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[bookmark: _Toc132485403]Introduction
One needs to cultivate specific study habits, including time management and effective note-taking, as well as self-directed learning, which requires taking responsibility for one's learning, to flourish as a digital student (Grit et al., 2023). The method of upgrading oneself through intentional routines and activities will be discussed in the second section through a personal development plan. Enhancing one's quality of life and achieving one's goals and objectives are both achieved via the pursuit of personal growth.
[bookmark: _Toc132485404]Reflection
This approach is effective for processing an event. This can be an infrequent occurrence for them or a singular encounter. Gibbs originally advised applying it in recurring situations, but the phases and concepts still apply to one-time interactions (Rusanov, 2021). Although they are not required to respond to all of them, they can offer advice on the kinds of items that might be appropriate to include at that point. Perhaps they have alternative stimuli that are more effective for them.
[bookmark: _Toc132485405]Gibbs’ Reflective Model
People who want to reflect on their job experiences can use the straightforward six-stage Gibbs Reflective Cycle. They may take note of what went well and what might have been done better, and they can develop a strategy to deal with their limitations (Williams et al., 2022). As time goes on, learning from experiences is made easier by the model's circular structure. The first three stages of the model focus on the occurrences that were place during the experience that is being studied. The model's final three phases concentrate on how individuals may make their experience better for subsequent encounters with scenarios that are similar to this one.
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Figure: Gibbs’ Reflective Model
Source: (Ellison, 2018)
· Description
The affected party will prepare an overall document of the incident in the initial stage without drawing any inferences or sharing any personal thoughts. The incident described here happened while I utilised this tool to reflect on my first few weeks of college at the University of Wales, my acclimatisation to online learning and resources, and the completion of my assignments. The parties engaged gave the pupils the proper assistance they needed while they were in school. The process to guarantee that the student has been both exciting and difficult was shared by all instructors, practitioners, students, and staff.
· Feelings
I'm completing my schoolwork online as a result of the epidemic. I had reservations about utilising online learning tools and platforms. Writing my first tasks proved to be challenging for me. I had never done research before, much less written an academic essay. I found it challenging to organise my ideas and thoughts. To improve my writing skills, expertise, and understanding of the academic writing style, I aim to seek advice from my teachers in the future.
· Evaluation
Since starting university, getting used to internet resources and studying has been a process of learning. The university made certain that its customers could get top-notch offerings. I now have a clearer understanding of the need of taking responsibility for my education, use the resources at my disposal, and effectively plan my work (Ellison, 2018). I'm eager to improve academically and will make use of my newfound information and skills to accomplish so. 
· Analysis
Learning online is increasingly essential for the exchange of information and the simple comprehension of complicated issues. For greater understanding, a new methodology that incorporates digital platforms is required in the teaching process. In addition, gear and software have been created to make it simple to access the resources and facilitate learning. The COVID-19 pandemic presented several difficulties for human life. The process of teaching and learning is one of these difficulties. Although using digital media is a part of both teaching and learning, there is a need to digitise the educational system.
· Conclusion
My intellectual beliefs and life experiences have all contributed to the person I am today. I place great importance on learning and development since I am a lifelong learner. I am receptive to constructive feedback and am constantly searching for ways to increase my skill set and knowledge. This makes me more willing to offer helpful feedback that can help our team develop as a team and makes me open to picking up new skills from my teammates.
· Action Plan
The most effective course of action calls for the creation of a programme that informs pupils of the value of studying in the digital era. The campaign should be created in a way that motivates all recipients to tell their classmates about it. All students looking to learn new information and skills should have access to similar programmes. Goal-setting, reflective practice, and time management are examples of self-directed learning strategies that will benefit from the addition of evidence-based measurements.
[bookmark: _Toc132485406]Personal Development Plan
One way for people to record their objectives is using a personal development plan. This paper lists my existing strengths, the things I must learn or change in order to accomplish my objectives, as well as any possible weaknesses I perceive in myself.  
A well-defined strategy can also contribute to my psychological welfare and raise my level of contentment. It can give me a sense of purpose, direction, and achievement as I begin to realise my potential. My mental health may benefit greatly from all of them.  Goal-setting is the first step. Think on what I want to accomplish, whether it be in the coming weeks, months, or years. Speak with others who have already travelled a similar route if I want to learn more about how to accomplish my goals. Understanding the main obstacles or strategies for success that may also be applicable to my PDP may be gained by hearing about their experiences.
	Ultimate Goal
	Development Opportunity
	Specific Actions 
	Support and Resources
	Improvement
	Date for Completion

