A cv is a curriculum vita, is a written over view of your skills. Work experience and education. They may be used for a number of reasons, no matter how the most common of these is to send to potential employers when looking for new job. There is no structure of an official cv, certain key information should always be included. Here are some essential things you can aim to cover in you cv
· Personal details 
· Personal statement 
· Relevant key skills
· Hobbies and interests
· Work experience
· Education and qualifications
· References

You’ll often be required to submit your cv during the application stage for a job, often in combination of a cover letter or application form. The employer will then be able to go between it in line with their person specification and needs for the company, to see if you fit. If you are you are usually invited to an interview, regarding its on the phone, face to face, or even through a video format. If it goes well, you’ve got a big chance they could offer you the job.
A cv will also be needed to apply for
· Internships
· Work experience
· Volunteer work

How the layout should be on a cv spells allot for the candidate, also the presentation is very important just like the content.  All in all, how is a recruiter able to see your skills and experience if it is written in a size ten comic sans, in one paragraph and with spelling mistakes. It wouldn’t be a good example of your skills and attention to detail.
To have a clear, succinct, concise and easy to read- it is always best to follow key rules such as  

· Be logical
· Keep it brief
· Check spelling and grammar
· Choose a professional font
· Use headings and bullet points 
· Use a template
Size does, matter when it comes to your cv so always keep it short and sweet.

An application is an excellent way to seek out all the information you want to make really well-informed decision about who to interview and who not to interview. The problem with most applications form is that they tend to be standard for example one form covers the entire organisation so the information needed doesn’t always fit the technical role.
 The separate challenge is that certain application forms are designed further as a personal document than an application for employment. There are often lots of questions that are unrelated to the position and/or required that’s not useful until the person is attached as a member of staff.
If you draw up an application form witch is specific to each role, you’ll then make a decision-making process far easier as it’s a straight comparison of like to like. If that’s not going to occur, then the cv will let the individual applicants to reveal a range of their personality approach witch could help in the weeding process.
 

I’m looking for an area manager to go around my salon. My salon is called JJ’s hair and beauty, ones in Llanelli, Swansea and Carmarthen, I’m looking to open another salon in Swansea as were really busy and need more space.
I’ve chosen application because it’s a clearer way to lay out pacific questions for the job specification. This way I feel like the right candidatures with the right skills and qualifications will be clearer for an employer to identify. 
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