PT
	Master of Science

	MSC
	Master of Science
	MSC12
	Master of Science (12 Months)

	MSC
	Master of Science
	MSC12-PT
	Master of Science (24 Months - Part Time)

	MSC
	Master of Science
	MSC18
	Master of Science (18 Months)

	MSC
	Master of Science
	MSC18-PT
	Master of Science (36 Months - Part Time)

	MSC
	Master of Science
	MSC24
	Master of Science (24 Months)

	MSC
	Master of Science
	MSC24-PT
	Master of Science (48 Months - Part Time)

	MSCI
	Master of Science (Integrated Masters)
	MSCI
	Master of Science (Integrated Masters)

	MSCI
	Master of Science (Integrated Masters)
	MSCI-PT
	Master of Science (Integrated Masters) (Part-time)

	MSCRES
	Master of Science by Research
	MSCRES
	Master of Science by Research

	MSCRES
	Master of Science by Research
	MSCRES-PT
	Master of Science by Research

	MSOCSTUD
	Master of Social Studies
	MSOCSTUD
	Master of Social Studies

	MSTUDPHIL
	Master of the Study of Philosophy
	MSTUDPHIL
	Master of the Study of Philosophy

	MSTUDPHIL
	Master of the Study of Philosophy
	MSTUDPHIL-PT
	Master of Philosophical Studies

	MTH
	Master of Theology
	MTH
	Master of Theology

	MTH
	Master of Theology
	MTH-PT
	Master of Theology

	MTH
	Master of Theology
	MTH24
	Master of Theology (24 Months)

	MTH
	Master of Theology
	MTH24-PT
	Master of Theology (48 Months - Part Time)

	MTH
	Master of Theology
	MTHEOL
	Master in Theology

	MTOUR
	Master of Tourism
	MTOUR
	Master of Tourism

	MTOUR
	Master of Tourism
	MTOUR-PT
	Master of Tourism (Part-time)

	PGCE
	Post Graduate Certificate in Education
	PGCE
	Postgraduate Certificate of Education

	PGCEPCET
	Post Graduate Certificate in Education (PCeT)
	PGCEPCET
	 

	PGCEPCET
	Post Graduate Certificate in Education (PCeT)
	PGCEPCET-PT
	 

	PGCERT
	Postgraduate Certificate
	PGCERT
	Postgraduate Certificate

	PGCERT
	Postgraduate Certificate
	PGCERT-PT
	Postgraduate Certificate

	PGCERT
	Postgraduate Certificate
	PGCERT06
	Postgraduate Certificate (6months)

	PGCERT
	Postgraduate Certificate
	PGCERT06-PT
	Postgraduate Certificate (12months - Part Time)

	PGCERT
	Postgraduate Certificate
	PGCERT12-PT
	Postgraduate Certificate (24months - Part Time)

	PGDIP
	Postgraduate Diploma
	PGDIP
	Postgraduate Diploma

	PGDIP
	Postgraduate Diploma
	PGDIP-PT
	Postgraduate Diploma PT

	PGDIP
	Postgraduate Diploma
	PGDIP09
	Postgraduate Diploma (9months)

	PGDIP
	Postgraduate Diploma
	PGDIP09-PT
	Postgraduate Diploma (18months Part Time)

	PGDIP
	Postgraduate Diploma
	PGDIP12
	Postgraduate Diploma (12months)

	PGDIP
	Postgraduate Diploma
	PGDIP12-PT
	Postgraduate Diploma (24months Part Time)

	PGDIP
	Postgraduate Diploma
	PGDIP18-PT
	Postgraduate Diploma (36months Part Time)

	PGMOD
	Postgraduate Modular Course
	PGMOD
	Postgraduate Modular F/T Course

	PGMOD-PT
	Postgraduate Modular Part-Time
	PGMOD-PT
	Postgraduate Modular P/T Course

	PHD
	Doctor of Philosophy
	PHD
	Doctor of Philosophy

	PHD
	Doctor of Philosophy
	PHD-PT
	Doctor of Philosophy (Part-time)

	PROFAC
	Professional Accredited Course
	PROFAC-PT
	Professional Accredited Course (Part-time)

	PROFCEPCET
	Professional Certificate in Education (PCeT)
	PROFCEPCET-PT
	Professional Certificate in Education (PCET) (Part-Time)

	PROFCE
	Professional Certificate in Education
	PROFCE
	Professional Certificate in Education

	PROFCE
	Professional Certificate in Education
	PROFCE-PT
	Professional Certificate in Education (Part-time)

	PROFDOC
	Professional Doctorate
	PROFDOC
	Professional Doctorate

	PROFDOC
	Professional Doctorate
	PROFDOC-PT
	Professional Doctorate (Part Time)

