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Skills and Competencies Audit
Personal evaluation through the personal development plan aligns my skills and competencies with my desired career path. Under the personal development plan, there is a cycle of improved skills assessment; for instance, self-evaluation and self-reflection are essential components. The self-evaluation process covers personal SWOT analysis and how well the individuals' segments have been improved in the long run. My strengths, weaknesses, opportunities, and threats help define my career path. I look forward to taking up the career path of being an administrative assistant at Bellator Organization. The primary qualification of the career is proficiency in recruitment: target-driven, proactive, outgoing, hardworking, highly organized, efficient, and confident. Understanding the critical approach is critical for improving the most critical processes. Clarity of career expectations shows the areas I need to improve to fit the career path.

Personal SWOT analysis
My strengths are an organization, communication, process orientation, team orientation, target orientation, and confidence. I am a good communicator in writing and speaking; therefore, I can demonstrate eloquence when called upon to present. Speaking in front of large groups is not difficult for me because I can plan ahead of time and address each point thoroughly. I demonstrate organization skills since I can plan my schedule to ensure I meet deadlines. Through my organizational skills, I can embrace the firm's process and meet the expected targets. As a team player, I consult with colleagues to ensure I make holistic decisions. Lastly, I am confident and approach every responsibility accorded to me with boldness.
My main weakness is the tendency to take on too much responsibility, which leaves me burned out. At work, I am more likely to take on responsibilities that will overwhelm me; I take every chance I have to try new things and help my team members where needed. It is necessary to look at the process of improving the issues identified throughout the process. It is essential to look for how there are plans that can increase the efficiency of the team's plan. When living with desire, I have increased the effects of the issues that have improved.
The foremost opportunity I can explore is interacting with job boards. The interaction with the recruitment boards helps increase the instances that have been improved in the long run. The opportunity is essential for my career since I can benchmark some of the skills and approaches the board of recruiters used. Therefore, exploring organizational opportunities is essential for improving my recruitment skills. On the other hand, I have threats in my line of work, namely, the risk of competitors with superior skills. During a job application, it is possible to look for interventions that have been made toward the increase in process improvement. The strategy will advance in the said areas, and I need to explore the chances taken to increase the approach's effectiveness in the things that need orientation. Standing out in a job posting is very important, and the skill set I possess will help me as I plan on standing out in the position. The SWOT analysis shows the skills I use confidently and the areas I need to improve. Therefore, I can present myself to the recruiter since I understand the basic skills they are looking for.

Personal PEST Analysis
Unlike the SWOT analysis, which focuses on internal matters, the PEST analysis shows the external factors likely to hinder or enhance my engagement with my career. Political, economic, social-cultural, and technological (PEST) factors impact career advancement (Rivera and Priede, 2021). Under political factors, the government is critical since the regulations will likely affect my career. The government requires permits that allow recruiters to work freely in any state. Registration is also mandatory to prove the credibility of the practice. As much as the regulations are restricting, they can improve the performance rate of individuals and how well they can adhere to change. It is essential to look at how effective the process will be. When dealing with the outcomes above, special operations have been expanded.
Economic factors such as compensation levels help understand how well the process will get implemented (Rivera and Priede, 2021). The salary bracket is critical since it helps consider the career path and organization to work for. I like a favorable working environment with a salary cap of at least £18,000–£20,000 per year. The social-cultural environment is essential when picking a career path; for instance, I thrive well in an environment with good employer-employee relationships. I like giving and receiving feedback, and it can only be possible when the culture at the workplace is favorable. Under the technological environment, the changes in the environment and the use of the changes would have to increase the processes that have been set to increase the needs that are supposed to improve the facilitation of the needed processes. I understand that every organization will use different technologies in the recruitment process, and I will remain open-minded to learn about the best instances.

Skills and Competencies of Careers
An assistant in recruitment must be highly organized, efficient, and confident and have exceptional organizational and communication skills. My assessment of skills and competencies shows that I can still pursue the career, and I will utilize my strengths to give my best and meet the targets of the requirement process. The career path will help me better manage my career, increasing how the processes are formed and how well individual participation will improve. The career will also help me explore my opportunity to interact with the board of recruiters since I have access to the head of Human Resources. The threats foreseen are likely to be managed through teamwork. PEST analysis has defined my market position, and the issues addressed when dealing with better opportunities. The personal skills and competency assessment have enhanced my knowledge of my potential and the opportunities I need to tap into to reduce the foreseen threats.

