	
	
	



Reflection from lecture

In the first five weeks of this Digital Skills module I learned many new things about using digital tools for university work. Before starting this module, I mostly used my phone and laptop for simple things like sending emails, browsing the internet and watching videos. I never really thought about digital skills or how important they are for studying and future jobs. After attending these sessions, I started to realise that digital skills are a big part of student life and professional life, and that improving them can make studying easier and less stressful.
Week 1 was the induction session where I learned about Moodle and Turnitin. Moodle is where lecture slides, assignments and submission links are found. Before this I didn’t check Moodle regularly, but now I understand that if I don’t check it I can miss deadlines or updates. We also did the JISC digital skills questionnaire which made me think about what I am good at and what I need to improve. I also learned about Office 365 apps and cloud storage like OneDrive, which showed me that saving work online is helpful because devices can fail and work can be lost.
Week 2 was about Outlook and organisation. I learned how to write professional emails with subject line, greeting and clear message. Before, my emails were sometimes not structured well. I also learned how to use calendar to add reminders and events which can help with time management. We looked at tasks and tools like Trello and Planner which showed visual ways to organise work and keep track of progress, which I found useful.
In Week 3 I learned about LinkedIn and LinkedIn Learning. I thought LinkedIn was only for job searching, but I understood it is also about professional identity and networking. Looking at other profiles made me realise mine needs improvement. LinkedIn Learning also showed that many courses are available and learning can continue outside lectures, which made me feel more motivated.
Week 4 focused on Microsoft Word and Teams. I learned formatting features like headings and spacing which make assignments look organised and easier to read. I also saw referencing tools and comments which help with feedback and collaboration. Microsoft Teams was interesting because I learned about chats, meetings and channels which allow group work to happen online instead of always meeting face to face.
Week 5 was about PowerPoint and Canva. I learned how to create slides, choose themes, add animations, images and videos. I realised presentations are not only about information but also visual design. I also practised recording presentations which felt awkward but useful for confidence. Canva was introduced and I found it simple for creating designs using templates.
Overall, these five weeks helped me feel more confident with digital tools. I still need practise but I am less nervous using these applications now. This module helped me move from basic use of technology to more purposeful use for learning and communication, and I hope I will continue improving these skills during my studies.
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