Name:  Catalina Costin
Student Number:  2020586
Module Name and Code:  Professional Career Development (BMSW4005_SWAN)

Numbers of words in the report: 










                                 CATALINA COSTIN
Swansea  | catalinacostin902@gmail.com 
25 March 2021
CyDen Limited
Dear Mr. David Roberts,
I would like to express my interest in the Manager position. I am self-motivated, resourceful and progress-driven. With a long-standing record of initiative and delivering results, I have developed and executed strategies that I believe will bring value to CyDen Limited.
Throughout the course of my career, I have honed my strategic planning and practical abilities. I am an astute problem solver capable of prioritising and completing complex projects with proficiency. In my role as General Operative, I exercised communication, influence and resilience in contribution to team efforts and organisational improvements. I am open-minded and focused on new developments in my field. I have proven to be effective and motivational, with proficiency in personal effectiveness and collaborative work. I enjoy brainstorming and coordinating efforts to achieve a common goal.
I have enclosed my CV for your review. I would appreciate the opportunity to speak to you regarding my candidacy for the Manager role, and am available for a call or interview at your convenience.
Yours sincerely,
Catalina Costin

		Catalina Costin
 
PROFESSIONAL SUMMARY
Diligent General Operative achieving consistent quality control in a fast-paced industrial environment. Working effectively and efficiently to reach the target and to ensure satisfaction of the company's clients, whilst ensuring smooth running of production of clinical (IPL) devices. Dedicated Factory Hand, working tirelessly to achieve excellent quality standards within tight deadlines. Offering an eye for detail throughout all factory duties, continually achieving to operations targets.
WORK HISTORY
General Operative, 05/2020 - Current 
CyDen Limited, Swansea, City and County of Swansea 
1. Worked effectively and efficiently as part of a fast-paced production line.
1. Handled various manufacturing activities including assembling and testing of the product.
1. Carried out condition-based maintenance to ensure smooth running of production of IPL devices.

EDUCATION
A-Levels, Management, 06/2017 
Economical College " Dimitrie Cantemir " - Suceava 
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SKILLS
1. Detailed quality control
1. Visual product inspections
1. Batch testing
1. Manual handling
1. Product testing
1. Attention to detail


                                                                  REFLECTION

The following reflection will be using Kolb’s reflective cycle (1987)
Concrete experience: Working as a General Operative

                                                                                   
Active Experimentation:
Through everything I’ve learnt I applied for a a manager position in work in order  to use all my skills better  and also share from them to others.


Reflective Observation:  
I have learnt how to be more organized, how to check the quality of the product, and I’ve developed more skills through work such as: communication, resilience.




Abstract Conceptualisation: This experience motivated me to go further with my career and evolve constantly.





Kolb’s reflecting cycle can be applied to analyse the progress made by someone in a long or short period of time. 
The Engineering Education says that Kolb’s reflective cycle  “ Describes the learning style inventory and learning cycle developed by David Kolb. Discusses the learning cycle's four stages as concrete experience, reflective observation, abstract conceptualization, and active experimentation. Offers an example from a chemical engineering class in which Kolb's ideas are used in an effort to improve instruction. (TW). “ E. James (1987 ).
It includes four stages: concrete experience, reflective observation, abstract conceptualization, and active experimentation.
Concrete experience is defined as the actual lived experience by an individual.
Reflective observation defined as a review after the experienced activity.
Abstract conceptualization is the conclusion made after the experience and the information, ability, skill acquired afterwards.
Active experimentation is the last stage when the individual can put into practice all they have learnt/acquired throughout their experience. 

Employability skills are accomplishments that someone gets through an experience. Some of them can be innate and some of them can be developed throughout life.
Gruyter states that “ The qualified human resources with high competitiveness and employability skills are needed to face the era of technological disruption, but employers find a lack of expertise among job seekers. Insufficient skills are related to the issue of education quality. This study aims to identify the employers’ employability skills needed in the career field and the way to integrate it into the instructional process. The research was conducted through Systematic Literature Review (SLR) and mapping approach that consisted of three stages: planning, conducting, and reporting. The literature reviews in this research were derived from Science direct, Springer and IEEE as the main references. The results from the analysis in the literature review showed that employability skills are needed in relation to the work demands in the future according to the employers covering communication, team working, problem solving, and technological skills. The implementation of employability skills in the instructional process is to integrate them into the classroom for all subjects.” ( Gruyter 2020)

Examples of Employability Skills: ● Adaptability
● Problem Solving
●Decision Making 
●Resilience 
●Motivation 
What is adaptability at the workplace?
Adaptability means flexibility, the ability of getting used to new conditions, new circumstances and challenges day by day.
Adrian Moorhouse has written in an article published by Training Journal that “ The paradox at the heart of many careers is that when you are good at your job, you are most likely to get promoted into a different one.” Moorhouse A. |(2020)
Not only that life takes another turn, but adaptability can be a way to discover what someone truly likes, can take the best out of them but, sometimes, unfortunately, the worst as well. I believe that a sudden change of adaptability can be harmful for some people. 
Motivation is not only a skills, motivation is a process that only a person can empower in themselves. It requires dedication, time and power to sacrifice. 
James Clear says that “ Motivation is often the result of action, not the cause of it. Getting started, even in very small ways, is a form of active inspiration that naturally produces momentum.” Clear J. n.d, Motivation: The Scientific Guide on How to Get and Stay Motivated. 




Referencing:  E. James Engineering Education, v77 n5 p291-96 Feb 1987
https://www.degruyter.com/document/doi/10.1515/eng-2020-0072/html, accessed at 18:30, 22nd of March.
https://www.trainingjournal.com/articles/features/importance-adaptability-skills-workplace. Accessed at 19;02, 22nd of March.
https://jamesclear.com/motivation, accessed at 20:34. 23rd of March. 
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