Reflection on Concepts Learned
The Professional Career Development module has presented various concepts such as exploring employment opportunities, recruitment, and selection, improving self-awareness, employment legislation, career development, and CVs and interviews. The interconnected concepts helped me better understand the professional career development module.
In career development, exploring employment opportunities is critical to finding a favorable working environment. Finding employment requires following action steps such as knowing yourself, keeping your options open, and researching and learning emerging trends. During the employment-seeking phase, essential skills such as resilience, detail-oriented and increased actions towards seeking the most favorable opportunity are built. Knowing yourself aligns with assessing the skills and competencies that fit the available employment opportunities. The skill set helps understand the possible career opportunities that can be explored. I embraced this concept since it got me focused on understanding my skills and competencies as I explored the desired career paths.
The recruitment and selection process shows the favorable attributes for every job opportunity. Under this concept, I understood the factors to consider during recruitment and selection. I understood that recruitment helps match the job requirements with the right candidate. Furthermore, I appreciated that selection has to get done competently to ensure appropriate talents are picked for the position. The concept of selection is sensitive for every organization since all the applicants have to get screened to find the best match. The concept also revealed skills necessary for a successful recruitment and selection process. For instance, proper planning and organization ensure the recruiter has a strategy to tackle the numerous applications. Furthermore, evaluation and detail-oriented skills are vital during the selection process to ensure the talents picked will fulfill the organization's needs. Therefore, the recruitment and selection concept will be helpful in my future career part as I explore being an assistant recruiter.
In career development, self-awareness is an essential concept since it builds on the knowledge I have about my skills, abilities, and proficiency. Through self-awareness, I can understand my strengths, weaknesses, threats, and opportunities and how they affect my career path (Rubio et al., 2017). Furthermore, my understanding of self-awareness was broadened since I was able to connect my beliefs, thoughts, emotions, and acceptance towards the needed opportunities. Through self-awareness, I can filter the career paths I want to explore and understand the extremes I can reach in a work environment. The concept also elaborated on how we can fit in an organizational environment if we understand ourselves better. The technical skills we have can be utilized in the organizational environment. the concept also helped me build a professional SWOT analysis that helped me create a roadmap toward my career possibilities. The concept brought about the necessity of taking criticism since you have fully understood yourself. Therefore, self-awareness helped me build the foundation for professional career development.
The employment legislation concept improved my understanding of all laws applicable in the labor sector. As a recruiter, taking time to understand the concept is integral since it governs the entire recruitment and selection process. Furthermore, I learned about employer-employee relationships and the expectations at the workplace. The concepts showed how the legislation is made and the ultimate connections to the recruitment process. The employment law covers various segments of the organization, for instance, employer-employee relationships, pay and leave days, work time, and employment contract. When getting into the contract, reviewing the organization's culture is essential to understand the good relationships and the remuneration the company offers. Employment law is essential during professional career development since I can understand the expectations and commitments I have to meet when I get into an employment opportunity.
The module's career development concept was the backbone since it gave insights into how to build a career. I got the difference between job and career; therefore, my career shifted from being the most critical analogies to building the fundamental approaches. The career development process was straightforward since it entailed discovering yourself, exploring options, making choices, and taking action (Shaito, 2019). The process was systematic since the self-discovery journey would affect the only option that would increase the opportunities needed. The choices made during career development are informed since you can explore career possibilities through research. Finally, taking action shows how the choices are put into action by seeking employment or finding a sustainable career path. The career development concepts were essential since they showed the in and out of the developmental process.
The CV and interview concepts were particular and gave pointers on improving my CV and performing better in interviews. The concept is evident in employment seeking since these are the two main elements an individual has to pass before securing employment. The concepts reviewed the process of creating a successful application by avoiding common mistakes. The concept taught me how recruiters filter the CVs and the evaluation criteria followed during interviews. Basic skills are essential since you can stand out during a job application. The mode of teaching the concept was also practical since I participated in a CV writing activity that helped apply all the concepts I learned. Also, I engaged in mock interviews that helped me reflect on what an interview session looks like. Therefore, the concept was well delivered, and it improved the process of attention processing during CV writing. 
The module had interconnected concepts that promoted a better understanding of self. At the same time, the concepts enhanced the knowledge of how the employment environment works and how well opportunities can get tapped. Superior alternatives have been made when increasing the special operations requiring significant special features. Self-discovery stood out in all the concepts present, blueprinting how I should present myself for employment. Through self-discovery, I can understand the specific path I should take and how well it will improve the enhanced development process. Delivering the concepts was also very practical and relatable, making me capture the most out of the concepts. Therefore, the module was important in fulfilling my purpose of professional-career development. 
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