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	Type of Development required
	How will this be achieved?

	Level of course (where applicable)
	Target date to complete
	Reason for the development
	Tick when completed

	Welsh language
	Twice a week classroom sessions
	Entry level
	June 2016
	To improve my Welsh skills working with children
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	Design to Smile
	Training session with dental nurse
	N/A
	December 2015
	To promote good oral hygiene for children
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	First Aid
	12 hour evening classes
	Level 2
	December 2016
	To ensure children remain safe in the setting
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	Food Hygine
	Attend course
	Level 2
	December 2016
	To ensure I prepare and serve food safely and hygienically 
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	[bookmark: _Hlk23794575]Type of Development required
	How will this be achieved?

	Level of course (where applicable)
	Target date to complete
	Reason for the development
	Tick when completed

	BA Education Studies
	Attend lectures, complete assignments, complete online learning sessions
	Level 6
	June 2020
	Achieve dream of becoming a student support lecturer
	

	0MA in Additional Learning Needs
	Attend lectures, complete assignments, complete online learning sessions
	Level 7
	June 2021
	Achieve dream of becoming a student support lecturer
	

	PCET
	Attend lectures, complete assignments, complete online learning sessions, and complete placement
	
	June 2022
	Achieve dream of becoming a student support lecturer
	

	Autism Awareness	Comment by Author: The layout of this personal development plan has worked effectively for me and the only improvement that was required was to add a review date to ensure that I regularly update the plan so that it is effective. 
	Online course
	Introduction
	
	Achieve dream of becoming a student support lecturer
	




Review date:  June 2020




















Pen Portrait
My name is Kirsty Jenkins. I live in Pontardawe with my mother and my brother. I went to three different secondary schools, two of which are in England. I went to Cwmtawe Comprehensive School, Peers Secondary, now called the Oxford Academy, and Cheney. I sat my GCSE’s at Cheney School.
I had a part-time childcare job when I lived in England and I volunteer at a charity shop calles ‘Swansea Valley Heart Support’ in Pontardawe.
I currently work at ‘Cylch Chwarae Pontardawe’. I have been working there since May 2012. My job there requires me to watch over the children to ensure that they are not hurt, change their nappies/take them to the toilet, make their snacks and help them with whichever project they are doing on that particular day.
It has always been a dream of mine to become a special educational needs teacher after spending so many years helping my brother overcome his own problems in this area, hopefully in the next fives years I will at least have begun training to make this dream a reality.
In my spare time I read books, walk my dogs or just spend time with my family. If I have the time after work or on the weekends I help my brother with his homework or look after my nephews for my sister. 
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Personal Statement	Comment by Author: When I attended college a personal statement was called a pen portrait so the first thing I did was change the name.

My name is Kirsty Leanne Jenkins and I currently work three jobs as well as attending university; I work as a personal assistant for my mother who suffered from a stroke and has limited mobility in her left side, I work in a bilingual nursery (Welsh and English) that is attached to the local Welsh Primary School in Pontardawe, and I also work in a bar on the weekends to supplement my income. I currently live with a friend and her three children who I also pick up from school and babysit twice a week due to my friends work schedule, I have lived there for two years due to my mother having to downsize into a disabled bungalow.	Comment by Author: The next thing I did was change the type of language that I used to be more academic.	Comment by Author: Due to personal circumstances changing since I last looked at my personal statement various aspects had to be changed to ensure it is a fully rounded overview of my person. 

i am an extremely adaptable person due to the consistency that I moved in my childhood, between England and Wales as my parents decided, I attended close to fifteen primary schools and 4 secondary schools. I attended a Welsh medium Primary school for years four-to-six and as a result I was bilingual in childhood although after moving back to England at eleven years old I eventually lost this ability as I was the only member of my family to ever speak Welsh until my nephews were old enough to attend school. 


















































Curriculum Vitae

Kirsty Jenkins
20 Ael Y Fro
Pontardawe
Swansea
SA8 4NS
07931158209

I have experience as a Child Carer in a bilingual nursing environment, dealing with children aged between 0 and 5 years old. I have excellent communication skills and customer service experience. I can adapt easily to different working environments and different people from a range of backgrounds. I have interacted with and supported many different people with different needs and/or attitudes, and this has developed good interpersonal skills. I have extremely good time keeping skills. I enjoy volunteering at a local charity shop in any free time I have.

Employment history

Swansea Valley Heart Support					October 2011 to present date.

Volunteer
Duties include – working the till, quality control, pricing and lifting and carrying things from the front of the shop to the back.

