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[bookmark: _Toc68020430]Introduction 
A person needs to focus on Personal Development Plan (PDP) so that the individual can increase his or her capabilities. PDP will allow the person to identify the weakness and to convert it into strengths in order to achieve the objectives and goal in life. PDP will allow the person to choose a suitable job in a future career and therefore he or she will be able to get a prosperous outcome from the job place. The purpose of the study is to discuss the skills that are essential for future employment and my skills and competencies that I have learnt in the class. The study will also explain the concept that I have learnt from the module. 
[bookmark: _Toc68020431]Audit your own skills and competencies using the analysis tools learned in the class using a personal development plan (PDP).  
· SWOT analysis 
	Strength
	Weakness

	I am a good thinker as I usually take time to think before giving the answer. Therefore, it will allow me to stay prepared for my interview efficiently. I have also focused on my negative attitudes and it has helped to develop my appearance in front of other people. 
	I would not ask a question to the interviewer, as it is their responsibility and it would help me to improve my performance in the interview.

	Opportunity
	Threats

	My thinking ability will allow me to give a unique and better solution during any critical situation in the job place. 
	I need to improve my skills so that I create a good recognition position in the job place. 


Table 1: Self-SWOT analysis
Personal Development Plan (PDP) 
In order to start PDP, I need to follow some steps such as identity, plan, and action, record and review to get a successful result at the end of the plan.
Identify: I need to identify my strength and weakness so that I can understand my strength and opportunity clearly. I will able to focus on my skills gaps and it will allow me to choose a suitable career in my future job. I need to focus on listening skills, self-awareness, and concentration skills so that I can able to listen properly and do not need to interfere in between.
Plan: I need to create an effective plan to change my weakness into strength and therefore it will help me to develop my position in the job place efficiently. I have to enhance my attention level so that I can listen to the person and to understand what the person is speaking. 
Action: I have to take proper action so that I can improve my skills and abilities. In order to improve my skills and capabilities, I need to stay focused and set boundaries so that I can improve my self-awareness skill. 
Record: I need to keep records of my weakness so that I can improve my skills further enhance my skills and capabilities. 
Review: I need to gather feedback so that I can focus on my skill gaps and therefore, I will able to become proactive in my work place. 
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As per the view of Rimmer (2018), a person needs to focus on PDP as it is a unique process of developing skills. I need to focus on my development skills so that I will be able to boost up my strength power. I would able to work properly with the help of Personal development (PDP) and it will help me to get a fruitful outcome in future. I have realized from my class that I need to focus on certain skills and capabilities to develop myself and to perform effectively in the job place. I have understood that PDP will allow me to identify my strength and weakness properly so that I can develop my performance level and productivity. PDP would help me to concentrate on my strength as well as to develop my weakness so that I can perform well in my future career. It will allow me to reach towards my potential goal at every stage of my career. I can compare myself with other persons so that I can measure my skills and capabilities and therefore I will able to understand my gaps, which I need to develop.
I need to focus on self-awareness skill, confidence, time management skills, communication skills, thinking process and problem-solving skills so that I can create opportunity for future employment. It will help me to choose suitable employment for my future career. I need to do some unique activities, which will allow me to develop my chances of finding the perfect opportunity. I need to enhance my confidence level so that I can face the interviews and produce a strong CV for me. I have to learn to take part in Mock interviews so that I can able to get the desired outcome. I have to practice time management skill so that I will be able to maintain every task timely. It will help me to fulfil my responsibilities in the job place effectively and therefore I can make a good position as an employee in my job place. 
I have to enhance my confidence skill as it will allow me to face any critical situation confidently and therefore it will allow me to overcome any situation properly. Communication skill will help me to interact clearly with every person efficiently as well as clear communication is very advantageous to understand each other opinions properly. Effective communicative skill will allow me to express myself properly to the other persons in the work place and therefore, I will be able to increase my value in the job place. I have to focus on the thinking process because it will help me to create a unique solution for any problem. This process is highly beneficial for building a unique place in the company. I need to focus on the skills that are highly required for my career and to achieve my goals and objectives properly. 
I need to practise the problem-solving skill, as it will help me to develop my engagement during any decision-making situation. I need to increase my knowledge so that I can create a unique solution to any problematic issues. I need to enhance my experience to make a reputed position in the work place as well as it will help me to develop my performance and productivity. According to Varlejs (2017), PDP enables a person to shape the career according to the weakness and strength power. It enables a person to fulfil the satisfaction level as well as allows a person to focus on growth and learn continuously. I have to focus on the solution properly as it will help me to evaluate an effective and unique solution for the problem. In order to increase the problem-solving skill, I need to improve my listening skills as well. 