	Develop Learning Skills
	Educating myself with new things
	It may be quite beneficial to take notes and to develop a unique learning style. The key to studying effectively is having a focused mind, which is what I most need.
	Learning websites, Books, Journals, Mentors.
	Learned 2 languages: Japanese and Arabic
	1 language per 6 months

	Time Management Skills
	Be punctual at every class, seminar, and exam
	First, all tasks should be ranked in order of importance. By designating precise areas for all of my equipment, supplies, and documents, I can save time by not wasting it looking for items.
	Calender, Alarm Clocks, Reminder
	Successfully attended all the exams and meetings in this semester
	Continue this for the lifetime

	Technological Skills
	E-mail, video conferencing, social media and many others to reduce error
	Create a hybrid programme, integrating online and practical learning opportunities. Practise is crucial in this kind of skill development, and learning via mistakes will assist to modify knowledge.
	Online courses, people, information materials, capital.
	Learned to use social media, podcasts, zoom, and e-mail writings
	1 topic per week

	Adaptative Skills
	Early adaptation to any changes regarding group decision or technological advancement
	Various age groups can utilise assessments to determine whether or not they possess the adaptive abilities required to live independently.
	Self-care, colleagues, teachers
	Improved adapting new changes in workplace
	4 months

	Leadership Skills
	Effectively Lead 5 group tasks in a month
	Attend online classes that can provide me the know-how and abilities required to be a successful leader. Follow own leaders and hold them up as examples.
	Leaders, Real-time feedback, books, podcasts
	Can lead 40 members at a time 
	12 weeks

	Interview Skills
	Improve communication and language skill to answer with fluency
	Strengthen paying attention abilities and utilise professional language.
	Colleagues, Alumni workers, teachers.
	Can answer questions without nervousness
	50 weeks



[bookmark: _Toc132485407]SMART Goals
· Specific: Avoid taking broad, vague moves, to be precise. These won't help me get closer to my objectives. Instead, I should be certain that my objectives are precise and make it clear the abilities, competencies, or experiences I hope to gain.
· Measurable: Everyone should be able to monitor their growth and take it into consideration (Beausaert et al., 2021). My objectives must be measurable as a consequence. As an illustration, I may choose to deepen my expertise of SEO with the quantifiable goal of boosting the volume of visitors to my website by a particular, set percentage.
· Attainable: My goals need to be realistic and reachable. I need to think about if I can accomplish it in a reasonable amount of time with the resources I have. 
· Relevant: It's crucial to remember my overarching objective and make sure that each move I make will help you to realise it. I don't want to waste time on activities that won't lead me in the direction I want to go.
· Time-bound: Set deadlines and important goals for yourself to accomplish. This will support me in maintaining my concentration on reaching my objectives. But it's crucial that I am honest about what I can actually do in any given time frame. As I move closer to my goals, my personal development plan has the potential to expand and evolve.
[bookmark: _Toc132485408]Conclusion
In the discussion above, it was shown how Gibbs' cycle may help instructional designers handle the majority of the newest technological abilities and apps. As a result of creating and following my personal development plan, I may be able to assume more responsibility at work and open up opportunities for higher pay. This development may put me in a better position to advance in my career, which would boost my general contentment and efficiency.
[bookmark: _Toc132485409]
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