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Introduction
[bookmark: _Hlk215909381]In this assignment I am going to write what I will be working as a higher Teaching Assistant and want to express my genuine interest in working with children and supporting their learning and development. I am enthusiastic about contributing to the supportive learning environment at school. I have experience in relevant experience using communication aids, behaviour management strategies. 
Job adverts are a vital tool in understanding employability and career development, as they reveal the skills, qualifications, and attributes employers seek. This section presents four adverts for teaching assistant and related roles, chosen to demonstrate the range of opportunities within education and the pathways available for career progression. Each advert highlights key employability skills such as communication, adaptability, and teamwork, while also reflecting sector-specific expectations. Together, they provide a foundation for analysing how individuals can strengthen their employability and plan for long-term career development in education.
Task 1 
Compare Job Adverts:
	Job Roles
	Skills Common 
	Skills Differences 

	1. Restaurant Manager 
	Communication Skills 
Customer Service/Public Relations
Knowledge of Health and Safety
Leadership Skills 
Time Management 
Good at taking responsibilities                                                                         
People Management/Teamwork
Working under pressure
Problem solving skills 
Flexibility 
Basic digital skills 
	Operation styles

	2. IT Manager
	
	IT qualification 

	3. Hotel Operations Manager
	
	
Conflict Management 

	4. Teaching Assistant 
	
	SIT&LE qualification 
Behaviour Management Skills



Explanation: 
I have compared four different advertisements with their skills and commonalities I have prepared a SWOT analysis to evaluate my strengths, weakness, opportunity and threats from which I have prepared my personal and professional Development plan in task 3. I also have provided the explanation of my employment readiness, with a reflection of my short term and long-term career plan. Based on the weaknesses identified, I will prepare a personal development plan.
The SWOT analysis that I conducted was to support my understanding of employment readiness and future career planning, based on the comparison between four job advertisements: Restaurant Manager, IT Manager, Hotel Operations Manager, and Teaching Assistant. Common and role-specific skills within these jobs enabled me to judge my personal strengths, weaknesses, opportunities, and threats in a structured and realistic way.
Some of the key strengths that I bring to this position include strong communication and customer service skills, consistently utilised across all four positions. I am confident with various types of individuals, whether working independently or as a team member. Additionally, I possess good time management skills and an ability to work under pressure, which aligns well with the expectations within hospitality and educational settings. Problem-solving skills and the ability to take responsibility were also developed to support my readiness for supervisory or management positions.
Speaking about weaknesses, I identified a need to strengthen my digital literacy and to gain more job-specific qualifications. For example, IT Manager roles require specialist technical knowledge, while Teaching Assistant positions require SIT & LE or behaviour-management training. These gaps identified areas where additional training and development are needed. Moreover, improving my conflict-management skills would help me move into senior operational roles.
Recognising my weaknesses also helped me to identify opportunities for growth. There are many short courses that could support my development, including digital-skills training, professional certification, and leadership workshops. Further training will raise my employability and enable me to apply for a larger number of roles.
However, I also face some threats -strong competition in the job market and rapid changes in digital technology. If I fail to update my skills, I may find it harder to get a job or even progress in my career. Overall, the SWOT analysis has provided me with a much clearer understanding of my development needs and has informed the creation of my personal and professional development plan.
SWOT ANALYSIS
	STRENGTHS
· Passion and Enthusiasm
· Creative and innovative
· Strong listening and observational skills.
· Communicate well with my clients and team
· Received Awards by the organisation
· Capable of providing individualised support, handling behavioural issues.
	WEAKNESS
· Lack of specific technical skills
· Shyness when speaking in front of large groups.
· Time management.


	· OPPORTUNITIES
· Taking online courses or gaining certifications to learn new skills.
· Potential for a promotion or career advancement through new sewing patterns.
	THREATS
· Broader issues within the education sector.
· High workload and emotional stress.




Explanation
I have compared four different advertisements with their skills and commonalities I have prepared a SWOT analysis to evaluate my strengths, weakness, opportunity and threats from which I have prepared my personal and professional Development plan in task 3. I also have provided the explanation of my employment readiness, with a reflection of my short term and long-term career plan. Based on the weaknesses identified, I will prepare a personal development plan.

Task 2
Evidence of Readiness for HLTA Role
In my current role as a Teaching Assistant within SENCO, I have consistently demonstrated the skills, knowledge, and commitment required to progress into a Higher-Level Teaching Assistant position. I have supported pupils with a wide range of additional needs, adapting resources and strategies to ensure inclusive learning and measurable progress. My achievements include leading small intervention groups that have improved literacy and numeracy outcomes, as well as developing individual support plans in collaboration with teachers and parents.
I have gained valuable experience in delivering lessons under teacher guidance, managing classroom behaviour effectively, and fostering positive relationships with pupils. I have also contributed to whole‑school initiatives, such as supporting transition programmes and mentoring new staff, which highlight my ability to take on greater responsibility.
Feedback from peers and mentors has consistently recognised my reliability, creativity, and strong communication skills. Teachers have praised my initiative in planning and delivering targeted activities, while colleagues value my collaborative approach and willingness to share best practice. Mentors have noted my reflective attitude and commitment to professional growth.
These achievements and experiences demonstrate my readiness to step into the HLTA role, where I can further enhance teaching and learning across the school.






Set Employment goals
	Short terms Goals
· Improve essential skills such as communication, teamwork, time management or customer service.
· Gain Experience in my current role.
· Seek a mentor within the organisation.

· Develop better organisation habits like planning, prioritising tasks.




	Long term Goals
· Attend workshops, conferences, long-term training programs.
· Preparation of class activities, coach new employees, or manage small teams.
· Develop decision-making, conflicts resolution, and strategic planning skills.
· Build the skills and experiences needed to make the shift smooth 




Task 3: Set Employment Goals
Develop a Personal Development Plan
	What I want to improve
	How I want to improve
	Why I want to improve 
	By when I want to improve

	Good communication skills

	Participate more in team meetings.
Listening and watch online videos
	Increase confidence
	Before 
I apply for a higher position Role on January 15,2026

	Build Job-Related skills
	Asking supervisor for training opportunities
	To set new goals based on achievements.
	Christmas market workshop on December 18,2025

	Time Management
	Use a planner to schedule plans with specific deadline 
	To meet project deadline
	By December 11,2025



Conclusion
Lastly, I will examine my weaknesses that I identified from SWOT analysis in previous sections, and I will attempt to develop my goals in acquiring employment. These will be done in a personal and professional developmental goal format, using what can be accomplished and how I can accomplish it, and when I can accomplish it. I will sum up all of my work with a conclusion.
The SWOT analysis has proved to be a valuable tool for personal reflection in respect of my professional development. Although personal strengths like my attitude of resilience, adaptability, and inclusion commitment were reinforced, my weaknesses of limited experience in a management role and a lack of knowledge in certain subjects have enabled me to formulate employment goals that are practical and focussed.
Firstly, in the short term, my personal goals are geared towards working towards my role as a Higher-Level Teaching Assistant, where I will compile a portfolio of evidence, participate in workshops for CPD, and undertake whole-class teaching. This will help to develop my confidence for my higher-level role.
Long term, I look forward to progression in higher-level teaching capacities or researching inclusive business ventures that can aid children with special needs. To accomplish this goal, I would need further education and cooperation from various stakeholders.
This reflective exercise, therefore, has been able to communicate how weaknesses are turned into strengths as opportunities for development. Through connecting personal reflection with goal-oriented development, I was able to create a plan that ensures my professional development remains focused on my values of inclusion and improvement
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