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INTRODUCTION

   My name is Claudiu Albus, I am 25 years old and I live in the United Kingdom for 3 years already. My hometown is Bucharest, the capital city of Romania, where I graduated the college in economic studies.










   My last job back home was in the banking field, and for a short period I was working as a Banking Consultant. This role has helped me to improve my communication skills and showed me how to identify customer needs. After a while, I decided to come in England and after a year of living here, I had the opportunity to work for a big company, for Alcatel-Lucent Submarine Networks, as a Fiber Optic Operator, where I had a one-year contract. Here I had the chance to learn about the manufacturing process and test optical modules.
   To be honest, during that job, I was interested to learn by myself something different and new, and I made a research on the internet. After one week I found an online course about MySQL – Databases. This online course taught me how to create databases, how to work and insert data into a database, how to use CRUD commands, how to use the String functions and many other helpful information that you can use to manipulate the database. At the beginning it was hard, but I was focused and self-motivated.



   I remember the time when I was in high school and my favourite course was the IT class where I was learning the HTML Language. Using this programming language you can create your own site and because of the teacher, I started to be more interested. He knew how to present all the information in an interactive manner. This manner I found it here in this online course and, here, at this point, I discovered my passion for programming, and I knew this is the right path for my career. This is what I want to do further, that’s why I enrolled into this course: to develop my skills as a programmer, to improve my English vocabulary and to grow up on this field.
   
   At this moment, I think we are addicted to technology. I am sure it is a fact, but we cannot live without it. I know the internet becomes a vital instrument these days and almost every human is using it anywhere, anytime. In the last period, the most innovative concept is Cloud Computing, according to my research. I discovered that you can access your data using any equipment and the internet, regardless of location or hardware performances. The Cloud technology is affordable, because you do not need hardware and software resources.
   I established my goal for the next period and I want to dedicate my time to progress in this area. It is a great opportunity for me to study, to learn and to bring my contribution in this field.


   I have learned an important thing by now, in life you must know your priorities. I know which one will be my priority from now on. I want to achieve my target, which is to become a skilled programmer, because I want to be proud of myself.








SKILLS EVALUATION

   In my opinion, the skills represent the potential of a person to achieve performance in a particular field. In addition to skills, successful fulfilment of an activity is conditioned by knowledge and competence, interests and attitude (Dobre, 2013). The interest only, in the absence of skills, ensure that professional activities are carried out only at an average level.
   Types of skills required for higher education learning:
   a) by the generality level:
· general skills - to achieve superior performance in several areas. Intelligence is the general aptitude that ensures high performance in all areas, especially those that involve the acquisition of new information and operation with them (Heywood, 2000).
· special skills - to achieve superior performance in a small number of areas.
   b) by the field in which it manifests itself:
· cognitive skills - the capacities of the individual involved in the processing of information;
· general learning ability - the ability to acquire new knowledge and to work with them;
· verbal aptitude - ability to use the lexicon, syntax and comprehension of written texts;
· social skills - ability to communicate, establish social contacts and use social rules to maintain relationships;
   Developing skills requires first and foremost the effective exploration of the individual potential to achieve the best performance.
   Performance in any field is dependent on:
· the volume of knowledge in the field;
· the basis of strategies to solve the problems specific to the field;
· metacognition or knowledge that allows the adapted and contextualized use of strategies and skills to solve the problems of the field;
   Professional success is a complex structure in which, besides skills, interests and motivation are included. In some situations, skills that are deficient can be compensated by the greater development of other attributes or by a strong propensity for that activity (Cottrell, 2015).
   The main skills required for successful employability are:
· Ability to communicate effectively - Communication skills are the basis for most of the activities you perform regardless of the field or department in which you work. It is important to be clear and concise in speaking, not to deviate from the subject discussed, to be able to adapt your message according to the listener and to have the ability to listen and to consider the opinions of others.

