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[bookmark: _Toc6694179]Introduction
Academic and employability skills are very crucial for both our university and workplace (Morgan, 2016). I have just completed a module on academic and employability skill. It helps me to improve and develop some crucial competencies like academic writing, research method, referencing techniques, presentation, time management, etc. These skills are very crucial for academic life and personal career development to develop strong credibility for employment also known as employability skills (Rothwell, 2012). In this report, I have tried to reflect my understanding and experience regarding the improvement of my academic and employability skills that I have learned from the module. I have also developed a plan to improve my skill gap as well. I have used Gibbs reflective model to describe my experience and plan for skill gap improvement. My experience regarding the module in developing academic and employability skill is described below.
[bookmark: _Toc6694180]Main body
My journey with the module on academic and employability skill was very interesting and informative. It helps to improve and develop numerous academic and employability skills. to describe my journey with the module I have used Gibbs reflective model. The model was developed by Graham Gibbs an American sociologist and psychologist in 1988. It helps us to think systematically about the experiences that we had during a particular situation and helps to take action for better adjustment in future. It consists of six major interrelated steps. These are description, feeling, evaluation, analysis, conclusion, and action plan.     
0. [bookmark: _Toc6694181]Description
I have just completed a module on academic and employability skills. During this time I have learned numerous things in academic writing. For this, I have focused on my formal writing style, sentence construction, grammatical issues, word choice, etc. while writing for academic purpose. The module has also focused on the research method and referencing techniques. For this, I have to read several research papers on several issues. I have focused on how the authors use their academic writing skill to write a report. I have also focused on the format of the report, data collection process, analysis, and proving a conclusion with recommendations. Besides, I have also focused on different effective techniques used for referencing any sources of information. The module has focused on Harvard referencing style with its application on academic writing.
In this module, we have also focused on our reflection skill, time management skill, and presentation skill. We have to write on different topics for a particular time period. As a result, the module has directly and indirectly focused on our time management skill. We have used different time management techniques and have applied these techniques to complete the task in due time. We have different presentation session where we have to summarize large data and present the core findings within a short time session.

[bookmark: _Toc6694182] Feelings
The module has brought tremendous improvement and development of my academic and employability skill. I have written on many occasions in my life like writing a letter to a friend, writing an essay in school, writing for examination, Facebook post, etc. But these writings were not as structured as I have learned from this module. Before writing for the academic purpose I had to understand what it is. I have to focus on the line structure, quality of my writing and referencing. While writing each assessment I have to follow the instruction properly, follow academic tone and write quality sentences for well-structured academic writing. As a result, now I can feel the development and improvement of my learning style. I think the module was quite remarkable for the development and improvement of my analytical thinking, professionalism, research skill, and work ethic.
I was very excited while I was writing for a different group of readers. I have to take only the relevant information that makes sense to the readers. I always think that I have to take responsibility for my own writing, analysis, and findings. As a result, I always focus on critical issues. As a result, it improves my critical thinking ability and helps me to learn how to honor different opinions and thoughts.
[bookmark: _GoBack]During the time frame of the module, I have experienced the life of a professional person. The journey was quite interesting while I am learning about the employability skills required by the employer. I have analyzed different job descriptions and tried to learn how to be a sound and credible employee. I feel improvement in my ethical behavior while using the writings of other personnel from different sources. I have learned how to use referencing effectively. It ensures writer’s ethical behavior as well as credibility (Pears and Shields, 2010). I have also improved my time management skill during this module. Now in my daily life, I can do several tasks simultaneously applying my time management skill. It makes me effective and efficient in both academic and daily life as well. It will also help me in case of career development in the workplace as well.
[bookmark: _Toc6694183]Evaluation
The module has brought numerous good experiences along with some bad experience. But the good experiences are quite higher than the bad experience. The module has brought about tremendous improvement in both academic and employability skills. I had little knowledge of academic writing, referencing techniques, and research method. The module has enabled me to write a good academic essay and academic reports with proper sentence construction, word choice, and grammatical issues. I can choose the right format for formal writing and can effectively write on different topics. I was not a good communicator. This module enables to communicate with diversified personnel in a proper way. I have also good experience with the improvement of my time management skill. Analysis of real-world employment requirements has enabled me to gather knowledge according to the career development requirements. Now I can practice those employability skills in my daily life to make me competent for the competitive job market. Besides, my experience with the teacher and friends is non-forgettable. They were helpful, supportive, and friendly as well. So, the journey with the module was a portfolio of diversified good experiences.
Actually, I have a little bad experience with the module. Actually, my bad experiences have come from my own constraints. Earlier I had no clear idea about formal writing. As a result, I had to struggle at the earlier stage of the module. Besides, we should have a little more time for presentation and class hour.
[bookmark: _Toc6694184]Analysis
The module was a complete package of academic and employability skills. Academic writing enhances our analytical thinking, research skill, information gathering, professionalism, ethical behavior, time management, and written communication skill. Through the module, I have learned about the appropriate way of developing a writing style. Now I make an integrated plan and choose appropriate structure before starting writing. I develop a portfolio of alternative ideas and link together using facts, opinions, analytical thinking, arguments, personal judgments, etc. I also focus on grammatical issues, sentence construction, word choice, etc. As a result, academic writing gets more sophisticated. Inclusion of presentation, digital technology, and referencing techniques further improved my academic and employability skills.  
The module should have more scope for team working. It may improve our co-operation and positive attitudes in academic life and in the workplace. Though referencing techniques help us to acknowledge the contribution of the writers, incorporation of the ethical requirements can further make us conscious about academic writing. More scope for self-management and problem solving can further make us self-confident and reliable in dealing with critical employment issues.

