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Academic skills and employability skills are the two most important things in a student’s life. It helps in gaining knowledge about academics and also it helps in developing some of the skills that will actually help in being employable in near future. As an architect, one must have knowledge of construction. Along with that, one must have some other skills as well. Those skills are time management, academic writing, summarizing, and cover letter writing. In this report, these skills will be discussed along with the reflection using the Gibbs Reflective Model of these skills while stating the importance of those skills.  

[bookmark: _Toc90116980]2) Gibbs Reflective Model
Gibbs reflective model was developed by psychologist and sociologist Graham Gibbs in the year 1988. This reflective model helps in analysing an experience of a person. Reflective thinking is the critical thinking process (Sekarwinahyu et al., 2019). The experience of a person gets analysed by the six stages in this reflective model. The six stages of the model consist of a description that describes the whole situation. Then comes the feelings and it describes the emotions and feelings associated with the experiences. The third stage is the evaluation and in this stage, the positive and negative things get explained that happened during the experience. The fourth stage is analysis in which the experience gets analysed and the fifth stage is the conclusion that helps in concluding the whole experience. The last and sixth step is the action plan in which an action plan gets described. Overall it can be said that the experience gets analysed from six different perspectives through this model.       
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Description- In this stage, the experience will get described. I have an intention of being an architect. Time management helps in managing the time and that helps in doing the daily activities in a systematic manner. This is a very important skill in personal life and in work life as well. Also, time management skill helps in analysing the meaning of time and which is essential as knowing the meaning of time is crucial as well.
Feelings- The feeling associated with this skill is that time management is crucial and this made me a better and organised person. The feeling of managing time helped me in finishing all the tasks in time. This skill will help me in finishing my work as an architect in a stipulated time frame and I will never miss the deadline for my work submission.
Evaluation- The evaluation stage will describe the positive and negative feelings associated with it. The positive thing about this skill development is that I get to know about the importance of time and I am now able to manage all my tasks within a time frame. The only negative thing is that I am still not sure whether I will be able to manage the time in the near future with this much efficiency. 
Analysis- The analysis from this can be made that time management helps in being organised and it also helps in managing the daily activities in a more efficient and effective way.
Conclusion- The conclusion that can be made from this reflection is that time management needs to be managed in an efficient manner and it will make a person live a more managed and efficient life.
Action Plan- My action plan will include making a proper timetable and doing a to-do list whenever I become unable to manage my time. Also, I need to prepare a development plan to see my progress in following that action plan as well.
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 Description- Academic writing is one of the most vital skills in academics as well as in other phases of life as well. Academic writing skill helps in understanding the pattern of writing content and it also help in understanding the rule of writing academic content by maintaining proper space, styles and patterns and structure. According to scientists writing skill is the most crucial skill and it needs practice to be better at it (Nasution, 2018). 
Feelings- As a student now I understand the basic writing skill is needed. But my career orientation is being an architect and this will only be possible by improving my writing skills. The most important thing in this skill is to know the structure of various academic content. For example, report writing, case study analysis and many more. All these will help me in writing various reports as an architect and my skill will improve. 
Evaluation- In evaluation I can say that the most positive thing that has happened is that this skill helped me in writing many types of academic content that will surely help me in my future. The only negative thing that happened was that I cannot manage writing within the given word count. The evaluation stage actually helps in analysing the positive and negative things during the experience. Also, while evaluating I got to learn that academic writing skill helps in developing communication skills as well.
Analysis- In analysis, I can say that this skill will help in my job in future as it will help me in writing various office reports, case study analyses and many more things which is essential for an employable candidate as my intended career is in construction and I want to achieve the goal of being an architect.
Conclusion- In conclusion, it can be said that this skill helped in identifying various drawbacks I had while writing and it improved my writing posture as well. Also, it helped me in knowing the structures and differences of writing different types of academic content. This skill will help me firstly, in improving my communication and secondly, in writing office reports.
Action Plan- My action plan includes checking various academic content and gathering words that will improve my vocabulary. I will develop another action plan to learn many words each day and will use it in my writing. This improves my vocabulary, communication and language skills.