All these skills will allow me to choose a suitable career in the future as well as it will help me to develop my employability skill. I need to practise PDP to enhance my skills and abilities, it will ensure me to stay focused on my work and boost up my working capabilities. Through my improved skills and capabilities, I will able to build a successful career and it will help me to get the desired result in my future. 
[bookmark: _Toc68020433]Assess the concepts you have learned from this module 
I have attended classes from where I have learned the importance of personal development planning (PDP). I have realized that it will help me to identify the strength and weakness and therefore it will able to enhance my opportunities in my career. In fact, it will also help me to decrease the threats that can cause barriers in my future career. From my learning log (WEEK 1), I have understood that it is very advantageous to make a proper PDP plan.  As per the view of Rubens et al. (2018), an individual needs to focus on developing skills to focus on self-awareness, problem-solving skill, and analytical skill, to manage personal stress delegating, empowering and many more. I have realised from my courses about my learning skill as well as I have that it is essential to enhance my knowledge so that I will be able to increase my engagement in the hob place. Moreover, I will able to take an active part during any decision-making process and therefore, it will help me to increase my value as an employee. 
I have realised from my learning log that I need to focus on some specific skills because it will allow me to enhance my strengthen power. I have gained knowledge on the personal development plan and from there I have understood the benefits of this plan. PDP is highly necessary for me for improving the skills and abilities that will help me for achieving higher aspirations professionally and personally. It does not only help a person to move upward but also enables a person to develop their performance and to reach full potential at every stage of the career. I have learnt from the class module that PDP is an innovative process for establishing objectives and aim. This plan will enable to me create a long, mid and short-term goal through which I will able to focus on my skills properly. It will allow me to identify the skills competence and increase my knowledge. I need to take proper action in order to get the desired result from the PDP. 
I have realized that PDP will help me to improve my employability skills and therefore, I can give better performance and productivity in my job place. I need to study more so that I can enhance my knowledge and become proactive in my workplace. It will provide me with various opportunities to build a successful career in my future. I can use self-SWOT analysis or Johari window to improve my self-awareness skills. I need to focus on career development skill to keep a CPD record that will shape my work identity. From the learning log, I have learnt the importance of the selection and recruitment process. This selection and recruitment procedure allows a company to hire the best people at an effective cost. Personal development will allow me to determine my development through reflecting based on my personal requirements. 
Through my learning log, I have realized the effectiveness of the self-assessment technique of the employees. I need to gain knowledge on the strength and weakness balance sheet so that I can perform well as an employee in the work place. It is highly necessary for me to develop my skills so that I can get a good position in a company and from where I can build a successful career for my future. I have to be confident and focus so that I will be able to perform well in my interview session. I have to enhance my opportunities to build a successful career in my future life. I need to study the technique of facing interviews and it will help me to gather some specific tips that will be essential to improve my CV and my performance in the interview session. From my courses, I have understood the difference between a job and a career. I have realized what steps are needed to be taken for the career development process and self-development. I have able to enhance my knowledge of employment legislation as well. I need to focus highly on PDP to keep up my learning skills throughout my life. 
[bookmark: _Toc68020434]Conclusion
From the above discussion, it can be concluded that a personal development plan (PDP) is highly necessary for an individual person to enhance the self-skills and capabilities. It would allow a person to improve productivity and performance for the future career. It would allow the person to become proactive and give a better performance in the job place. PDP helps an individual to enhance self-awareness skills and engagement during any decision making process. It would enable an individual to create more opportunities as per the strength and therefore it would lessen the threats in the carrier path. For this reason, an individual person needs to focus on the development plan to increase the capabilities and skills. 

[bookmark: _Toc68020435]Reference list
Rimmer, A., 2018. How do I prepare a personal development plan?. Bmj, 363
Rubens, A., Schoenfeld, G.A., Schaffer, B.S. and Leah, J.S., 2018. Self-awareness and leadership: Developing an individual strategic professional development plan in an MBA leadership course. The International Journal of Management Education, 16(1), pp.1-13.
Varlejs, J., 2017. Shape your career-design your professional development plan: rationale and workshop template.


[bookmark: _Toc68020436]Appendix
Appendix 1:  Feedback document

2

Mock Interview Grading Rubric
Date: 03/02/2021    
STUDENT: Violeta Alexandra Popescu                    INTERVIEWER:    Charles Nimoh

SCORE:    5= Excellent, 4=Very Good, 3= Good/Average,   2=Poor,    1= Very Poor 
	
	5
	4
	3
	2
	1
	Comments

	FIRST IMPRESSION
	
	
	
	
	
	

	      Showed up on time
	X
	
	
	
	
	

	      Firmly shook hands of interviewer, smiled and greeted
	
	X
	
	
	
	

	      Had resume/references and offered professional copies
	
	
	X
	
	
	

	      Greeted and maintained eye contact 
	
	
	X
	
	
	Maintained to an extent a good eye contact.

