  Green leaf Grocers stock inventory table
	Low stock items
	Bananas 4
	Bread loaves 3
	Milk (2L Bottles) 6
	
	

	High stock items
	Apples 12
	Carrots 18
	Potatoes 30
	Eggs (boxes of 6 )10 
	Pasta 22

	Restock soon
	Bananas
	Bread loaves 
	Milk
	
	

	
	
	
	
	
	

	
	
	
	
	
	



I chose this tool because I'm more confident using word. It helped with the business task by helping to create a simple layout of the stock information provided in the email and what’s left instore and what needs ordering. To help me create this business task i used a stock inventory table which shows which items are low and high stock and what items that need to be re-ordered soon. It shows the name of the items also the number of multiple items (units) 