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Description- This skill a part skill including summarising skills and paraphrasing skills. These are called part skills as it helps students to learn from the sources directly with their own words (Cooney, Darcy and Casey, 2018). Summarising skills is essential for students in their academic life. This will help them learn briefly just with the main points and also these skills help in remembering the studied content for a longer period of time. 
Feelings- The feeling I felt during developing this skill is that I struggled in gathering the main points. For me, it was difficult to underline the main points and brief the whole thing in just a few words. Another feeling was that I kept on learning how to do it and started practising briefing reports. That helped me. This skill will help me in the future in becoming an employable architect to brief designs and brief the client report and many more.
Evaluation- The positive thing that happened during developing this skill is that I am now able to brief small paragraphs or small reports. There are negative things as well. As previously stated, I lack my vocabulary skills. That is why I am getting trouble in briefing things. Briefing anything needs proper language and choice of words that can sum up the idea and I was having trouble with that.
Analysis- While analysing the situation I got to learn that previously I had problems with not being able to use proper words but after practice, I am finally now able to use various words in my summaries and that helped me in briefing a lot. Along with that, summarising skills will be very useful as they will act as my employability skill and will help me in briefing client reports, designs and many more.
Conclusion- In conclusion, it can be said that the essentiality of summarising skills is very high. Also, a future of being an architect needs to develop these summarising skills as it will help me in making brief reports, brief designs, a brief analysis of a report and I will excel in my career in the near future.
Action Plan- My action plan in developing skills is that I need to work on my vocabulary as previously stated also. My action plan and developmental plan along with a progress report will include the analysis of learning vocabulary. Also, I am reading books with the goal to learn new words as much as possible and taking notes and it will help in future as well. This action plan will help me in gathering knowledge and it will also help me in making brief analyses at my workplace and the reading books will improve my vocabulary and also my communication. 
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Description- In week 9 I have already presented a presentation and spoke in front of a classroom and this helped me in developing my presentation and public speaking skills. This skill is very much important in academics and also in employability as public speaking needs to be done always in the construction sector by architects (Raja, 2017). Also, presentation skill is important in a career like an architect to help in demonstrating my designs to the clients.  
Feelings- The feelings were mixed. Before giving a presentation I was scared as it was a long time since I gave a presentation. During the presentation, I got asked many questions and I answered them properly while being calm and briefing my long answers cutting shorts and my tutors were satisfied. After the presentation, I felt that I am able to handle clients and can give presentations to them of my designs as an architect. 
Evaluation- The positive thing associated with developing this skill is that I got to learn how to answer questions while giving out presentations. Also, I corrected my standing posture and my voice was very formal and my language was also formal that helped me in showing off my confidence. The negative thing that happened during developing this skill is that I feared and I was anxious and was confused about answering the questions of the tutors and students. But later on, I realise it is not that hard and one can answer questions while giving out the presentations.    
Analysis- In analysis, I can say that public speaking and giving presentations is one of the most valuable and important skills among other academic and employability skills. This skill will help me in giving out presentations as a student to demonstrate any set of assignments or tasks. Also, it will help me in near future to demonstrate my designs, my reports, my achievements and many more and it will help me in improving my communication skill as well. 
Conclusion- In conclusion I can say that this skill will help me in my future and as an architect in the future I will be able to deal with my clients as it will improve my communication skill as well. Along with that, it will help me in making them understand my designs by giving out presentations as well. Also, it will help me in improving my language skills as well.
Action Plan- My action plan includes practising giving presentations at home. I am improving my skill as it is a vital skill and my improvements need practice. So I am practising giving out presentations at home in front of parents, friends by briefing my assignments or after reading any book and also I am learning many new features of making a presentation as well.  
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In conclusion, it can be said that this report is very much useful as it states various skills and their importance in academic life as well as in professional life. This report will help in developing these skills as well as describe the action plan for developing or improving these skills as well. Overall, this report states the skills’ importance as an architect and also helped in understanding the reflective model and the method of analysing the experience through the model and describing it.
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