	      Dressed appropriately
	
	X
	
	
	
	Dressed appropriately 

	Posture (sat up straight, etc.)/Hand and facial                            movements were natural
	
	
	X
	
	
	Posture is very important.,

	
	
	
	
	
	
	

	VERBAL BEHAVIORS
	
	
	
	
	
	 

	      Demonstrated knowledge about the company
	
	
	X
	
	
	

	      Answered questions completely, yet briefly
	
	
	X
	
	
	Not too articulate. While some answers were good, others lacked substance.  

	      Utilized STAR/BAR format for Behavioral Questions
	
	
	X
	
	
	You should always employ the STAR approach in answering questions. 

	      Understood company needs/Emphasized qualifications
	
	
	X
	
	
	

	      Understood position/Pointed out work related skills
	
	
	X
	
	
	

	      Displayed enthusiasm
	
	
	X
	
	
	

	      Focused on strengths; avoided weaknesses
	
	
	
X
	
	
	While you spoke about your weakness, you did not demonstrate the steps you are taking to work on it. 

	      Acted in a polite manner
	
	X
	
	
	
	

	      Referenced specific items on resume
	
	
	
X
	
	
	You should always attempt to link the experiences on your CV to the job. 

	      Responded to questions promptly, but not hurriedly
	
	
	

	X
	
	 
Seemed to be reading. This was evident in your glasses and constant clicking of the mouse. 

	      Asked appropriate questions of the interviewer
	
	X
	
	
	
	 

	      Spoke clearly and at a reasonable volume
	
	
	X
	
	
	 

	      Avoided use of filler/empty words, slang, etc.
	
	
	X
	
	
	

	
	
	
	
	
	
	

	OVERALL PREPARATION
	
	
	X
	
	
	INTERVIEWER: PLEASE SIGN AND DATE IN THIS BOX TO CONFIRM COMPLETION OF INTERVIEW. 

	
Charles Nimoh

	
	
	
	
	
	
	

	                                     POINTS AVAILABLE  100
	
	
	
	
	
	

	                                     POINTS EARNED       65%
	
	
	
	
	
	

	                              GRADE  _- _
	
	
	
	
	
	

	HOW YOU DID:
	TOTAL SCORE RANGE

	YOU’RE HIRED!!!
	70 - 100

	· Resume was printed and presented in a professional manner
· Showed up on time in appropriate attire
· Demonstrates confidence through voice, body language, and eye contact. 
· Provides detailed and specific answers to questions
· Sells skills and references previous experience
	· Clearly explains how skills and qualities match the job description
· Asks thoughtful questions and demonstrates preparedness 
· Maintains a professional attitude and demeanor
· Very clear and concise manner of speaking; avoids use of filler words
· Demonstrates above-average maturity (professional, articulate, manners).


	WE’RE CONSIDERING YOU…
	60 - 69

	· Resume was printed and presented in a professional manner
· Showed up on time and in attire that was mostly appropriate
· Decent poise, body language and eye contact
· Somewhat confident
· Provides specific answers to questions
· Sells some skills
	· Displays some skills and qualities that match the job description
· Asks some thoughtful questions and shows some signs of having done research on the company and position
· Interviewee is usually professional when responding
· Clear manner of speaking; used some filler words (um, uh, like, etc.)
· Noticeable maturity (professional, articulate, manners).


	WE MIGHT HAVE HIRED YOU, BUT…
	40 - 59

	· Resume was not presented or needed work
· Showed up late and/or dressed semi-professionally
· Not enough poise, body language indicated lack of interest, some eye contact made
· Confidence is not convincing
· Specific answers to some questions, others too general
· Comes off as too inexperienced; vague in selling skills
	· Appears to have some communication problems
· Skills do not match job description; lacks preparedness in research
· Attempts to be professional when responding; 
· Manner of speaking is comprehensible, but sometimes a bit unclear; frequent use of filler words (um, uh, like, etc.)
· Some maturity is evident (professional, articulate, manners).


	DON’T CALL US, WE’LL CALL YOU…
	00 - 39

	· Resume was not presented
· Showed up late and/or dressed unprofessionally
· No poise, poor body language and little to no eye contact
· Lack of confidence
· Answers to questions are not sufficient, relevant or convincing
· Inexperience is obvious
	· Does not display skills and abilities that are relevant to the position
· Does not appear to have done any company research and is generally unprepared
· Comes off as undependable and unprofessional
· Manner of speaking is unclear, jumbled or poorly worded
· Interviewee needs more experience and maturity



ADDITIONAL COMMENTS:
