Event Risk Assessment:

Title:
Date:
[bookmark: _GoBack]Only complete the following where relevant:
	Event Description
	I am carrying out a risk assessment in Starbucks Coffee shop to see what hazards or risks appear that could put workers and customers at risk.

	Department:
	

	Event Location:
	Starbucks Coffee House, Llanelli Parc Trostre

	Event Organiser (Module Lead) Name
	

	Student Event Manager 
	Meg Jones

	Student Treasurer
	

	Numbers of students attending
	1

	Students with additional needs (please describe)
	

	Numbers of staff attending
	

	Number of first aiders attending
	

	Start Date:
	1/11/2019

	Return Date:
	1/11/2019

	Event Details:
	I attended Starbucks Llanelli and highlighted the exiting risks and what controls were already in place to prevent those risks.







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	The Health and Safety Act 1974 is a piece of legislation that lists the responsibilities an employer for their work place. It states that employers hold the duty of protecting the health, safety and welfare of their workers. They’re also responsible for any other person in their work place such as customers. These duties are held by the employer though baring in mind ‘so far as is reasonably practicable.’ Which means employers can declare that the cost of certain safety measures do not account for the depletion in risk that the measure produces. However this does not signify the employer can disregard their responsibilities by claiming they cannot fund the measure.
A piece of legislation that would be appropriate for issues regarding manual handling is Manual Handling Operations Regulations 1992. This regulation describes manual handling as "...any transporting or supporting of a load (including the lifting, putting down, pushing, pulling, carrying or moving thereof) by hand or bodily force". The object being lifted could be an object, animal or person. The Manual Handling Operations Regulations 1992 categorize clear measurements for handling risks associated with manual handling, these are:
“first : avoid hazardous manual handling operations so far as is reasonably practicable; second : assess any hazardous manual handling operations that cannot be avoided; and third: reduce the risk of injury so far as is reasonably practicable.”
This piece of legislation is broken down into four section, it begins with an enlightenment on the existing regulations, and is then followed up by an in depth description on how risk assessments should be carried out. The regulation highlights the alterations established by the Health and Safety at Work Act 1974, it goes over the basic responsibilities of the self-employed.
Another piece of relevant legislation would be the Employments Right Act 1996, which created the outline for modern-day labor law in the United Kingdom. It is an act of Parliament processed by the British Government to systematize the law on singular employee rights in the United Kingdom. The Employments Right Act 1996 is a reconstructed version of the existing labor legislation in the United Kingdom which is: The Contracts Of Employment Act 1963, the Redundancy Payments Act 1965, the Employment Protection Act 1975 and also the Wages Act 1985.  
Regarding machinery and appropriate use in the work place, The Supply of Machinery (safety) Regulations (2008). This regulation is relevant and applies to all new machinery, not excluding that is imported from outside of Europe. The person accountable for the machinery would usually be the manufacturer must:“identify all the hazards – including possible misuse – that apply to their machinery, design and construct it, taking account of their risk assessment, meet the essential health and safety requirements in the Regulations and make a declaration of conformity and CE mark the machine.”
Another relevant to machinery is Provision and Use of Work Equipment Regulations 1998. This piece regards the risk of workers health and safety from the equipment they use during work to be controlled. This regulation is relevant for a broad spectrum of equipment, including that found in office and schools for example printers. The regulation asks that employers secure that the equipment provided for workers to use in the workplace is: “suitable for the intended use, safe for use, maintained in a safe condition, used only by people who have received adequate information, instruction and training and accompanied by suitable safety measures, e.g. protective devices, markings, warnings”. 
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Slipping or tripping, by slipping on any spilled liquids or tripping over objects
	Staff and customers
	Good housekeeping – staff cleaning correctly after themselves and customers. Keeping the shop in an up to standard condition.
	Staff wear suitable footwear with good grip
	Staff
	From now on

	
2
	Manual handling – carrying heavy boxes, equipment, bags of coffee grounds etc 
	Service staff
	-Ordering smaller quantities that are suitable to carry
-Staff trained in manual handling prior to beginning the job  
	Have more than one person if the object is to heavy
	Staff
	From now on

	
3
	Steam, hot water, hot liquids during drink preparation 
	Staff making the drinks
	Staff trained prior on how to use coffee maker correctly
	Have ‘hot water’ signs were applicable
	Manager
	From now on

	
4
	Sharp cutlery, knives
	Food prep staff
	-Staff trained prior on how to handle sharp cutlery
-Having the knives stored correctly when not in use
	-Only staff trained correctly can use
-Only use when necessary 
	Staff and Management
	From now on

	
5
	Machinery 
	Service staff, prep staff
	Staff trained in cleaning and operating procedures on equipment etc drink blenders
	Have a sign ‘reminder to put the lid on’ ‘unplug before cleaning’
	Prep staff
	From now on
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Review of Risk Assessment Process (250 words)
	Review Date:
	3/11/2019

	Risk assessment is a procedure within a business/company/event which gauge the hazards and risks existing within. After bringing these hazards and risks to light a risk assessment would then introduce appropriate controls to that would lessen them.
The risk assessment within the workplace should be relevant to the activates taken place. There are different types of risk assessments with some of the most common including Fire risk assessment and Manual handling risk assessment. 
Risk assessment is a procedure required by the law for any business with more than 5 employed. It’s a structured method of maintaining the health and safety of employees, customers and anyone in attendance of the event. Risk assessments aim to acknowledge and assess any existing health and safety hazards within the work place. It also aims to assess how effective and well suited those existing controls are. After the acknowledging and assessing how effective those controls are a risk assessment see’s if additional controls are put in place. 
If an employer fails to conduct a risk assessment they could receive a fine or civil actions could be implemented. They could also do harm to their business by causing impairment to equipment.
The person liable for completion of risk assessments is the employer, or if so the self-employed person.

 











FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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