	PROFGCE
	Professional Graduate Certificate in Education
	PROFGCE
	Professional Graduate Certificate in Education

	PROFGCEPCET
	Professional Graduate Certificate in EducationPCET
	PROFGCEPCET-PT
	Professional Graduate Certificate in Education (PCeT)

	PROFGCEPS
	Professional Graduate Certificate in Education
	PROFGCEPS
	Professional Graduate Certificate in Education (Primary/Secondary)

	PROFGCE
	Professional Graduate Certificate in Education
	PROFGCE-PT
	Professional Graduate Certificate in Education(PT)

	STUDYABROAD
	Study Abroad Programme
	STUDYABROAD
	Study Abroad Programme

	SUMMER-INT
	International Summer School
	SUMMER-INT
	International Summer School

	SUMMER-WA
	Widening Access Summer School
	SUMMER-WA
	Wales Summer University

	UCC-PT
	University Certificate of Credit
	UCC-PT
	University Certificate of Credit

	UGMOD
	UG Modular Course
	AMPROG
	American Exchange Programme

	UGMOD-PT
	UG Modular Course
	UGMOD-PT
	Undergraduate Modular Part Time Course

	
	
	UTC-PT
	University Technical Certificate


















Appendix C - Year and Occurrence of the Student 
Check that the Student is on the correct Year 1, 2 or 3. Year is not equivalent to the amount of years they have been with us they equate to Level. Therefore if you are part time and are still in Level 5 of the programme you will be in the 2 year. This is only true for undergraduate programmes. Postgraduate students will be recorded by how many academic years they have been studying.
Occurrence 
Occurrence is used to describe a few things 
XXYYZZ     and example would be = BS09XX
XX  - the first two characters are the Location codes  BS = Business School (see table)
YY – the second two characters are the month of Entry   09 = September 
ZZ – These are used for Distance Part time and Postgrad students (see table) if they are XX Its just means they are blank spaces on the end
	ZZ 
	Description 

	P1
	Post grads Part 1

	P2
	Part 2

	DX
	Distance 

	FX
	Flexi 

	A1
	Undergrad Part Time. Part 1 of the year

	A2
	Undergrad Part Time. Part 2 of the year 

	D1
	Distance Part Time. Part 1 of the year

	D2
	Distance Part Time. Part 2 of the year

	F1
	Flexi Part Time Part 1 of the year

	F2
	Flexi Part Time Part 2 of the year


	


	XX  
	Short name
	Full name

	AN
	ANU
	Alfred Nobel University

	AR
	ALEXANDRA ROAD
	Alexandra Road

	BF
	BUSINESS CARDIF
	Business School - Cardiff Campus

	BM
	BIRMINGHAM
	Birmingham Learning Centre

	BN
	BUSINESS NEWPOR
	Business School - Newport Campus

	BS
	BUSINESS SCHOOL
	School of Business

	CC
	COLEG CEREDIG
	Coleg Ceredigion

	CB
	CDIF
	Canolfan Berfformio Cymru

	CE
	CESTE
	Centro de Estudios Superiores y Tecnicos de la Emp

	CF
	CF
	Cardiff Campus

	CS
	CSL
	Centro San Luis

	DY
	DYNEVOR
	Dynevor Campus

	EA
	EADE
	Escuela Autónoma de Dirección de Empresas

	ES
	ESCO
	Escuela Superior de Comunicación y Marketing

	FB
	FB
	Formatic Barna

	FS
	FSV
	Fundación San Valero

	FZ
	FZ
	Fuzhou University

	GA
	GAMTA
	Glasgow Academy of Musical Theatre and the Arts

	GO
	GOWER
	Gower College

	HA
	HA
	Human Academy

	HC
	HEREFORD
	Hereford College of Arts

	HK
	HKMA
	The Hong Kong Management Association

	IB
	IBAT
	IBAT College

	II
	IIHE
	Imperial Institute of Higher Education

	MW
	IUMW
	International University of Malaya-Wales

	LP
	LAMPETER
	Lampeter Campus

	LE
	LEARNA LTD
	Learna Ltd

	LN
	LONDON
	London Campus

	Y
	LSC-BSC
	British School of Commerce

	LD
	LSC-DK
	London School of Commerce (Dhaka)

	KL
	LSC-KL
	London School of Commerce (Kuala Lumpur)

	KZ
	LSC-KZ
	London School of Commerce (Kazakhstan)

	LB
	LSC-LB
	London School of Commerce (London Bridge)

	OM
	LSC-OM
	London School of Commerce (Oman)

	LR
	LSC-RAK
	London School of Commerce (Ras Al-Khaimah)

	LS
	LSC-SL
	London School of Commerce (Sri Lanka)

