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1. [bookmark: _Toc86772490]Introduction

Within this report, I will be talking with you about the employability skills and what I have learnt and improved during this module, the employability skills I have achieved during my lessons are Time management skills, Note taking, written communication skills, finding information and researching skills, critical thinking skills, presentation skill, digital Skills, Team working skills and planning and organisation. The skills I found most useful and in which I have  improved in are Planning and organising, Team working skills and finding Information and researching skills.
I am going to be using the Gibbs reflective circle I have used is known as Driscoll’s model, which has three steps that are known as What? So what? Now what? I have used these steps in my report below, while talking about how I have improved in my employability skills and how I believe it had helped me through my this module and also helped with my understanding on how it is important to improve my skills and how it had helped me with my assignments.
Just as said by Simplilearn (2021) “to be successful in most roles in the field of emerging technologies, you will need soft skills like communication, team-work, and problem-solving. These 'soft skills' that will equip you to carry out your role in the company to the best of your ability are also referred to as 'employability skills.'”

2. [bookmark: _Toc86772491]Team working
Team working is a employability skill that I believe I have improved in as I am used to working independently but during this module I have learned to come out of my comfort zone and take new risks and understanding. Middleton (2021) said “You might discover new concepts from colleagues with different experiences. You can also learn from someone else’s mistakes, which helps you sidestep future errors.”
2.1 [bookmark: _Toc86772492]What did I do?
I had worked within a team to build my confidence and work together with my class colleague to get my understanding for the assignments and complete the presentation which we had done Infront of the rest of the class, you can find the notes in the appendices, this had help me meet my deadline on the right time. We had worked all together in discovering the key information and making it into paragraphs and sentence. All of the team had in-put they ideas and explained why it’s the greatest and how we can improve our work, we worked together completed the presentation by picking different designs, pictures and colours to add in the presentation as well as practicing before presenting in front of the other class colleague including our lecturer.

2.2 [bookmark: _Toc86772493]So What did I learn?
During my studies I have learned how it is importance of working within an team and having each member of the teams in-put involved, this was important so everyone felt like their voice heard and that it matters, all the members in the team was giving out information and ideas that can help us improve and complete the  presentation. I learned new skills, overcame any barriers that I was facing while working out of my comfort zone, this had helped me in finding the correct information and learning new method and easier methods that helped me understand. I have discovered how to complete a presentation as one within a team, I have realised the meaning of team working and understood how to keep the team working as one rather than small groups or solely and how to monitor an confusion or disagreement that can cause conflicts within the team.

2.3 [bookmark: _Toc86772494]Now What do I know?
Now I consume a clear knowledge of team working, I am able to work as part of a team and while having my participation and my voice heard in the team as well as all the other team members. I have also discovered new methods and skills and also how the task is done faster and easier when everyone working is working as one team, as you would be able to see under my appendices I have worked within a team to make a prestation and I have included my notes on my, steps and how to get the prestation to go smoothly and worked together in designing and performing the prestation to the rest of the class colleagues. We have taken notes of all the feedback we received and we had planned to overcome any barriers we had faced with all the problems or mistakes we had in faced in our prestation.

3. [bookmark: _Toc86772495]Finding information/ Researching skills
Finding information and researching skills is also another employability skill that I have improve in, as I was not very used to working online and I found this a little difficulties at the beginning but I believe I have improved in researching my references and finding the correct information method to use in my assignment or planning on taking new steps towards my future education and starting university, I did not have clear understanding of how to find the correct information or how to research correctly this will result in me finding wrong or incorrect information. White (2020) said “The role of explanation is vital in any form of research. Explaining the problem and why the researchers chose the topic for the research is needful.”
3.1 [bookmark: _Toc86772496]What did I do?
I had remain attending my lectures and classes so I can learn about the methods by taking notes of anything important, looking back at the recordings of our lecturers as this had helped me in collecting any information that I have missed during my lesson but also noting down the key words and information that our lecturer explains through our class. I now have acknowledged how use the CRAAP test method is used in helping me with find information and references for all my assignment's, researching and finding information for me has worked out easy searching online resources. All of the team had included their recommendations and described why it’s the finest, we had worked as a team in making the presentation by picking the correct designs, pictures and colours to include in our work as well, as it had helped me in working in finding the correct information for each slide and the right source that I was required.