· The ability to learn - Change has become a constant in the current work environment, which determines the need for adaptability and flexibility. To make it easy for you to keep up with environmental changes and requirements, you need to be informed, to be aware of what is happening in your field of activity, and to constantly practice your ability to learn new things whether they are connected or not with your domain (Wood, 2013).

· Organization Skills - Refers to how you manage your activities, how you prioritize, how you manage your time, how you decide what important things you are focusing on, and how you fit within the deadlines (Garber, 2010).

· Teamwork - Many jobs involve working together with one or more people, and then it becomes necessary to work with others in a professional manner while trying to achieve a common goal (Groves, 2014).

· Creativity -  It’s often associated with artistic fields, but creativity is manifested in several forms: the ability to generate new ideas or proposals, to come up with solutions and alternatives, to have a different way of thinking.

   In my point of view, whatever the field you want to become better in what you are doing, or if you are in a (re)orientation process, these skills will help you get closer to your goal. Every skill is like a muscle, the more you practice it, the stronger it becomes.

   Strengths and weaknesses
   To discover my strengths and my weaknesses, I have completed a few online tests about this topic. Compared with the PowerPoint presentation, the results were similar.
   For example, as I said in the presentation, my strengths are: good communication skills, capable to work under pressure and teamwork. According with the test results, it turns out I am an extroverted person, friendly, who likes to work with others. Also, the test shows that I am disciplined and well organized.
   About my weaknesses, in the PowerPoint I was saying that: sometimes I become too much like a perfectionist and I am not comfortable to speak in public. The tests showed something similar, like sometimes I am too formalist, and this thing can affect my work in time.

   Personality type
   An aspect of our personality and character exists from the beginning of our lives. This aspect of ourselves is in our genes, our DNA (Nardi, 1999).
   According to an online personality test, I found that I am an extroverted person - intuitive - reflexive - analyst. This thing means I am a honest, direct, sociable and communicative person, who likes to say things straight. For this reason, persons with these characteristics often occupy positions of leadership.
   Also, the test showed that people with same personality like mine, work very hard, and sometimes they are too stressed, which can affect their health. Their dominant feature is the creativeness. 
   Sometimes the people with this kind of personality are considered too bossy. They have a lot of logical importance and do not consider it useful to look at things from an emotional perspective.

ACTION PLANS

   For a good future growth as a person, it is essential to develop your own action plan, which must include short-term and long-term goals. This plan it’s a good start, even if you are at the beginning of the journey, or not.
   By setting clear goals, we can measure the level of achievement of the goal, and we can anticipate the issues that are omitted (Rouillard, 2003).
   Goal setting will help you to focus on what you want to become or what you want to achieve in life. Well-defined personal goals will allow you to measure your achievements, to evaluate your progress, to manage your resources more efficiently, to discover how to use your maximum potential, so you can get more out of what you want.
   In order to set the short-term objectives, is needed a realistic approach that takes into account the labour market, your own abilities and personal aspirations. Considering these three characteristics, you can identify the steps and strategy to reach the goal. Where skills are lacking, an education and training plan (training courses, training, accumulation of practical experience) can be established.
   Long-term goals refer to the development of those important skills for any job, such as communication, interpersonal relation, organization, teamwork. The review of long-term objectives is a continuous and adaptable process to new realities.
   My action plan is divided in sections, each section will include a short-term frame (up to six months) and a long-term frame (up to two years).
   In the first section, I was speaking about my goals that I want to accomplish. On short-term, I would like to learn at least one programming language, and also I want to enrich my English vocabulary. In order to achieve those things, I started already to learn by myself, C++ programming language. And also, I started to improve my English level, with an online course, very well structured.
   On long-term, I want to build my own portfolio using my knowledge gained from this course. Basically, this portfolio will be my signature and will help me further to find the desired job.
   In the second section, I was speaking about the skills that I can improve. On short-term, I was saying that I want to boost my self-confidence. And on long-term I want to increase my level of speaking in public. For the moment I am not that comfortable to speak in front of some audience. To achieve this goal, I am trying to speak in public every time when I have the opportunity. 
   In the last section, I am talking about the way to capitalize on all the acquired knowledge. I have planned on short-term to develop my own application which it’s a self-challenge experience. On long-term, I would like to discover my career path in this field. Because if you know your way, will be more easy for you to become the best.