Cylch Chwarae Pontardawe					May 2012 to present date.

Child Carer
Duties include – helping prepare food, playing games, cleaning up after the children and helping with the children’s needs.

Education 
Cheney Secondary School					2008-2010

· English Literature 					C
· Science						B
· Additional Science					C
· Short Course Art & Design				C
· Drama						C
· Short Course Religious Studies			B

Neath Port Talbot College

· Level 1 intro to HSC and Early Years		March 2013
· Level 1 Working with others				May 2012
· Level 2 CCLD						July 2014

Hobbies and Interests
I enjoy reading both fiction and true life stories, listening to music. Looking after my nephew, going out with friends and just spending time with my family that still lives in England.

References are available on request







	
		Comment by Author: Firstly I changed the layout of my CV to present a professional and interesting layout and look of the cv which should help ensure that whoever is reading it does not get bored and disinterested in looking at and reading similar layouts and information throughout the interview and hiring process (Gallagher, 2016).
	Kirsty LeANNE Jenkins
Childcare Assistant

	Profile
I have experience in customer service and children which has allowed me to constantly develop my communication skills with different people and age groups. Continual Professional Development is an important aspect of who I am as a person and is something that I always aim to complete to the best of my ability. 

When the time allows, I continue to volunteer in a charity shop in the town that I live. I Live with my friend and her three children, who I pick up from school and look after twice a week whilst their mum is at work. 

Contact
PHONE:
07931158209

EMAIL:
k.rsty1994@hotmail.co.uk
Hobbies
Reading 
Socializing with friends 
Learning and Development
Listening to music

References are available on request
	
	EDUCATION
Neath Port Talbot College
September 2013 – September 2016
I attended the college to gain my Levels 1,2 and 3 in Childcare and Learning Development.
University of Wales Trinity Saint David
September 2017 - Current
I am attending the university in order to gain a Bachelor of Arts with Honors in Education Studies.
WORK EXPERIENCE
Swansea Valley Cardiac Heart Support Group - Volunteer 
2011 – Current 
Within my role as a volunteer my duties include working the till, checking the quality of the donations, price the donations for sale in the shop, and lift and carry things from the shop to the storeroom.  
People Plus - Personal Assistant
May 2018 –Current
I work as a Personal Assistant to my mother who has had a stroke resulting in partial mobility loss in her left side.  
Cylch Chwarae Pontardawe - Childcare Assistant
January 2019 –Current
I work in a bilingual nursery providing care and support for children between the ages of two and five. As well as my role I provide cover for my managers and conduct the sessions when they are required to attend meetings.  
SKILLS





The Gibbs reflective cycle (Gibbs, 1988) has been utilised to identify pre-existing competencies, those that have been developed throughout the module and how the development was achieved. (Bottomley, et al., 2019)
The Entrepreneurship self-assessment worksheet (UWTSD….) was used at two points throughout this module, once at the start and once at the end. The reason for completing the questionnaire twice was to show /identify the competencies at the beginning of the module and to visualise what aspects were improved upon throughout. 
The module emphasised the importance of engaging fully with continual professional development and how utilising professional development plans effectively will benefit both personal and professional lives. The various lectures attended also highlighted and named skills and competencies that were already a part of my professional life but were misunderstood or misidentified by myself. 
The effective use of a professional development plan has highlighted areas for improvement in regards to professional and career plans, for example the aim to become a student support lecturer requires continual professional development, not only throughout the training and development phase but also once employed in the role. 
An area of ‘large’ improvement throughout the module is conflict resolution skills and how vital they are regardless of the age or ability of those you work with. By utilising those skills within my current job role the ability for a calm, relaxed and fairly equal working environment has been achieved. 
Effective reflective skills are vital to all jobs roles and personal lives as looking back or reflecting upon both personal and job history it is possible to discover what went wrong and what will be required in order to succeed in the future (Helyer, 2015). 
In order to complete the component aspect of this I utilised reflective practice by looking through the work I completed for my level three in Childcare and Learning Development. I took the CV and personal development plan that I had to complete and then edited and improved upon them to ensure that they are as effective as possible for where I am currently in my career and development. 


References
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Gallagher, K., (2016). Essential Study and Employment Skills for Business and Management Students. 3 ed. New York: Oxford University Press.
Gibbs, G., (1988). Learning by Doing: A Guide to teaching and learning Methods. Oxford: Oxford Polytechnic.
Helyer, R., (2015). Learning through reflection: the critical role of reflection in work-based learning (WBL). Journal of Work - Applied Management, 6 October, 7(1), pp. 15-27.
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