3.2 [bookmark: _Toc86772497]So What did I learn?
I have discovered how to recognised the CRAAP test method is used in the correct way on finding the information for my assignments and course work I have learned how I can use it in the correct way of finding references and understanding of information or new methods and websites to use. This method has helped me in solving which references to use and why it is important and which are genuine and what is non genuine information and I have taken the help that was available and provided for me from student services such as receiving help from the librarian in how to find the right references and how to use the right manner, and by using the Harvard referencing book.
Kurpiel (2021) said “CRAAP is an acronym for Currency, Relevance, Authority, Accuracy, and Purpose. Use the CRAAP Test to evaluate your sources.” 
3.3 [bookmark: _Toc86772498]Now What do I know?
I now know how to research the correct methods in the CRAAP test, I am confident in researching and finding the correct information for my assignment and coursework. I also make sure I am looking at authentic and non-authentic information for my course work and assignments and The CRAAP Test stands for Currency, Relevance, Authority, Accuracy, and Purpose these are enquiry that you can and must ask yourself if you discovered any type of information that you want to use in your work, assignment or project these would not only help you improve in finding the accurate data but would also help you out in the future, it’s an quick and fast system to use that can help me in checking if the information I found is correct or wrong and how I can make sure it is valid information.
Kibin,(2019) said “It’s like evaluating all the elements that make up a source through a microscope. You need to look at all of its parts to determine whether it’s appropriate for your research essay.”


4. [bookmark: _Toc86772499]Planning and organisation
Planning and organisation is the last employability skill that I have improved in doing my studying at the university. I believe I have a clear understanding on how to plan an organise my day to be able to attend my lectures as well as my daily routine. Being a student full time and being a mother of three kids it's very difficult for me to organise my diming and be flexible to complete my coursework on the correct time manner sometimes I feel like this is too much pressure for me but I have learned how to overcome this while planning and organising with my team Rep and as well as my lecturer. Davis (2021) said “Organisation involves managing the plan and arranging each task in the appropriate order by considering your time constraints and workload. It also includes preparing back-up plans and solving problems.”
4.1 [bookmark: _Toc86772500]What did I do?
I have planned my study time around life as a full time student, life can get very hectic as it at times clashes with my social and personal life. The course I have decided for is something I always wanted to do as time went past, now I got the opportunity for further education to do something for myself I am resolute to make this happen till the end and achieve what I have always wanted to do for myself, but during my time I have discovered how I can plan ahead to organise my study time as well as my social life I have learned how to complete my daily routine including attending my lectures online. As on the page in indeed (2021) said  “Managing your time well can help you improve in your career. Organizing each day helps you to complete work on time, stay engaged during important meetings and give you space to be creative and proactive in your tasks.”

4.2 [bookmark: _Toc86772501]So What did I learn?
What I have learn is to sit and plan how I am going to balance and prioritise my time and days. I made sure I had emergency back-up friends and family on standby I didn’t make it on time to do school runs, I have improved in time keeping and prioritising my time. I have also learnt how to manage my timing in the correct manner so I do not miss any of my lectures as well as get my routine on the right track. I have also learned how to organise my time such as having my laptop ready for my lecture and having my notebooks and pens nearby to me so when I do take any important information or key information down, so when I do need them to use  when I'm doing my assignments I have it nearby.


4.3 [bookmark: _Toc86772502]Now what do I know?
Now I know how time management is important and how I can organised and plan my time ahead so I don’t get any mixed up and know I have improved in my organising skills, it is very important to manage time wisely, as keeping on top of things can make life so much easier, this way I am at ease and so are my family and friends. This had help me understand the different it had made from before when I had newly started on the course I had  difficulties in managing my time with attending my lecturers as well as completing my assignments on deadlines and submitting them. Having time managed correctly and planned a head has helped me a lot during the course of my education as it has tutored me how to managed my daily routine and  university student life. I have advanced in time keeping and arranging my time and separating them in a correct way for when it is necessary and required, Also as Doyle (2019) had said that “It might be impossible to do every single minute task expected of you. You also might want to do everything all at once. But you must prioritize so that you are able to complete the most important tasks in an order that makes sense.” 


5. [bookmark: _Toc86772503]Conclusions 
I have through my journey learnt Planning and Organising my events before my course, so I am all set with all my concentration during my lectures from my stationary to school runs, I have a friend who will be picking my children up so I don’t have to panic or leave early during my lessons, I feel at ease because of this and huge stress of my head, I have my wifi near me so I don’t lose connection whilst in my virtual lecture.
I find working part of a team has its own advantages it brightens the class with all the good mornings, the tutor puts us in group activities where we need to interact with each other and share valid information and ideas to put the task together, everyone putting ideas together is like putting a puzzle pieces together, once put together it comes to one puzzle solved.
 I find working as a team is great fun has its pro’s and con’s. everyone is helpful and available to guide whenever needed. Working part of a team also means honesty and being open in sharing insights and ideas, the more comfortable you are the more ideas you share and hear. a mutual understanding but then again, a light debate can also keep the team healthy. but for me teamwork runs on respect, I learnt working in groups or teams we must show respect to our fellow students.
Also working part of a team is being able to take on responsibility as a team and not judging individuals. working part of a team I feel I have additional opportunities in developing when that shared understanding and appreciation is there, we all are working towards a same purpose and aim.
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