[bookmark: _Toc6694185]Conclusion
There is no doubt that the module was very effective and efficient for academic and employability skills. The journey was also very interesting and informative simultaneously. But academic and employability skill improvement and development is a continuous process (Morgan, 2016). We can't be efficient well by only completing a single module. In the challenging world where employers look for the best competent employees and want to be the best organization employers ask for numerous skills and competencies. The major academic and employability skills include communication skill, presentation skill, information technology skill, team working, problem-solving, creativity, time management, working under tremendous pressure and tight schedule, thinking and reliance, self-management, positive attitudes, etc. These skills are very crucial for academic life and career development.      
The module mainly focuses on academic writing, research method, time management, referencing techniques, etc. These skills are actually a major section of academic and employability skill. Even due to time limitation, lack of proper implementation, and my large skill gap I can't effectively learn these skills. I think I should have given more concentration on academic writing and research methods to improve my written communication and presentation skill. Besides, I also think that incorporation of effective teamwork and the wide use of digital technology can further improve my IT and team working skill. It will also enhance my skills regarding self-management skill, positive attitude, and human behavior. There should have more scope for cross communication for the effectiveness of my oral and visual communication. Besides, I was not a proper executor as a result I can’t execute the learning of the module in proper way. 

[bookmark: _Toc6694186]Action plan
Employers always look for effective and efficient employability skills. It varies according to the nature and types of jobs. In general, they look for efficient communication skill, time management, writing skill, presentation skill, team working, self-management, problem-solving, decision making, leadership skill, etc. these skills are also called soft skill. These skills are very crucial for academic life and for the workplace. We all know that skill development and improvement is a continuous process. Though I have already improved some of my crucial academic and employability skill, still I have some skill gaps in the area of academic and employability skill. Depending on my understanding I have identified some areas where I need to focus very quickly to make me competent in academic life and in the workplace. I have to develop as well as further improve my academic writing, presentation skill, time management skill, referencing techniques, team working, self-management skill, IT skill, etc. to further improve these I have developed an action plan.
To improve my academic writing and research skill I will practice online professional writing, focus on sentence construction, grammatical skill, summarizing, and read different researches published in different magazines, newspaper, etc. I will also continually follow different referencing techniques like website, journal, online videos, e-books, etc.
To improve my communication skill I will focus on my listening, speaking, and writing skill as well. For this, I will focus on different methods of communication like oral communication, visual communication, non-verbal communication, and written communication. To improve my written communication I write different reports and assignment and present these writings to my teachers, friends, and family members. I will also try to communicate with a diversified group of people from different cultures, religion, etc.
To improve my team working skill I will read and learn different pros and cons of building an effective team. Then I will practice different roles within a team. I will also work in my class group, join in a sporting team, participate in community organization, etc. I will also read articles regarding how to perform better in a team.
I also need to improve my time management skill. To improve my time management skill I will follow different models of time management in daily and academic life. I think the application of Eisenhower time management model is very effective for time management skill. According to the model I will classify may task into four categories. These are ‘do, decide, delegate, and delete' (Rothwell, 2012). I will delete the valueless tasks to make me efficient in time management.
I further need to improve my information technological skill to making me efficient in both academic life and the workplace. I need to have clear knowledge of office software like MS word, Excel, PowerPoint, graphics, etc. to improve my information technology skill I will participate in different online courses. I will also focus on programming language, design and editing software, etc.
Actually, there is no end of improving and developing academic skills (WiseGEEK, 2018). I have just prioritized some competencies according to my understanding and experience. But still, I think there are lots of skills that are needed to develop and improve. For this, I will further focus on my critical thinking, prove solving, decision making, leadership skill, stress taking skill, positive attitude, self-management, ethical standard, etc. for my personal and career development.

[bookmark: _Toc6694187]Conclusion
The journey with the module was very enjoyable to me. I have enjoyed as well as improved my academic and employability skill in the area of academic writing, research methods, referencing techniques, presentation, communication, analytical thinking, time management, brainstorming, use of information technology, etc. But it is a continuous development process (Morgan, 2016). So, I need to practice and practice my learning from the module. for this, my action plan can be very effective for me to make me competent in the academic life and in case of the employment as well.  














[bookmark: _Toc6694188]References
Morgan, P. (2016). The Business Student’s Guide to Study and Employability. Sage Publications
Pears, R. and Shields, G. (2010). Cite them right: The essential referencing guide. 8th edn. Basingstoke: Palgrave Macmillan
Rothwell, W. (2012). The workplace learner. New York [etc.]: American Management Association.
WiseGEEK, (2018). What are Academic Skills?[online] <Available on: https://www.wisegeek.com/what-are-academic-skills.htm> [Accessed on 16th April 2019]






 


























2

image2.jpeg
PRIFYSGOL CYMRU ———
S Y Drindod Dewi Sant
UNIVERSITY OF WALES

Trinity Saint David