	MP
	MOUNT PLEASANT
	SA1 Campus

	NB
	NEWBOLD
	Newbold College

	NP
	NPT
	NPTC Group

	PC
	PEMCOLL
	Pembrokeshire College

	BC
	PRINCE'S FOUND
	Prince's Foundation for Building Community

	TA
	P-TRADARTS
	Prince's Foundation: School of Traditional Arts

	SA
	SA1 CAMPUS
	SA1 Campus

	SG
	COLEG SIR GAR
	Coleg Sir Gar

	SP
	SP
	St Padarn's Institute

	CM
	CARMARTHEN
	Carmarthen Campus

	TH
	TOWNHILL
	SA1 Campus

	TH
	TH-D
	Town Hill - Distance

	WB
	WB
	Work Based (Professional Practice)

	WV
	WIAV
	Wales International Academy of Voice

	WH
	WUHAN
	Wuhan University of Technology



Appendix D - Semester in which the module is running
This tells you in which Semester the module is running. These are the semester codes that are used predominantly for most programmes, you may get a few bespoke codes for out of the ordinary programmes but in general these are what you will come across. 
	Code
	Description

	Sem1
	Semester 1 - Short and Fat Semester starting in September/October

	Sem2
	Semester 2 - Short and Fat Semester starting in January/February

	Sem1&2
	Semester 1&2 - Long and thin Semester starting in September/ October and Finishing May/June

	Sem 2&3
	Semester 2&3 - Long and thin Semester starting in January/February and Finishing September

	Sem3
	Semester 3 - Short and Fat Semester starting in May/June and finishing in September



Appendix E – Location of Module
This is location of the module not the campus in which the student is attached to. For the majority of students their modules locations will relate to the students location but you may get a few students studying modules in different locations but unusual. 
	Code 
	Title 

	1
	Lampeter

	A
	Carmarthen 

	AN
	Alfred Nobel University

	BF
	Business School – Cardiff Campus

	BM
	Birmingham Learning Centre

	BN
	Business School – Newport Campus

	CE
	CESTE

	EA
	Escuela Autónoma de Dirección de Empresas

	ES
	Escuela Superior de Comunicación y Marketing

	F
	Flexi

	FB
	Formatic Barna

	FS
	Flexi Swansea

	GA
	Glasgow Academy of Musical Theatre and the Arts

	GO
	Gower

	HA
	Human Academy

	HC
	Hereford Collage of Arts

	HK
	The Hong Kong Management Association

	IB
	IBAT

	II
	Imperial Institute of Higher Education

	LE
	Learna Ltd

	LO
	London

	MW
	International University of Malaya-Wales

	NC
	Newbold College

	NPT
	Neath Port Talbot

	PC
	Pembrokeshire Collage

	PSP
	Prince’s School of Traditional Arts

	S
	Swansea

	SG
	Coleg Sir Gar

	SP
	St Padarn's Institute

	WH
	Wuhan 

	X
	Exchange

	ZDK
	London School of Commerce (Dhaka)

	ZKL
	London School of Commerce (Kuala Lumpur)

	ZLB
	London School of Commerce (London Bridge)

	ZSL
	London School of Commerce (Sri Lanka)



 
[image: ]Appendix F – Attempts

There are two columns on the profiles to identify how many attempts a student has for a module. The first column tells you what attempt they are on and the second tells you if they have completed an attempt. 

For example in this student hasn’t submitted any marks for a module and are attempting the module for the first time it would show as 1  0 

If the student had submitted and passed their first attempt it would show as 1  1. Given one attempt and completed one attempts

If the student had failed their first attempt it would show as 2  1 . The second column now shows that they have submitted once, but because they have failed the system has incremented the first column to 2 to show that they now have the opportunity for a second attempt

If they fail their second attempt the number in the column would be 3  2.  (and if they were an undergraduate they would be on their third and final attempt.)




 







	Column C
	Column P
	Description 

	1
	0
	On first attempt has not yet submitted first attempt

	1
	1
	On first attempt, submitted and passed on first attempt

	2
	1
	On second attempt has not yet submitted second attempt 

	2
	2
	On second attempt, submitted and passed on second attempt

	3
	2
	On third attempt has not yet submitted third attempt

	3
	3
	On third attempt, submitted and passed on third attempt

	4
	3
	Failed third attempt regulation would not allow fourth attempt 



Please note that just because the system has generated a new attempt for the student it does not mean that they are allowed one. The examining board determines whether or not the student is allowed a resit. 


Appendix G – Component Marks and Grades of Modules and Overall Marks and Grades

Component marks are displayed on the left hand side of the profile underneath the module codes. Component marks are displayed in order of the way they were published in the validation document for that module. You will have a mark and the a grade for example 53 P (Pass) 32 F (Fail) 
Other Codes are used in the Grade column such as 
	Code 
	Description 
	Notes

	P
	Pass
	

	F
	Fail
	

	NP
	No Penalty
	Only inputted by registry after a decision has been given from the Academic Office 

	CM
	Compensatory measures 
	Only inputted by registry after a decision has been given from the Academic Office

	NA
	Non Attempt
	Can only have mark of 0 when NA is used.

	PL
	Plagiarism 
	Inputted by the Academic when plagiarism is suspected and a case has been given to the academic office.

	PW
	Plagiarism Withdrawn 
	When the plagiarism has been agreed by the Academic Office and a penalty has been given. Only inputted by registry 



If there are missing component marks for a module you will have blank spaces. For example if a module had three component marks and the 1st was missing it would look like this 
Blank 		45  P*     32  F*
You will also find a star next to the inputted marks to show that the module is incomplete. You would also not have an overall grade and mark on the right hand side of the row. 
Overall marks are displayed at the right hand side of the row containing the component marks. These are calculated using the percentage weighting of the component marks. Grade codes could be any of the following 


	Code 
	Description 
	Notes 

	P
	Pass
	

	F
	Fail 
	

	MT
	Merit
	Used for HN awards

	DI
	Distinction
	Used for HN awards 

	CN
	Condoned Module
	Module that has only just failed and has been condoned 

	
	
	

	
	
	






Appendix H – System Generated Recommandation codes ( PIT codes)

	Code 
	Description 
	Notes 

	Progress information temp
	Short name
	Full name

	AWN
	AWARD CONDONE
	Award Granted with Condonement

	AWP
	AWARD
	Award Granted

	AWPR
	AWARDR
	Award Granted Research

	CHA
	CHAIRS ACTION
	Chairs Action

	CON
	CONTINUING
	Continuing with programme

	CPR
	CONDL PROG
	Conditional progression specific components to res

	CRE
	CON RET END
	Continue - retireval to be decided at end of level

	DNA
	DECEASED NA
	Deceased – No Award Granted

	DPA
	DECEASED AWD
	Deceased – Award Granted

	NCO
	NORM COMPL
	Normal Completion

	ONA
	NOAWARD OOT
	Out of Time - No Award

	OPA
	AWARD OOT
	Out of Time - Award Granted

	OPAN
	AWARD OOT CN
	Out of Time - Award Granted with Condonment

	PFC
	PROGR CONDONE
	Progress with Condonement

	PPI
	PROGRESS PT 2
	Pass part 1 progress to part 2

	PPIC
	PPI CONDONE
	Pass part 1 progress to part 2 with Condonement

	PPIR
	PROGRESS PT 2R
	Pass part 1 progress to part 2 Research

	PPR
	PASS LEVEL
	Pass Level

	QMS
	QUERY MODULES F
	QUERY Modules Failed

	QNE
	QUERY NE
	Query Not Enrolled

	QPA
	AWARD WD
	Required to Withdraw - Award granted

	QRE
	QUERY
	Query

	QRECT
	QUERY C T
	Query: Condone or Transfer to Bachelor Degree

	QREPT
	QUERY P T
	Query: Pass Progress or Transfer to Bachelor Deg.

	QW
	WITHDRAW
	Required to Withdraw - No Award

	R1
	RESIT1
	Resit

	R2
	RESIT 2
	Resit

	R3
	RESIT 3
	Resit September

	REX
	RESIT EXT
	Resit as an external

	RFE1
	RESITF (PRTNRS)
	Resit (Partners)

	RFE2
	RESITF (PRTNRS)
	Resit (Partners)

	RFT
	REPEAT FT
	Repeat modules with attendance as a FT student

	RPA
	REPEAT PT
	Repeat modules with attendance as a PT student

	RPD
	RESIT DISS
	Resit Dissertation

	RPG1
	RESIT
	Resit Postgrad

	RPG2
	RESIT
	Resit Postgrad

	RSU
	SUSP AND RPT
	Suspend now and repeat level next academic year

	RWA
	REPEAT WA
	Repeat the Level with attendance

	STC
	CERTHE STEM CON
	Award CertHE STEM - continue with degree

	SUS
	SUSP
	Interruption of Studies

	TP
	COMPLETE TP
	Complete TP

	TRC
	TRANS TO UG CON
	Required to transfer from IM to UG with condonment

	TRD
	TRANS BACH
	Required to transfer from IM to undergraduate degr

	UIN
	INVESTIGATION
	Work under investigation

	WNA
	WITHDRAWN NA
	Withdrawn – No Award Granted

	WPA
	WITHDRAWN AWD
	Withdrawal Confirmed – Award Granted

	WPAN
	AWARD WDR COND
	Award Granted with Condonement (withdrawal)





After reading these notes you still find you have some question regarding the information provided on Exam Board profiles please contact registry and we will be happy to help. If you think there is data missing regarding your group of student i.e. location code programme codes etc. please let us know
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