Microsoft word for writing care-related 

this presentation focused on how Microsoft teams can be used to create clear and organised care related documents it focuses on clear instruction, and it gives a clear explanation to the next person on what do next and how can be used to communicate with travelling places.
Advantages of using Microsoft teams
They are quicker way to communicate and more easier creating zoom meetings without traveling, sharing updates with users, and better teamwork between different locations and being able to leave notes so another can know how to help the service user

Disadvantage of using Microsoft teams
 The disadvantage of using Microsoft team's potation of missing important emails lost in the junk email if people don't not do a regular check in, problem with the internet creates issues that can interrupt meeting 


Conclusion 
Microsoft can help the Ashford community care service improve communication, organise work and share document. Microsoft 365, outlook, word, excel, SharePoint and one drive each have useful purpose, but staff need clear guidance and training .by choosing the right tools for each task, keeping information accurate and protect data, the organisation can reduce missed updates. This can support better teamwork and help staff co-ordinate care more effectively 

