   
APPLICATION

   1 - Looking after your data
   Usually, backup it’s a cost-generating center without profit. Any person or institution must have a second plan to cover the risk of losing information. To be able to achieve such a strategy, that person needs to find a number of internal activities to determine what systems to do backup, how long it takes to complete the backup, how long the restoration should be done.
   A backup solution it’s composed of two parts: hardware and software. The hardware is the location where the backup is made. The software represents the backup application. There are dedicated backup equipment in the hardware field. Nowadays, the market trend is to make the price lower per unit storage (Tchoko, 2012).
   In my situation, every time I finish a project, or a paper work, the first thing I do is to save the entire work as a file in my laptop. Usually I spend a lot of time to complete that project and I cannot afford to lose everything by mistake. To avoid this situation, I have developed my own strategy, named backup in three different places, which is very efficient.
   This strategy consists in saving the file on my own flash drive, after this step, I will send the file on my email, and in the end I will store on Cloud system as well, where will be more than safe.
   In all the scenarios, you can lose your files deliberately or by mistake. For example, a few years ago, I lost my work, because it was a power outage and I forgot to save my Word file. After that, I had to redo everything from scratch. For your safety, pay attention, save and store your work all the time.
   Another time, I have lost all the files from my desktop because of a Trojan virus that I have encountered from some online websites. After this situation I had to erase everything from my PC and I reinstalled all the programs. To avoid this unpleasant situation, try to install a good anti-virus system and make sure that your firewall system it is turned on.

   2 – Time management and organization
   Time management is one of the major organizational problems, a problem that can only be solved by developing our skills. Time management allows us to rule our daily tasks and activities, to have high performance using a minimum of resources, to spend beautiful moments with our friends, or to handle our hobbies (Zeller, 2013).
   The organization of time is a certain decision, by which we decide what is essential and then we plan our time and life according to these facts. The key to solve this problem is to think efficiently. 
   In my case, I am studying full-time and working part-time. If I do not plan my time wisely, I can risk to lose the control of my activities. My weekly schedule is like this: two days per week I’m taking my classes at the University, three days per week I am working, but after work at least one hour I will spend to read a book or to recap some subjects learned in the class. And I have the weekend for myself, and I will also recap for every single class that I had on that week.
   The key of a good time management and organization is to find a balance between usefulness and pleasure, which means that you must find a way to combine the professional background with your hobbies. 
   I think is better to start planning your time very well, otherwise the time will put too much pressure on yourself. Instead, take the control and decide how you will organize your time.


CONCLUSIONS

   The main purpose of this paper work was to help me discover my skills, to make me think about my strengths, my weaknesses and how can I improve them day by day. This presentation makes me to realize that if you have well-organized schedule, your life can be changed in good for sure. It’s very productive to make a plan and to stick to it. As I said before, you must have a balance in everything, if you want to reach the success.
   My future plan is to finish my studies first, because this thing will help me to develop my skills, and after that I want to build a strong career in this area. I know it will be a long journey, but I am committed and very confident about this path.
   After this course, I expect to get enough knowledge to become a strong candidate in the job market. I am confident that I will get a good study environment, and this thing will be reflected from my learning outcome.
   As I said, all the knowledge that I will get after this course, will help me to build a good portfolio. That portfolio will reflect everything I have learned during the studies. 
   One of the most important things I have learned until now is that you must know your priorities. I know which one will be my priority from now on. I want to achieve my target, which is to become a skilled programmer, which will help me become proud of myself.
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APPENDICES

1 – Personal Development Plan




















2 – Learning Styles Survey
















































                                                                                                                                                        
3 – Personality Survey (The Big Five)






4 – Power Point Presentation
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